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MHUHUCTEPCTBO OBPA30BAHUSA
Bearopojackoii o6aacTH

IIPUKA3

15 » M{,&%Z{ﬁ 2022 roaa Ne HIE

06 YTBEpKICHHH HHCTPYKIHH
ans JIMI, y4acTBYIOIIHX
B OpPraHM3allHd H  MNPOBeJeHHH
HTOrOBOT0 COYHHEHHS (M3J107KeHHH)
HA  TEPPHTOPHH Bearopoackoii
obsacTu B 2022-2023 yuebHOM roay

Ha ocroBauuu nyukra 31 Ilopsaka npoBeieHMs TocyIapCTBEHHON WTOTrOBO
aTtectalMu 1o oOpasoBaTeJbHBIM IpOrpamMmaM cpeaHero obmero oOpasoBaHus,
YTBEPIK/JIEHHOrO MpHKa3oM MunmcrepeTa mnpocBeiienusi Poceniickoit  @ezepaimy
u @epepanbHoii  ciyx06sl 1o Hamzopy B cdepe oOpasoBaHMs M HayKH
ot 7 Hos6ps 2018 roga Ne 190/1512, B cOOTBETCTBHH ¢ METOAMYCCKUMH PEKOMEHALIUAMH
10 OPraHM3alu| ¥ NIPOBE/ICHMIO HTOTOBOrO COYMHEHHs (u3noxenns) B 2022-2023 y4yeOHoM
rojly, HanpasJIeHHEIMH MHCEMOM DeslepabHOMN CTykKOBI 110 HaI30py B chepe oOpasoBaHHs
u Haykd oT 28 okrabps 2022 roga Ne 04-411, B uensx CBOSBPEMEHHOH MOArOTOBKH
u obecriedeHnss OOBEKTHBHOCTH IIPOBEJCHHS WTOTOBOTO COYMHEHHA  (M3JIOKEHHS:)
Ha Teppuropuu benropoackoii o6aacty B 2022-2023 yueOHOM roJly NpPHKa3bIBa 10 :

1. YTBepauts:

1.1. VHCTpyKUMIO IS PYKOBOAMTENSA MECTa MPOBEACHHS HMTOrOBOIO COYMHEHMSA
(u3noxenus) (mpunoxkenue 1).

1.2. UHcTpykimMio s PYKOBOAMTeNs ~ 00pa3soBaTelNbHOM  Opradu3aiiuu,
peanusylomeii obpasoBare/bHble MPOrpaMMbl cpeaHero obmero obpasosanus, Ha Oase
KOTOpO# OpraHM30BaHO MECTO TPOBENEHHS HMTOTOBOIO COUMHEHHS (M3JIOXKEHHS)
(mpunoxeHue 2).

1.3. HUuctpykumio IS YIOTHOMOYEHHOI'O NpeJICTaBUTEIS OpraHoB
caMOyIIpaBJIeHHs, OCYIIECTBISIONIMX yNpapjieHue B chepe oOpa3oBaHus MYHHIIHIATBHBIX
pailoHOB M rOPOJACKHX OKPYToB (TIPHJIOKEHHUE 3 ).

1.4, VHCTpYKUMIO JUIS WieHa KOMMCCHH, OKa3blBalOmIEro HWHpOPMALHOHHO-
TEXHHYECKYIO MOMOLLb, B TOM YHCIE MO OPraHu3allii BHACOHAOIIONCHMS, TOTYYEHUIO
KOMILUIEKTOB TEM COYMHEHMH, OpraHM3allMy Me4aTH TeM COYMHEHHMH, TEKCTOB M3JI0XKCHHUI,
HHCTPYKIIHH s YYacCTHUKOB MTOrOBOIO COYMHEHHS (M3M10KEHHS )
M KOMMPOBaHHIO 0IAHKOB HTOrOBOTO COYMHEHMS (U3/10/KeHHA) (MPHIOKEHHE 4).
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1.5. MHCTpYKUMIO Ul YJIEHOB KOMHMCCHH IO IPOBEJCHHIO HTOTOBOI0 COYHHEHHS
(M3107KEHMs1), Y4YacCTBYIOIIMX B OpraHu3allid [POBEACHUS HMTOrOBOI0 COYHHEHHA
(u3105KeHus) B Y4eOHBIX KaOuHeTax (IpHIoXKeHHe 35).

1.6. VHCTPYKLMIO JUIS 4JIEHOB KOMHCCHH I10 IIPOBEJEHHIO HTOrOBOI0 COYMHEHHS
(M3JI0’KEHHUS), YYaCTBYIOUIMX B OpPraHM3alMM MTOrOBOrO COYMHEHMS (M3JI0XKEHHS)
BHE y4eOHBIX KaOMHETOB (IIpHUII0KEHHE 6).

1.7. UHCTpYKUMIO UIS MEIMUMHCKOro pabOTHHKAa MecTa INpOBEJEHHA HTOTOBOIO
counHeHHs (M3J10KeHns) (MpuIoKeHHe 7).

1.8. Mucrpykumio a1 obiiecTBEHHOro Hab/oAaTe/ s Npy NPOBEACHHH HTOTOBOIO
COYMHEHHUS (M3/10)KeHus) (mpunokeHue 8).

1.9. UHCTpyKIMIO Ui  y4YyaCTHMKAa MTOIOBOTO  COYHMHEHHMA  (M3JIOKEHHA),
3aYUTHIBAEMYIO YJICHOM KOMMCCHH [0 TIPOBEJIEHHIO HUTOrOBOTO COYMHEHHS (M3JI0XKECHHMSA),
YYaCTBYIOIIMM B OPraHM3alliy MPOBEICHUA HTOrOBOIO COYMHEHUSA (M3/I03KEHHA) B y4EOHBIX
kabuHeTax, mepeJ HavyaloM TMPOBEJAECHHS MTOTOBOrO  COYMHEHHMS  (M3JI0KEHHS)
(npunoskenue 9).

1.10.UucTpyKIMio 14 yyaCTHHKAa HWTOrOBOrO COYMHEHHMS K  KOMILIEKTY
TEM MTOTOBOIo COuYHHeHHA (mpuaoxenue 10).

1.11.UHCTpYKIMIO /U191 yYacCTHHKAa MTOTOBOIO M3JI0KEHHMA K TEKCTY WTOrOBOIO
H30keHus (npuioxkenue 11).

2. PykoBoauTensiM OpraHoB, OCYIIECTBIAIOUIMX YNpasieHue B chepe obpazoBaHus
MYHHIIMIIAIBHBIX PaiOHOB M TOPOJACKHX OKPYIOB, PYKOBOAMTENSM 0Opa3oBaTeIbHbBIX
opraHu3alMii, peaqu3ylomMx o0pa3oBaTeNbHBIE NpPOrpaMMbl  cpelaHero  obumero
00pa3oBaHus:

2.1. O3HaKOMHUTBH TOJ MOJAIMKCH JIML, TPHUBICKAEMbIX K IIPOBEACHHIO HTOIOBOIO
COYMHEHHUS (M3JIOKEHHs), C HACTOAIMM IpPHKa3oM B TedyeHHe oAHOro pabouero
JHS CO JIHS €ro MOJyYeHHS.

2.2. ObecneynTh Ha MYHHLHIIAIEHOM YPOBHE MOArOTOBKY BCEX JIHII, YUaCTBYIOILIHX
B [IPOBEICHUH MTOrOBOIO COYMHEHMA (M3n0xkeHus), 10 | nexabps 2022 roza.

2.3. llpoBecTH HHCTPYKTa)X JIMIL, TPHUBIEKAaEMbIX K [IPOBEACHHUIO HTOrOBOIO
COYMHEHHs (M3JI0’KEHHA), N0 BOIPOCAM OPraHU3allMH M NIPOBEJICHUA HTOMOBOIO COYHHEHHS
(M3710%KeHHA) B COOTBETCTBHH C CAHUTAPHO-JITH/IEMHOJIOTHYECKUMH PEKOMEH IALIUSIMH.

3.  KoHTpons 3a HCIIOTHEHHEM HACTOALIEr0 MPHKa3a OCTaB/IA 3a coboii.

)

[lepBbiii 3aMecTHTEIB

MHHHCTpa 00pa3oBaHHsA v
Bearopoackoii o6a1actu / A.A. MyxapTos

g

Yaycosa TaresHa BraaumuposHa

(4722) 35-76-59 7
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[lepeyeHnb yc/10BHbIX 0003HAYEHHH H COKPAIEHH

JlexxypHble UneHsl KOMHCCHH [0  [POBEICHHIO  HMTOrNOBOr0  COYHHCHHSA
(M3/107KEHHUSA), YYacCTBYIOIIME B OpPraHM3allid HTOrOBOIO COYMHEHHA
(M37105KeHHs ) BHE yueOHBIX KaOHHETOB

MHuHHCTEPCTBO MunmcTepeTBo 00pazoBanus bearopoackoit odnactu

JlononuutenbHelii | OMHOCTOPOHHMHI GIaHK 3amMCH, KOTOPHIH BbIJAETCS JIONOJIHHUTEIBHO

Oy1aHK 3aITuCH

110 3anpocy Y4acTHHKA HTOTOBOTO COYMHEHMS (M3J0XKEHHA) B Ciydae
HEXBAaTKH MeCTa BO BTOPOM OJHOCTOPOHHeM OJlaHKe 3alucH
(3armoJTHEHBI Ba OIHOCTOPOHHMX OJIaHKA 3aITHCH)

O6pasoBarenpHas | Opranusauus, OCYIIECTBIAIONAs 0Opa3oBaTENbHYIO JIEATEILHOCT

OpraHm3arus M0 MMEKINel TroCyIapCTBEHHYK) aKKpeOMTaluio o0pa3oBaTe/ibHOM
nporpamMmme

OMCY OpraH MECTHOTO CaMOYMNpAaB/IEHUS, OCYUIECTBIAIONIHIA yrpaBjieHHe
B chepe obpazosBanus

[lopsok [Topsiaok  MpoBeAE€HHS  MTOrOBOIO  COYMHEHHMsA  (M3JIOKEHHA)
Ha Tepputopun benropoackoit obnactu B 2022-2023 yyeOnom roay

PocobpHanzop MenepanbHas ciyx6a no Haa3opy B cdepe o6pazoBaHUsA U HAYKH

PykoBoaurens PykoBoMTE b MECTa IPOBEICHHA HTOTOBOI'O COUHMHEHHS (M3/10XKEHUA)

Pykosogurens OO

PykoBoauTenp oOpa3oBaTe/bHON oOpraHuszaiyu, Ha 0ase KOTOpOi
OpraHH30BaHO MECTO MPOBEJICHUS HTOTOBOTO COYHHEHHS (U3/10/KEHHUA)

PIIOA Pervonanpheiii  1meHTp o0paborku wuHdopmaumu bearopoackoit
obuacTH

Texuuueckun YjleH KOMMCCHM, OKa3bIBalOIIMA  HWHGOPMAIHOHHO-TEXHUYECKYIO

CHELHAIUCT MOMOIIb, B TOM 4HCIAE [0 OpraHu3allMKd BUACOHADIIONCHHUS,
MOJIy4Y€HHIO KOMILUIEKTOB TEM COYMHEHWil, OpraHM3alliy Te4yaTH TeM
COUMHEHMIT, TEKCTOB W3JI0XKEHHH, WHCTPYKLMA [UIS YYaCTHHKOB
MTOrOBOr0 COYMHEHHs (M3JI0JKEHHs) M KONUpOBaHHMIO OJIaHKOB
MTONOBOI0 COYMHEHUS (HU3JI0KEHHA)

VnonHoMoueHHBIH | YIIOJMHOMOYEHHBIM  MPEACTaBUTENIb  OPraHoB  CaMOYIIPaBJICHHA,

NIPECTaBHTE/Ib OCYIIECTBIIAIOLINX ynpasjieHHE B cepe obpa3zoBaHus

OMCY MYHHIMIIAIBHBIX PAOHOB ¥ FOPOJICKAX OKPYTOB

Unensl KOMHCCHH | YJieHBI KOMHMCCHH TIO  TPOBEACHHK)  MTOrOBOro  COYMHEHHA

B yueOHBIX | (M3J10)KeHHs), y4aCTBYIOLIHE B OPraHWU3alMU MPOBEICHUS HTOr0OBOIO

KaOMHeTax counHeHus (M310KeHus) B yueOHBIX KaOuHeTax




Mpunoxenne 1
K MPHKA3y MHHHECTEpCTBA 00pa3oBanus
Bearopoackoii obacTa

ot «/5 » nos6ps 2022 rona Ne j[jé .
WHCTPYKIHSA /15 PYKOBOAHTE/Is MECTa NPOBe/IecHHS HTOTOBOI0 COYMHEHHS! (M3JI0KeHHS)

PykoBoauTens coBmectHO ¢ pykosoauTesneM OO obs3an obecrieduTs MOArOTOBKY
W TpOBEJEHHE MTOTOBOTO COYMHEHMS (M3I0XKEHMA) C YYEeTOM COONIONEHHA CaHWTapHO-
3MHIEMUOJIOTHYECKNX PEKOMEH I, IIpaBUJjl, HOPMATHBOB.

IMoAroToBKa K NPOBeJeHHIO HTOrOBOI0 COYHHEHHs (H3/I0/KeHHS )

PyKOBOAMTENb HOKEH 03HAKOMHTBCA C:

(enepasbHBEIMH  HOPMATUBHBIMHM  [PABOBBIMH ~ aKTaMH, pPErIaMCHTUPYIOMIHUMH
MPOBE/ICHHE WTOrOBOIO COYMHEHHS (M3JI0XKECHHA), B TOM HYHCIE METOAWYECKHMH
matepuaiamu PocobpHaji3opa, peKOMeHAYyeMbIMH K HCIOJIb30BAHHIO MPH OpraHU3alniH
¥ TIPOBEJICHHH UTOTOBOTO COYMHEHMUS (H3I0KEHU);

perHOHalbHEIMH HOPMATHBHBIMM [IPAaBOBBIMHM  aKTaMH, perJiaMeHTHPYIOIHMH
[IPOBEJICHHE UTOrOBOTO COYMHEHHA (M3T0KeH ), B ToM 4ncie [lopsajikom;

MHCTPYKLMSAMH,  ONpe/e/AIOMHUMH  NOPAJOK  paboThl  JHIl, NPHBI'@KACMBIX
K [POBEJICHHIO MTOTOBOTO COYMHEHMA (M3JI0/KEHHA).

He no3aHee 9em 3a JeHb 10 NPOBeJeHHSI HTOrOBOI0 COYHHEHHS (M3JI0KeHHA):

1) obecneunts momyueHue 0JAHKOB HTOrOBOIO COYMHEHHMS (M3JI0KEHHA) OT JIMILA,
HazHayeHHoro OMCY B KauecTBe OTBETCTBEHHOIO 3a JI0CTaBKY OJIaHKOB JUIsl IIPOBEACHHSA
HTOroBoro courHenus (n3noxenus) u3 PLIIOU 8 OMCY;

2) pachpelenuTh YYaCTHHKOB HMTOTOBOTO COYHHEHMS (M3JI0)KEHHS) MO y4yeOHBIM
KabuHeTaM B MpPOM3BOJBHOM mopsjake (He Gonee 15 ywacTHuMkoB B ydeGHoM kabumere,
110 OJHOMY Y4YacTHHKY 3a pabGounit cron) (popma MC-04 «Cnucok y4acTHUKOB HTOTOBOTO
counHenus (u3noxkeHus) B OO (MecTe MpoBEICHHS)»);

3) sanonuute Gopmber MC-03 «CrnHcoK 4YIEHOB KOMHCCHH [0 TMPOBEJICHHIO
UTOrOBOTO COYMHEHMS (M3noKeHus) H  oOmectBeHHslx HaOmoparenei», HC-05
«BeloMOCTh MPOBEIEHHA UTOTOBOrO couMHeHHs (M3nokeHus) B ydeOHom kabunere OO
(mecte nposenenus)», HMC-05-01 «IIpoTokon MpoBei€HHS HWTOrOBOIO COYMHEHMA
(n3noxkenus) B yueOHoM kabunere Ne 0O (mecre npoBeneHHA)» (C yKazaHHEM
MecTa y4acTHHKa B yueOHOM KabuHeTe).

CoBmecTHO ¢ pykoBoauteiaem OO:

1) ompenenuts OJIAaHKM MTOrOBOIO COYMHEHHs (M3JI0KEHHMsA) Ha XpaHeHHE B ceild
B TMOMEILEHHH VIS PYKOBOAWTENA MM B KaOuuere pykooautens OO, UCKIIOYHB JOCTYTI
K HUM [IOCTOPOHHHUX JIHIL;

2) NpOBECTH MPOBEPKY FOTOBHOCTH 00pa30BaTeIbHON OpPraHM3aliK K MPOBEACHHIO
WTOrOBOI0 COYMHEHHS (M3JI0KEHHSA);

3) npoBecTH MPOBEPKY FOTOBHOCTH yueOHOro kabuHeTa /Ui OpraHu3aliH MHTaHus
YYaCTHUKOB UTOrOBOTO COYMHEHHs (M3/100KeH s ) (IIpH HEOOXOUMOCTH);

4) npoBecTH NpPOBEPKY TOTOBHOCTH MEIMIMHCKOro KaOuHera IS NPOBEJICHHA
MEIMKO-TIPOPHIAKTHIECKHX ITpoLeyp (IPU HAJTHYMK);

5) npoBepHTH HaH4YKE U PabOTOCIOCOOHOCTE YACOB, HAXOAAIIMXCA B 110J1€ 3pCHUSA
YUYaCTHHKOB, B KaKJI0M KaOHHeTe;

6) NpoOBEpHTh HAJIMYHE MecTa [Uls XPaHEHHA JIMYHBIX Belleil y4JaCTHHKOB
MTOFOBOT0 COYMHEHMS (M3JIOKEHHE), KOTOpOoe MHOKHO ObITh OpraHM30BaHO /10 BXOJa
B MECTO IIPOBE/IEHHS HTOrOBOIO COUHHEHHS (U3/I0KEHHS);
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7) NPOBEPHUTh HAJIMYME MECTA Ul XPAHEHHA JIMYHBIX BEIIeH YWICHOB KOMHCCHH
110 NPOBEJIEHHUIO UTOTOBOIO COMMHEHH s (U3JI0MKEHHSA ), KOTOPOE JOKHO OBITh OPraHH30BaHO
JI0 BXOJIa B MECTO MPOBEACHUSA HTOTOBOTO COUMHEHUA (M3/10/KEHHMA);

8) MPOBEPUTh HAIMUWE MECTAa IS XPAHEHHs JHYHBIX BeIICH OOIIECTBEHHBIX
Habmoaaresei, KOTopoe MOKHO ObITb OPraHU30BaHO /IO BXO/JAa B MECTO IPOBEJICHHS
UTOrOBOI0 COYMHECHMS (M3JI0KEHHA);

9 MOArOTOBHTH JTMCTH OyMaru /uis 4epHOBHKOB CO INTAMIOM 00pa3oBaTeIbHOM
opraHu3anuu, Ha 6ase KOTOPOH OpraHM30BAHO MECTO IPOBEJIECHHA WTOrOBOI0 COYHHEHHS
(M3710/KEHHA) Ha KaXJI0r0 YYaCTHHKA MTOTOBOTO COYMHEHHA (HM3JI0XKEHHA) (MHHHMAJIbHOE
KOJIMYECTBO — JIBA JIMCTA), @ TAK)KE JOMOTHUTENIBHBIE JTUCThI OyMaru /11 Y4epHOBUKOB;

10)  ofecneyuTh MNOATOTOBKY B HEOOXOAMMOM KOJIMYECTBE HHCTPYKUMA JUIA
YYaCTHMKOB HTOrOBOrO COYMHEHHS (M3/I0KEHHs), 3aYMTBIBAEMBIX YJIEHOM KOMMHCCHH
B yueOHbIX KaGuHETaX nepej HayajaoM MPOBEACHHSA MTOrOBOr0 COYMHEHUA (HU3II0KEHHSA)
(0/1Ha MHCTPYKLHS HA OJWH yueOHBIH KaOuHeT) (MpuiokeHue 9 K HacToALIEMY MTPHKa3y);

11)  obecrnie4uTh MOATOTOBKY HHCTPYKLIMH /ISl YJAaCTHHKOB HTOTOBOIO COYMHEHHSA
(u3n05keHus ) (Ha KaXk0ro yyactHuka) (mpunoxenus 10, 11 k HacTosmemy npukasy);

12)  obecrne4yuTh MOJArOTOBKY OTYETHBHIX (OPM IS MPOBEIEHHSA MTOrOBOIO
COYMHEHU (M3T0XKEHHA);

13) nNOArOTOBHMTH BO3BpaTHbIE NOCTABOYHBIC MAKETHI JUIA YNAKOBKH MaTEpHAlIOB
MTOrOBOT0 COYHHEHHS (H3/I0KEHMU ):

- OPHMI'HHAJIOB GJIAHKOB PEerucTpaluy (10 KOJIMYeCTBY Y4eOHBIX KaOMHETOB);

- OPHIrHHAJIOB  ONaHKOB  3amucH  (AOTNOJHHTEABHBIX  OJaHKOB  3aITHCH)
(ro KoamyecTBY yueOHBIX KAOMHETOB X2);

- KOMuit OIaHKOB 3anmucH (JONOJHUTENBHBIX OJIAHKOB 3amucH) (M0 KOJHYECTBY
yyeOHBIX KaOMHETOB X2);

B OpUrHHAIOB 0J1aHKOB perucTpauud U 0JIAHKOB 3alUCH yYacCTHHKOB, JIOCPOYHO
3aBepIUIMBIIMX HAMHMCAaHWE MWTOrOBOrO COYHHEHHA (M3JO0XKEHUS) HIM (M) YJaJIE€HHBIX
C WTOrOBOTO COYMHEHHA (M3N0XkeHWs) 3a HapyweHue [lopaaka (mo kommvecTBy y4ueOHBIX
KaOuHeTOB);

- HCIIONb30BAaHHBIX JIMCTOB OyMmMaru I 4YEpHOBHKOB I10C/E IIPOBEICHHA
MTOrOBOTrO COUYMHEHMS (M3J10KeHH ) (110 KOJIUYECTBY yueOHBIX KaOHHETOB);

14) opranu3oBath  NpOBEPKY  pabOTOCNIOCOOHOCTH  TEXHMYECKHX  CPEICTB
B MOMEIIEHHH I PYKOBOJMTENS, CPEJACTB BUAEOHAOMOAeHHA B y4yeOHBIX KaOWHETax,
B NMOMEIICHHH IS PYKOBOAMTENS, B KOPHIOpaX, BXOJE B MECTO IPOBEJIEHHS HTOrOBOI0
COYMHEHHUS (U3JI0KEHHSA);

15) opranu3oBaTh obecrnieyeHne Y4aCTHHKOB HUTOrOBOTO COYMHEHHSA
opdorpaduyecKuMH CIOBapsAMH, YYaCTHHKOB HTOTOBOI'O M3JI0)KeHHs — opdorpaduyeckumu
H TOJIKOBBIMH CJIOBApAMH.

B 1eHb MpOBeleHHS HTOTOBOTO COUHHEHHS (H3/103KeHHs) PYKOBOAHTEIb 00si3aH:

1) J1aTh YKa3aHUE TEXHHYECKOMY CIELMATUCTY MPOM3BECTH BKIKOYEHHE peKHMa
3alIHCH B MeCTe TpoBeJeHUs HUTOroBoro coudmHeHus (08:00 - novemeHue
JUIL PYKOBOIMTENS, KOPHUIOPH, BXOA B MECTO IPOBEACHHS HTOrOBOrO COYHMHCHHA
(u3noxennd), 09:00 — yueGHbIe KaOHHETHI);

2) [POBEPUTh TOTOBHOCTh Y4YeOHbIX KaOHHETOB K IPOBCACHHIO HTOrOBOIO
COYMHEHUS (M3JI0KEHUA);
3) IPOBEPUTH TOTOBHOCTH y4yeOHoro kaOHMHETa /Il OpraHMU3allHM IMHTAHUA

YYACTHUKOB HTOTOBOTO COYMHEHMS (M310)KeHHs) (pU HEOOXOAMMOCTH);
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4) MPOBEPHUTH NOTOBHOCTH MEOMIIMHCKOro KaOMHEeTa I MPOBEAECHUS ME/IHKO-
Npo(UIAKTHIECKHX NPoLeayp (IpH HATHYIHH);

5) MPOBECTH MHCTPYKT@X JIML, TPHUBJIEKAEMBIX K IPOBEICHHIO HMTOIrOBOIO
COYMHEHMS (M3JIOKEHHA), MO TOPSJAKY W IpOLEAype MPOBEACHHA WTONOBOIO COYHMHEHHSA
(M310KEHUS ):

6) pacrpeieuTh YJICHOB KOMHCCHH [0 TPOBEJCHHIO HMTONOBOIO COYHHECHHA
(n37105keHUA) 110 yueOHBIM KabHHETaM, 110 MECTaM JICKYpPCTB;
7 obecneyuTh BXOJ YYaCTHHKOB MTOTOBOIO COMMHEHMS (M3JI0KECHHA) B MECTO

MPOBEACHUA HTOTOBOIO COYMHEHMA (M3n0xkeHna) HaunHas ¢ 09:00 mo MecTHOMY BpeMEHH;

8) cocraBuTh B NPHCYTCTBHH ymojHOMOuYeHHoro mnpexacraButenss OMCY  akr
0 HEJIOIYCKE YYaCTHHKA HTOrOBOI0 COYMHEHHS (M3/I0KEHNA) B ClIyYae:

OTCYTCTBHS JOKYMEHTA, YOCTOBEPSIONIErO JIMYHOCTD, Y BBIITYCKHUKA MPONUILIX JIET,
oOy4aromerocs  cpefiHero  npogeccuoHaabHOro  obpa3oBaHHi,  00ywaroulerocs,
nojayyaiouiero cpegHee  obmee oOpazoBaHWe B HMHOCTPAHHBIX — OpraHU3alsX,
OCYLIECTBIAIOMMNX 00pa30BaTE/IbHYIO JAEATEIBHOCTD;

OTCYTCTBMS YYaCTHMKA MTOTOBOTO COYMHEHUS (M3JIOKEHHMA) B  CIIMCKax
pacripe/ie/ieHHs B JaHHOE MECTO MPOBEICHHS HTOIOBOTO COYMHEHHUA (M3JI0KEHHMA).

VKazaHHBIH aKT [OANMCHIBAETCA YMOJHOMOYEHHbIM npeactasutenem OMCY,
PYKOBOJMTENIEM M YYaCTHHKOM HMTOrOBOTO COYMHEHHMsA (M3/0XeHHdA). AKT COCTaBjIACTCH
B JBYX 3K3eMIuiipax B cBoOozaHoi ¢opme. Ilepseiit sk3eMmiuisp BMecTe C JAPYTHMH
MarepuaJaMH MTOroBOro co4yuHeHus (u3noxkeHud) nepegaerca B PLIOW, Bropoi
MPeIOCTaBIACTCA YYACTHHKY HTOrOBOIO COYMHEHHS (H3/10KEHHA).

9) BBIAATh YWIEHAM KOMHCCHHU B y4eOHBIX KaOuHeTax:

- MHCTPYKUHMIO Ul YYaCTHHUKOB MTOrOBOTO COYHHEHHUS  (M3JIOXKEHHA),
3aYMTHIBAEMYIO YICHOM KOMHCCHH TI0 TPOBEAEHHIO MTOTOBOTO COYMHEHHSA (M3JI0KECHHSA)
B yueOHOM KaOuHeTe Iepe] HayajloM MPOBEJECHUA MTOrOBOTO COYMHEHMsA (M3JI0XKEHHSA)
(o/1Ha MHCTPYKIMA Ha OJMH y4eOHbIil KaOHHET);

- MHCTPYKUMH Ul YYacTHHKOB HMTOIOBOrO COYMHEHHMS  (M3JIOXKEHMS)
(Ha KaXkKJ0ro y4acTHHKaA);

- OJIaHKH UTOTOBOIO COUMHEHHS (M3JI0MKEHMS);

- nucTel OyMaru Ui YepHOBHMKOB (2 JIMCTa Ha OAHOrO Y4YaCTHHKA WTOrOBOIO
COYMHEHUA (H3TOKEHHA);

- OTYeTHBIE GOPMBI IS IPOBEACHHUSA HTOIOBOIO COUMHEHHS (M3/I0/KEHHSA);

- opdorpadpuyeckne ciaoBapu 1A YYaCTHHKOB MTOrOBOIO  COYHMHEHHA,
opdorpaduueckue 1 TOJIKOBbIE CIOBAPH ISl Y4ACTHUKOB H3JI0XKCHHA.

10)  Beiaath oOmecTBeHHbIM Habmoaarensam popmy UC-12 «AkT obuecTBeHHOro
HaO/IIO/leHHs 3a TpOBEJIEHHEM HWTOroBOro couumHeHus (usnoxenus) B OO (mecre
MIPOBEICHHUSA )»;

JlaTh yKa3zaHWe TeXHUYeCKOMY crenuanucty B 09:45 moayunTs TEMbl COUYMHCHHA
B COOTBETCTBHH C HMHCTPYKUHMEH J/UIS TEXHHYECKOro CIELHaIncTa MO0 [OJy4YeHHIO
KOMILIEKTOB TeM HTOTOBOTO COUMHEHHS (NMpHIIOKEHHUE 4).

Hauunas ¢ 09:45 no mMecTHOMY BpPEMEHM BBIAATh WICHAM KOMHCCHH B Y4eOHBIX
KaGHHEeTaX TeMbl COUYMHEHMH (TeMBbl COYMHEHHS MOryT OBITH pacneuyaTaHbl Ha KaXaoro
Y4aCTHHKa WM pa3sMeIleHbl Ha J0CcKe (MHQOPMALMOHHOM  CTEHAE)), TEKCTHI
JIJ19 U3JIOKEHHUA.

OfecrneynTh TEKCTAMH H3J0KEHHH TIYXHX, MO3IHOOIIOMMX M clabociblmanmx
YYACTHHKOB HTOTOBOTO M3/TOXKEHHS, @ TAKXKE YJACTHUKOB C TSKE/IBIMH HAPYHICHHAMH PEYH,
C paccTpOiMCTBAMH ayTUCTHYECKOTO CIEKTpa, C 3a/epXkKKOi ICHXHYECKOro pasBHUTHA,
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C HApYLUICHUAMH ONMOPHO-ABMIAaTE/IBHOTO ammapara, CJCMblX, CAa00BHAAIIMX YYaCTHHKOB
MTOrOBOTO COYMHEHMS (M3JI0KeHUs) (TEKCT JUIS M3JI0KEHHS BbIJACTCH TAKMM YYaCTHUKAM
Ha 40 MuHYT (B HeM paspeuraercs jaeaarth noMmerku). [1o ucreyeHun 3Toro BpeMeHH 4/ieH
KOMHMCCHH B y4eOHBIX KaOMHeTax 3a0MpaeT TEKCT ¥ B OCTaBIIECECH BPEMs YYaCTHHMK IHIIET
W3JI0KEHHE).

IlpoBeeHHe HTOrOBOTO COMHHEHHS (H3JI0KEHHS)

Ha sTane npoBeieHHs HTOrOBOr0 COYHHEHUS (M3/10KEHHA) PYKOBOIHUTEIB!

—obecrne4ynBaeT KOHTPOJIb MIPOBEIEHUS HTOTOBOIO COYHHEHHS (M3JI0KEHH ),

—HE 3aXOJMT B y4eOHEIe KaOMHETHI BO BpEMsS IPOBENCHHA HTOTOBOIO COYHHEHHS
(M37107KEHUA)

—paccMmarpuBaeT MHGOPMALIUIO, TIOMYYEHHYIO OT YWIEHOB KOMHCCHH IO MPOBE/ICHHIO
MTOTOBOTO COYMHEHHMSA (M3J0XKEHHs), oOImecTBeHHbIX HabmojaaTenedl W HHBIX JIML
0 HapylIIeHHAX, BBISBJICHHBIX MPH MPOBEJACHUH HTOrOBOrO COYHHEHMs (M3JIOKEHHA),
MPUHHMAET MEpBl MO NPOTHBOJACHCTBUIO HapyuieHHaM [lopsaaka, B TOM 4HciIe OpraHu3yeT
MpoBe/IeHHe NMpoBepok 1o (akram Hapymenus [lopsiaxka;

— COBMECTHO C YIOJIHOMOYEHHBIM mpenactasuteneM OMCY npHHHMaeT pelieHue
00 yjaleHWH YYaCTHMKOB MTOrOBOrO COYMHEHHS (M3J10XeHHs), HapymuBumHx ITopsjok.
B cnygae npuHATHA pemieHus o0 YJaJeHHH YYacTHHKa € HWTOrOBOIO COYMHEHHS
(M3710%KEHUA) COBMECTHO ¢ YNMOTHOMOYEHHBIM mnpejcrasuresieM OMCY sanonuser gopmy
NC-09 «AkT 00 y1aleHUH y4aCTHHKA MTOrOBOTO COYMHEHMS (M3JI0XKEHHA)» B MOMELICHUH
JUIA PYKOBOJMTENS B 30HC BHIAMMOCTH Kamep BHuacoHaOmoaeHus. YieH KOMHCCHH
B yueOHBIX KaOMHeTaX NOAMMCHIBAET JaHHY0 GopMy. PykoBoauTenb Ha Kamepy
3aYMTHIBAET TEKCT JIOKYMEHTA;

- B ClIy4yae €C/ld YYaCTHUK UTOTOBOTO COMMHEHHs (M3IJI0KEHHUA) [0 COCTOAHHIO
3I0POBbf HE MOJXET 3aBEpLIMTH BBIOJHEHHE HWTOrOBOIO COYMHEHHS (M3JI0KEHHA),
PYKOBOJMTEIb COBMECTHO YNOTHOMOYEHHBIM mpeacraBureaeM OMCY cocraBifior «AKT
0 JIOCPOYHOM  3aBEPIICHAM  HANMCAHHA  HMTOTOBOTO  COYMHEHMA  (M3JIOKEHHSA)
10 yBaXuTeJIbHBIM npuyuHaM» (popma UC-08). Unenom komuccuu B yyeOHOM Kabuuere
MOMUCHIBACT JJAHHBIH aKT;

= B Cly4ae Yrpo3bl BO3HUKHOBCHHA 4YpPE3BBIYAHHOH CHTYAllMH COBMECTHO
C ynojgHoMo4eHHbIM mnpexactaBurenieM OMCY  HesaMeUIMTEIbHO  HHPOPMHUPYET
MHUHHCTEPCTBO O CJOKHMBIICHCA CHTyaUMH UIA NPUHATHA MHHHCTEPCTBOM pELICHHS
0 IepeHoce MPOBE/ICHHS UTOrOBOI0 COUMHEHHS (M3JI0KEHHA) B PYTroe MECTO NPOBEACHHS
WK B JPYro# JieHb, NPeAyCMOTPEHHbIH paciuCaHUeM INPOBEICHHS UTOrOBOI0 COYMHCHMS
(u3n0kenus). PykoBoaUTETh OMOBEIAET BCEX YYACTHHKOB O BPEMEHH H MECTC ITOBTOPHOIO
NPOBEICHUS HTOTOBOTO COYMHEHHSA (M3/I0KEHHUA);

= MpUHAMaET y oOllecTBeHHBIX HaOmojareneii 3anonsennyio ¢opmy MC-12
«AKT 001IECTBEHHOr0 Ha0II0JICHHA 3a MPOBEJICHHEM HMTOrOBOIO COYMHEHMA (M3JI0MKEHHA)
B OO (MecTe MpoBEACHHS )».

3aBeplIeHHe HTOIFOBOTO COYHHEHHS (H3JI0KeHHS)

[Io OKOHYaHMM  WTOrOBOr0  COYMHEHHUS  (M3J0XKEHHA) B  TOMELICHUH
JUls PYKOBOJMTENA, 3@ CIENHAIBHO IMOArOTOBICHHBIM CTOJIOM, HAaXOJALIEMCH B 30HE
BUANMOCTH Kamep BH/eOHAOIIO/EHHs, NPUHUMAET Yy WICHOB KOMHCCHHM B Yy4eOHBIX
kabunHerax mo ¢opme MC-14 «CpoaHas BeIOMOCTb y4€Ta yYaCTHHKOB H HCIIO/IB30BAHHA
6/IAHKOB Y4aCTHUKOB HTOTOBOTO courHeHus (M3noxkenus) no OO (mMecTe MPOBEACHHA)»:

— 3aneyaTaHHBI BO3BPATHEIH J0CTABOYHBIN TTaKeT ¢ G/1aHKaMy peruCTpaling;

—  3amevaTaHHbIN BO3BPATHBIA JOCTABOYHBIN MakeT ¢ GaHKaMu 3amMcH (BKIKOYas
JIOMOJIHUTEIbHBIE OJIaHKH 3aMTHUCH);



- 3areyaTaHHbli BO3BPATHBIM J0CTABOYHBIH NakeT ¢ OJaHKaMH perucTpaluu
u OnaHkaMM 3allMCH YYaCTHHKOB, [AOCPOYHO 3aBEPIUMBINMX HAIMCAHUE HTOrOBOIO
COUMHEHMA (M310KeHHA) WM (M) YAaleHHBIX C HMTOrOBOTO COYMHEHHs (M3JI0XKEHMA)
3a Hapymenue [Topska (eciiu Takue y4acTHHUKM ObUIH B y4eOHOM KaGuHETe);

- 3arnevyaTaHHblii BO3BpaTHBIM JOCTAaBOYHBIM MakeT € MCIOJAb30BAHHBIMH
ymucTaMu Oymaru Juisi 4epHOBHKOB;

- HEHCIIOIb30BAHHBIE JIMCTHI OyMaru /Ui 4epHOBHKOB;

- dopmy MC-05 «BeaoMocTs MpOBEACHHS HTOFOBOTO COYMHEHHA (M3JI0KEHH)
B yueOHOM kabuHeTe OO (MecTe pOBEAECHUS)Y;

- dopmy HC-05-01 «IIporokon nmpoBeaEHHs HTOrOBOIO  COYMHEHMA
(u3noxenus) B yue6HoMm kabunere OO (MecTe NMpOBEICHHS ),

- dopmy UC-07 «BeaoMoCTs KOPPEKIIMH TMEPCOHANBHBIX TaHHBIX Y4aCTHHKOB
HTOrOBOr0 COYMHEHHA (M3/10KeHHA)» (IIPH HATHYKH);

- dbopmy HC-08 «AKT 0 JOCPOYHOM 3aBEPIUIEHHH HAIMCAHUA HTOrOBOIO
CcoYMHEeHMs (H3JI0KEHUSA ) M0 YBAXKUTEIbHBIM IIPHYMHAM) (NPH HAJIMYHH);

- dopmy HC-09 «Akrt 00 yjaaqeHMH Yy4YaCTHMKAa MTOTOBOTO COYHHEHHS
(u3710KeHus )» (MPU HATUYUK);

- dopmy HC-13 «Beaomocts yuera BpeMEHHM OTCYTCTBHS YYaCTHHKOB
UTOrOBOr0 COYMHEHUs (H3n0kenus) B yaeGHoM kabunere OO (mecTe poBeeHHs )»;

- dopmy UC-17 «Axkt 00 ujaeHTH()UKALMH JUYHOCTH Y4YaCTHHKA HUTOrOBOIO
COYMHEHHUs (H310KeHH )» (MPH HAJIUYUK);

- HEUCIIOIB30BaHHble MHIMBUAYA/IBHBIC KOMIUIEKTEl YYaCTHHKOB HMTOrOBOIO
COYMHEHHSA (M3/I0KEHUA);

- HEHCIO/Ib30BaHHbIE JOMOJIHUTEIbHEIC OIaHKH 3allUCH;

- ciyxeOHble 3anUCKH (PH HATMYUH).

PacneyaTeiBaeT  BO3BpaTHBIM  JOCTABOYHBIM  makeT ¢  OlaHKaMH  3amucH
(1OMOMHHUTENBHEIMH OJIaHKAMM 3alIMCH) YYaCTHHKOB MTOrOBOTO COYMHEHHA (M3JI0XKEHHSA)
3 Kaxaoro ydeOHoro kaOuHeTa, MEepecHYMTHIBAET HX H OTJAeT HX JUId KONMUPOBaHHA
TEXHHYECKOMY CIELUAIACTY.

KonupoBanue ONaHKOB 3amvcH (IONOTHUTENBHBIX OJAHKOB 3alMCH) HTOrOBOIO
couYMHeHMs (M3JI0)KEHMs) OCYIIECTB/IsieTcss B JIBYX 3k3eMmrmuispax. KomupoBanue OaHKOB
UTOrOBOr0 COYMHEHHs (M3JI0KCHHA) C BHECEHHOM B O/IaHK pErMCTpalMH OTMETKOM «X»
B nosie «He 3akoHun» U (Win) «Y ganeH», NOATBEPKAEHHON MOANKUCHIO WieHa KOMHCCHH
10 TPOBEACHUIO MTOrOBOI0 COYMHEHHUA (M3JI0XKEHHA), HE NMPOU3BOIUTCS, NPOBEPKA TAKHUX
COYMHEHMH (M3/10’KEeHH) HE OCYIIECTBIISAETCA.

[Tony4aeT OT TEXHHYECKOrO CTICIHAIHCTA:

—OpHrHHaIbl 0JIAHKOB 3aMWCH (JONOJHMTEIBHBIX OJIAHKOB 3alMCH) YYaCTHHUKOB
MTOIOBOI0 COYMHEHHUSA (M310KEHHUA);

~/1Ba JK3eMIUigpa Komuil GJaHKOB 3amucH (JOMOJMHUTENBHBIX OJIaHKOB 3aIlMCH)
Y4aCTHHKOB HTOTOBOTO COYMHEHHS (M3T10KEHHA).

[TepecunTHIBa€T OpPHrHHAJILI OJAHKOB 3aNMUCH (JIOTIOJHHTENBHBIX OJIAHKOB 3allHCH)
Y4aCTHUKOB MTOTOBOTO COYMHEHHS (M3/I0KEHUA) W YNAaKOBBIBAET HX B HOBBIN BO3BPATHBIH
JIOCTABOUHBIH IaKeT, BKJajbiBasi B HEro BCKPHITHIH BO3BPAaTHBIA JIOCTABOYHBIN [1aKeET,
B KOTOPBIH YIIaKOBLIBAIM OPHIMHAIEI GIAHKOB 3aITHCH (JIOMOTHUTEIBHBIX 0JIaHKOB 3aITHCH)
WIeHB KOMMCCHM B YueOHbIX KaGWHeTax. BiiaHKM 3amHMcH M JIONOJHHUTENbHbIE OlaHKH
3aIMACH JIOJKHBI OBITH CJI0KEHBI TOKOMILJIEKTHO.
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Konuu 6GnaHKOB 3amucH (IOTOJHHMTEIBHEIX OJIAHKOB 3alMCH) YMAKOBBHIBAKOTCH
B OTJEJIbHBIE BO3BPaTHBIE JAOCTABOYHBIC MAKETHl 1O ayJUTOPUAM: OJMH KOMILICKT KOIMHH
Gnankos 3anucH (konuu GrankoB 3amucd Ne 1, Ne 2, nomosHUTENBHBIX 0/1aHKOB 3aIMCH)
MOMELIAIOT B KOHBEPT Ne 1, BTOPOii KOMIUIEKT KOnuii GIaHKOB 3arMCH - B KOHBEPT Ne 2.

3ATIPEIIIAETCS  MensaTh opHeHTanuil0 OJaHKOB  HTOrOBOIO  COYHMHEHHSA
(M3710KeHKMsA) B BO3BPATHBIX JOCTABOYHBIX TaKeTaX (BepX-HW3, JHLEeBad-000pOTHas
CTOPOHA).

BekpbiTie ¥ 3anevarhiBaHue GIaHKOB 3alMCH UTOTOBOTO COUMHEHMA (M3JI0KEHHS)
B BO3BpAaTHBIC 0OCTABOYHBIE I1aKEThl, @ TaKkKe KONMMpoBaHWEe OJAHKOB TPOM3BOIUTCH
B 30HE BHIMMOCTH KaMep BuaeoHaOmoaeHus. BxiajsiBaHue GIaHKOB 3alUCH MTOIOBOIrO
COYMHEHMS (M3JI0JKEHHsA) B BO3BPATHBIC JIOCTABOYHBIEC MMAKEeThl HEOOXOAMMO MPOM3BOJIMTH
JIULIEBOM CTOPOHOH BHYTPH MaKeTa.

YnakoBsiBaer oT4YeTHble (opMBI, ciayxkeOHble 3amuckd (NpM  HAJTHYHH)
B nanky (6e3 ¢aiinos) B caemyromeit nociae10BaTe/IbHOCTH CBEPXY-BHH3!

- dopma UC-14 «CBoaHas BeJOMOCTh y4€Ta YYaCTHHUKOB M HCIOJIB30BaHHS
6J1aHKOB Y4aCTHUKOB HTOroBOTO courHeHus (M3noxkeHus) no OO (MecTe npoBeACHHA )»;

- dopma HC-10 «Ortyer ynonHoMmoweHHoro mpejacrasureas OMCY
0 MPOBEACHUHM HTOrOBOTO counHeHus (u3noxkeHus) B OO (Mecre npoBeIeHHs )»;

- popma UC-07 «BenomMocTh KOpPpEKLUH MEPCOHATBHBIX JAHHBIX Y4aCTHHKOB
MTOrOBOr0 COYMHEHUS (M3JI0KEHHA)» (TIPU HAJTHYHH);

- dbopma HC-08 «AKT O JA0OCPOYHOM 3aBEpIICHHMM HAITMCAHHA MTOrOBOIO
COYMHEHMS (M3JI0KEHHUS) 110 YBAXKUTEIBHBIM IIPUYHHAMY (NPH HAJTHYHH);

- KypHall  ydeTa YYacTHMKOB  MTONOBOrO  COYMHEHMS  (M3JI0XKEHHSA),
oOpaTHBLIMXCA K MEAUUHMHCKOMY pabOTHHUKY (IpH HAJTHYMH);

- dopma HC-09 «AKT 00 yaajJleHHMH Y4YaCTHMKa MTOIOBOTO COYMHEHHS
(u3s10KeHuUs )» (NMPU HAJTHYKH);

- dopma MC-03 «Crnucok YICHOB KOMHCCHH IO TPOBEACHHIO HTOrOBOro
COYMHEHMS (M3JI0KEHUA) U O0LIECTBEHHEBIX HabmoaaTeneiy;

- dopma UC-05 «BeaoMocTh NpoBeACHUA HTOrOBOrO COYMHEHHA (M3JI0XKEHHSA)
B yueOHOM Kabuuetre OO (MecTe npoBeaeHUs )» (10 KOJHYeCTBY y4eOHBIX KaOMHETOB);

- dopma HC-05-01 «[IpoTokon mNPOBEACHHA MTOrOBOTO  COYHHEHHA
(u3noxkenus) B yye6HoMm kabunere OO (Mecte mpoBejeHus)» (MO KOTUUYECTBY Yy4eOHBIX
KaOMHETOB);

- dopma HC-12 «AxkT o0OmECTBEHHOr0O HaOMIOJACHHA 3a TPOBEACHHEM
UTOrOBOro couMHeHHs (m3noxkeHusi) B OO (Mmecre mnpoBeleHHs)» (IO KOIHYECTBY
pacrpe/ie/ieHHbIX 001eCcTBeHHbIX HabmoaaTenei);

- dopma MC-13 «BegomocTe yuyera BpeMEHH OTCYTCTBHS YYaCTHHKOB
MUTOrOBOr0 COYMHEHHMs (u310ikKeHus) B ydeOHoM kabunere OO (mecte npoBencHus)»
(o kosnnyecTBy yueOHbIX KaOMHETOB);

- dopma MC-15 «Axr npuémku-nepesayn MarepuaioB B OO (mecre
MPOBEICHHA )»;

- dopma UC-16 «IIpoTokon mpoBeJeHHs WTOrOBOIO COYHHEHHS (HM3JIOKEHHS)
B OO (MecTe npoBeeHHs )»;

- tdopma UC-17 «AkT 06 MAeHTHDHKAIMH JTHUHOCTH YYaCTHMKA HTOrOBOIO
COUMHEHHUA (M310XkKeHHuA)» (TTPH HAJTUYUH);

- cirykeOHbIe 3aUcKH (MPH HAJIMYHH).

YNakoBbIBaeT OPHUTHHAIBI M KOMHH OJIAaHKOB MTOrOBOrO COYMHEHHMA (M3JI0KCHHA),
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HEHMCIOJIB30BaHHBIE HHAMBHAYaJbHBIE KOMIUIEKTH YYaCTHHKOB HTOrOBOIO COYMHCHMSA
(M3710%KeHHs), HEHCIIO/IB30BaHHbIE OMOJHUTEIbHBIC OJIAHKH 3allMCH, MCIOIb30BaHHBIC
MUCThl GyMaru Ui YepHOBHKOB, (Ja/iee — MaTeprasibl HTOrOBOTO COUMHEHUA (M3JIOKEHHS))
B ceiid-naker. Ceiid-maker u mManky ¢ OTYCTHHIMH (OpMaMHU NEPEaeT YNOJIHOMOYCHHOMY
npeacrasutemo OMCY,

JlaeT yKka3aHHe TEXHUYECKOMY CMELMAIUCTY MPOM3BECTH OCTAHOBKY PEXHMa 3aNiCH
B MECTE NPOBEJCHHA UTOrOBOr0 COYMHEHHS W KOMHMPOBAaHHA Ha OTYYKJAa€MbIC HOCHTEIH
BHJICO3AITUCH B JIBYX 3K3EMILIAPAX.

[lpuHnMaeTr y TEXHMYECKOTO CIELHAJHWCTa Ha OTYYKAAeMBIX HOCHTENAX
BUJICO3aITUCH HWTOTOBOTO COYMHEHMS (M3JI0XKEeHHMsS) M3 MecTa TpPOBEAEHHUA HTOroBOrO
COYMHEHHs (M3710KeHUs) (OMEMEHHE 1 PyKOBOMTEs, Y4eOHbIe KaOHHEThI, KOPHIOPI,
BXOJ1 B MECTO IPOBEICHHA HTOrOBOI'0 COYMHEHHS (M3/10KeHH)) B ABYX dK3eMIuispax. OquH
JK3EMIUIAP  MEpemacT  OTBETCTBEHHOMY  JIMIY 3@  XpPaHCHHE  BHJCO3aIlMCEH
Ha MYHHULUIIAJBHOM YPOBHE H Iepeaadyy BHJIE03alMcel M3 MECT MPOBEACHHS HTOrOBOIO
counHenms (m3noxennsn) B PLIOU. Bropoii octaercs Ha xpanenue B OO-mecTe npoBeieHUs
HUTOTrOBOI0 COYMHEHHS (M310KEHHA ).
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[puaoxenne 2
K MpHKa3y MHHHCTEepeTBA 00pasoBaHus
Bearopoackoii o6acTn

ot «/4 » monbps 2022 rona Ne ..’%fé

MHCTpYKUHS 18 PYKOBOAHTE/s 00pa3oBaTe/IbHOH OPraHH3alliH, peanusyomen
o6paszoBaTe/ibHble NPOrpaMmbl cpeHero obumero o6pasoBanus, Ha 6ase KOTOpo#
OpraHH30BaHO MeCTO MPOBEEHHsI HTOrOBOTO COYHHEHHS (M3JI0MKeHHS)

Pykosoautens OO COBMECTHO C PYKOBOAMTENIEM 00s3aH 0OECEeYHTh MOATOTOBKY
M TPOBEJIEHHE MTOrOBOTO COYMHEHMs (M3I0XKEHHS) C y4eToM COOIIOJCHHS CaHMTapHO-
IMHIEMHOJIOTHYECKUX PEKOMEHAAINH, TpaBHJI, HOPMATHBOB.

IMoaroroBKa K NPoBeJeHHI0 HTONOBOT0 COYHHEHHS (H3JI02KeHH)

PykoBomuTens OO 10/nkeH 03HaKOMHTHCA C:

benepanlbHBIMH  HOPMATHBHBIMM  [PAaBOBBIMM  aKTaMM, pPErNIAMCHTHPYHOLIUMH
NPOBEICHHE WTOrOBOr0 COYMHEHMA (M3/I0KEHHA), B TOM YHCIE METOAHYECKHMH
matepuanamMu PocoOpHaja3opa, peKOMEHIYEMbIMH K HCIIO/Ib30BAHHIO MPH OpraHU3alHH
¥ MIPOBEJICHHH UTOTOBOIO COYUHEHHSA (M3/I0KEHHA);

pPerHOHAILHBIMH ~ HOPMATHBHBIMH  TPABOBBIMM  aKTaMH, periaMeHTHPYIOLIHMH
MpOBe/IeHHEe HTOTOBOr0 COYMHEHUs (M3/10KeHus ), B ToM uncie [Topsaakom.

B uensx OpraHM30BaHHOIO TMPOBEACHHUS MTOrOBOIO COYHHEHHS (M3JI0KEHHS)
PYKOBOAMTENIO HEOOXOAMMO ONpPEACIUTh H3MCHEHMS TEKYLIEro pachucaHus 3aHATHi
o6pa3oBaTe/bHOM OpraHU3aluy B IHH NPOBE/ICHUS! HTOTOBOTO COYHHEHUS (M3JI0KEHHS).

He nosamee 4YeMm 3a J€Hb 0 TNPOBEJEHHS WTOTOBOrO COYMHEHHs (M3I0KEHHsA)
COBMECTHO C PYKOBOJIHTEJIEM:

1) npoBecTH MPOBEPKY rOTOBHOCTH 00pa30oBaTe/bHOM OpPraHu3alluy K IMPOBEICHHIO
HTOrOBOTI'0 COYMHECHHA (M3JI0KEHMA);

2) mnpoBecTH MPOBEPKY 'OTOBHOCTH y4eOHOro kaOMHETa /Ul OpraHU3alluy NMUTaHUs
Y4aCTHHKOB HTOTOBOIO COYMHEHHA (M3/10KeHUA) (pH HEOOXOAMMOCTH);

3) mnpoBecTH IPOBEPKY TOTOBHOCTH MEIMIIMHCKOro KaGMHETa Ul [POBEICHHS
MEIMKO-NpOo(GHIaKTHYECKHX NpoLeayp (NpH HAJTHYHH);

4) mnpoBepUTh HATHYHE M pabOTOCIIOCOOHOCTD YacoB, HAXOMALIMXCA B M0Ji€ 3pCHHUA
Y4aCTHHKOB, B KaXK/J0M KaOuHeTe;

5) NpOBepUTH HAIMYME MeCTa JUIA XPaHEHUS JIMYHBIX BEIICH YYaCTHHKOB
UTOrOBOr0 COYMHEHHs (M3JI0KE€HHE), KOTOpOE JOKHO OBITh OpPraHW30BaHO 10 BXOja
B MECTO NMpOBE/IeHHA HTOTOBOI0 COUMHEHHS (M3/I0KEHHS);

6) NpoBEepHTH HAIWYHE MecTa JUIsl XpaHEHHs JIMYHBIX BEIICH 4WICHOB KOMHCCHH
110 IIPOBEICHHUIO HTOTOBOTO COYMHEHMS! (M3JI0JKEHMS ), KOTOPOE JIOJKHO OBITh OPraHU30BaHO
J10 BXOZIa B MECTO NPOBEICHNA HTOTOBOTO COYMHEHUA (M3I0KEHNA);

7) TpOBEpHTh HAIMYME MeCTa JUIA XPaHEHMS JIMYHBIX Belledl OOIIECTBEHHBIX
Habmonaresei, KOTopoe NO/DKHO OBITh OPraHU30BaHO [0 BXOJAa B MECTO IPOBEIACHUA
HTOrOBOI'0 COYMHEHHS (M3JI0KEHHA);

8) NOArOTOBMTH JMCTHI GyMard Ul YEPHOBHKOB CO IITaMIIOM 00pa3oBaTebHOlM
OpraHM3alMy HAa KaX/JIO0r0 YYaCTHMKA MTOTOBOTO COYMHEHHMS (M3/10KeHUs) (MHHHMAIBHOC
KOJIHMYECTBO — JIBa JIKCTA), @ TAKKE JOMOJIHHUTEIbHBIE JIMCTHI OymMaru Uisi 4epHOBHKOB;

9) obecneynTh MOArOTOBKY B HEOOXOAMMOM KOMMYECTBE MHCTPYKLMH JUIA
YY4aCTHHKOB HMTOTOBOTO COYMHCHHMA (M3/10KCHHS), 3a4YUTBIBACMBIX HWICHOM KOMHCCHH
B y4eOHBIX KaOHMHeTax repe] Ha4yajioM MPOBEJACHHS MTOTOBOIO COYMHCHUSA (u3nokeHus)
(0/1Ha MHCTPYKIMA Ha 01MH y4eGHbIH KabuHeT) (MpUIoKeHHe 9 K HaCTOALIEMY MPHKa3sy);
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10) o6ecnieynTh MOArOTOBKY MHCTPYKLMHA IS yYaCTHHKOB MTOIOBOr0 COYHHEHHA
(u3n10%kenns) (Ha Kakaoro yuacTHuka) (npunoxenns 10, 11 k HacToseMy npHKasy);

11) obecrieunTs TOATOTOBKY OTYETHBIX (opM JUii MPOBEACHHA HTOrOBOIO
COUMHEHMUSA (M3T0KEHHA);

12) noAroTOBMTH BO3BPATHBIE JIOCTABOYHBIC MAKEThl [UIA YNAKOBKHM MaTepHalIoB
MUTOrOBOI0 COYMHEHHA (M3/10)KEHHUA):

- OpurHHajIOB GJIAHKOB PerucTpaLiy (110 KOMHYECTBY y4eOHBIX KaOMHETOB);

- OPDHTHHAI0B  OJAQHKOB  3alMCH  (JOTIONHMTENBHBIX  OJIAHKOB  3aITMCH)
(o KoIMYecTBY yuyeOHBIX KaOMHETOB X2);

- Konuii 61aHKOB 3anmucH (JOTOJHUTEIBHEIX OMaHKOB 3amucH) (Mo KOJHWYECTBY
y4eOHBIX KaOHHETOB X2);

- OpUrHHAIOB 0/1aHKOB PerucTpallii U OJTAHKOB 3allUCH YYaCTHUKOB, JOCPOYHO
3aBEPUIMBIIMX HANMCAHWE WTOrOBOTO COUMHEHMS (M3J0XKEHHs) WM (M) YAAJCHHBIX
C MTOrOBOro COYMHEHHA (M3I0KeHHs) 3a Hapywenue [lopaaka (Mo xKonudecTBy y4eOHBIX
KaOHUHETOB);

- HCMOJb30BaHHBIX JIMCTOB OymMaru s YEpPHOBHKOB I0CJIE IPOBEACHHUS
MTOrOBOI0 COYMHEHHUS (H3T0KeHNA) (110 KOMHUeCTBY Y4eOHBIX KaOUHETOB);

13) opranu3oBath  NpoBepKy  paboTocnocoOHOCTH  TEXHHYECKMX  CPEICTB
B MOMEIEHHH Ui PYKOBOAWTENS, CPEACTB BUAEOHAOMOAEHMS B y4yeOHBIX KaOHMHeTax,
B TNOMELIEHHUH IS PYKOBOJMTENS, B KOPHMJIOpaxX, BXOJE B MECTO MPOBEACHHA HTOrOBOIrO
COYMHEHHS (M3JI0KEHHUA):

14) opranu3oBaTh obecrieueHue Y4aCTHHKOB MTOrOBOI0O COYMHEHHUS
opdorpaduuecKuMu CI0BAPSIMH, YHaCTHUKOB HTOrOBOI0 U3/10)kKeHHs — opdorpaduueckumu
¥ TOJIKOBBIMH CJIOBapSAMH;

B neHb npoBeJeHHs HTOrOBOI0 COYHHEHHS (H3JI0KEHH)
pykosoauteabr OO obsizan:

- obecrie4uTh ABKY 00YYaKONIMXCS HA HTOrOBOE COYMHEHHNE (M3II0)KEHHUE);

- obecnieunTh HaduyMe Yy OO0yyalomMxcs JOKYMEHTa, YJIOCTOBEPSIOLIEro
JIMYHOCTB;

- HAMpaBUTh COTPYAHHMKOB 00pa3oBaTeIbHON OpraHM3alMM, NPHBJIEKAEMBIX
K TIPOBEJCHHI0 HMTOrOBOrO COYMHEHMS (M3JI0XKEHHA), B MECTa IMPOBEIACHMS HTOrOBOIO
COUMHEHHUS (U3JI0KEHHUSA);

- npounpopmupoBate OMCY o0 KojnuuecTBe M TPUYHHAX OTCYTCTBHSA
o0y4almmxcs Ha HTOrOBOM COYMHEHHH (M3/10KeHHH). Jl1s MOBTOPHOro JI0MycKa
npenoctaBut B OMCY J0KYMEHTBHI, IOATBEPKIAIONIME IPUUHHY OTCYTCTBHA.

Bbiava pe3yJibTATOB HTOTOBOI0 COMHHEHHS (H3JI0XKEHHS)

Pykosomutens OO  o0s3an  obecrieduTh  O3HAKOMJICHHE  O0y4aloLIHXCH
C YTBEPKICHHBIMH Pe3yJbTaTaMH MTOrOBOTO COYMHEHHS (M3JI0KEHHsA) B TEYCHHE OIHOIO
pabouero aHs CO J[HS TMOJYYeHHs pe3yJbTATOB MTOrOBOr0 COYMHEHHS (M3JIOKCHHA)
u3 OMCY.

O3HakoM/IeHHEe 00Y4YaloIUXCs ¢ Pe3yJbTaTaMH UTOrOBOTO COUYMHEHMs (M3JI0KEHHS)
MOATBEPKAAETCS HMX T[OANUCHI0 B INPOTOKOJE O3HAKOMICHHS C YyKasaHMEM JaThl
O3HAKOMJICHHS.

Pykosoaurens OO o06sizan obGecneuynTh O3HAKOMIIEHME pOJMTENEH (3aKOHHBIX
npencraBuTesieil) O0YYAlOMMXCA C Pe3yJbTaTaMH HMTOrOBOrO COYHHEHHs (M3JI0XKCHHA)
[1O/1 MOJIIHKCE.
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puaoxenne 3
K NpPHKA3y MHHHCTepCTBA 06pa3oBaHusA

Bearopoackoii obactn
ot «/4_ » nonbpa 2022 rona Ne I L5F

HHCTPYKUHA 15 YIOJHOMOYEHHOT0 NPeACTABHTE/IA OPraHoB cCaMoyNpaBJ/IeHH A,
OCYIIECTBJISIIOIHX yNpaBJieHue B cepe 06pa3oBaHHA MYyHHIIHNAIBHBIX PallOHOB H
ropoacKHX OKpPYIroB

VYnonHomoueHHslit npeacraButens OMCY obecneuuBaer cobmoaenne Ilopszka,
B TOM 4YHCIIE:

- OCYIIECTBIIAET B3aUMOEHCTBHE C JIMIAMH, TPHCYTCTBYIOIIUMH B MECTE
NPOBEACHHA HWTOMOBOr0 COYHHEHHA (M3710XkKEHHMs), Mo obecnedeHnio Co0I0IeHuA
TpeboBanwmii [Topsnka;

— B cllyyae BblsBlIeHMA HapywmeHuil [lopsaka COBMECTHO ¢ pPYKOBOIMTEIEM
MPUHUMAET pelieHre o0 yJaJeHUH YYacTHHKOB HTOrOBOIO COUMHEHMS (M3JIOKEHHSA),
HapyIIUBIIMX YCTaHOBJIEHHBIH [lopsaoK, a Takke MHBIX JIML, HaXOASIIMXCS B MECTe
MPOBECHHA UTOIOBOTO COYHHECHHSA (M3JI0KEHHA );

— B Cly4ae Yrpo3bl BO3HMKHOBEHMS 4Ype3BbIYAHHOM CHTYallMH COBMECTHO
C PYKOBOJMTE/IEM HE3aMEAJIMTEIbHO HHGpOpMUpYyeT MHMHHCTEPCTBO O CIOXKHBIIEHCA
CUTYaLMH JUIA NPUHATHA MHUHHCTEPCTBOM pPELICHUS O NMEpPEeHOCe NMPOBEJACHUA UTOrOBOIO
COYMHEHHA (M3IOKEHHA) B JPYroe MECTO MPOBEACHHUA HJIM B JPYrcil JieHb,
NpelyCMOTPEHHBIH PAaCITHCAaHHEM ITPOBEICHHA UTOrOBOI0 COUMHEHHUS (M3/I0KEHHS);

—  ClenMT 3a coOMIOEHHEM CAHMTapHO-3IMHIAEMHOIOTHYECKHX PEKOMEHIalnii,
MpaBHJI, HOPMAaTHBOB.

Ynoanomovenusiii npeacraBute b OMCY HeceT 0TBETCTBEHHOCTD 3a:

- LIEJIOCTHOCTH, MOJHOTY W COXPAaHHOCTh OpPWUIMHAJIOB M KONMi OiaaHKOB
UTOrOBOI0 COYMHEHHs (M3JIOKEHHS), OTYETHHIX (OpPM, MCIOIB30BAHHBIX JUCTOB OyMaru
JUls YEPHOBHKOB, BH/IEO3alMCEl WMTOroBOro COYMHEHHA (M3/0KEHHS) MpH Mepeaye
MX M3 MECTa POBEJICHHUS UTOrOBOTO COUMHEHUS (M3J10KEHH) ULy, HazHaueHHoMy OMCY
B Ka4eCTBE OTBETCTBEHHOI'O 3a JI0CTABKYy OJIaHKOB JUIA MPOBEAECHHUA HTOrOBOIO COYMHEHHMS
(u3noxenus) us OMCY B PLIOU;

— cobmonenne MHOOpPMalMOHHOM 0e€30MacHOCTH Ha BceX JTarnax IpOBEeIeHUT
MTOrOBOr0 COYMHEHMS (M3JI0KEHHUS).

Ha ynonnomouennoro mnpexacrasurens OMCY  Bosnaraercs 00s3aHHOCTB
Mo GUKCUPOBAHHMIO BCeX ciydaeB HapyuieHus ITopsjka npoBeieHHss HTOrOBOrO COYHHEHUS
(M37105KeHHUs ) B MECTE NPOBEJICHHSA HTOTOBOTO COYMHEHHS (M3JI0KECHHUS ).

Ha noaAroToBHTEILHOM 3Tane NpoBeJAeHHs HTOrOBOT0 COYHHEHHS (H3JI0KeHHS)
yno,iHoMo4eHHbli npeacrasuteas OMCY:

3HAKOMHTCH C:

(enepasbHBIMH  HOPMATHBHBIMM  IIPABOBBIMH  AaKTaMH, PpErjaMEHTHPYIOIIHMH
[POBEACHHE MTOrOBOI0 COYMHEHHSA (M3JIOKEHHA), B TOM UHCIE METOAHYECKHMH
marepuanamMu PocoGpHaa3opa, peKOMEHIYEMBIMH K HCIMOJIB30BaHUIO [P OpraHu3aluu
M MPOBEIEHHH UTOTOBOIO COYHHEHHUS (M3I0KEHH);

perdoHalbHBIMH HOPMATHBHBIMM MPAaBOBBIMM  aKTaMH, pPErIaMEHTUPYIOIIMMH
MPOBEICHHE HTOTOBOTO COYMHEHU (M3/10KeHHUs), B TOM yKcie [Topaakom;

MHCTPYKIIMAMH, ONpEIEIAIONIMMH  TMOpANOK paboTel  JMIl, NPHBJIEKAEMbIX
K MPOBEIeHUI0 HTOrOBOIO COUNHEHUS (U3JI0KEHHS).
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Ha sTane npoBeieHHsI HTOrOBOr0 COYHHEHHS (M3J103Ke€HHS) YNOJIHOMOYEHHbIH
npeacrasuress OMCY:

JlopkeH SABHTBCA B MECTO TPOBEJEHHMS MTOTOBOTO COYMHEHMS (M3I0XKEHMUsA)
He no3aHee 8:00 yacoB AHA MPOBEJACHUS UTOMOBOIO COYMHEHHUs (M3T0/KEHHUS ).

[IpOBOAMT MNpPOBEPKY TIOTOBHOCTH MECTa TPOBEJACHHA MTOrOBONO COYMHEHHMS
(M37105KEHM) B ICHB POBEICHHA MTOTOBOIO COMMHEHMSA (M3/I0XKEHHUA) /10 €ro Havasa:

- HAJIMYMe MecTa /Ul XpaHeHWs JIMYHBIX Belledl yYacTHMKOB HMTOrOBOIO
COYMHEHHUA (M3I0KEHHE), KOTOPOE JOJKHO OBITh OpPraHM30BaHO [0 BXOJa B MECTO
MPOBE/ICHHSA UTOMOBOTO COYMHEHMS (M3/I0KEHHUA):

- HAJIMYKWEe MecTa Ui XpaHeHHd JIMYHBIX BEIICH WIEHOB KOMMCCHH
110 MPOBEACHHIO HTOTOBOTO COYMHEHNA (M3/I0/KECHHA ), KOTOPOE J0IKHO OBITH OPraHU30BaHO
JI0 BXOJIa B MECTO IPOBEJCHUS HTOTOBOTO COUMHEHUSA (M3JI0KEHHUA);

- HalH4YMe MecTa JUIA XpPaHEHHA JIMYHBIX  Bellel  OOIIECTBEHHBIX
HaOmoaarenei, KOTopoe AOKHO OBITH OPraHM30BaHO 10 BXO0JAa B MECTO MPOBCICHUA
MTOrOBOIO COYMHEHHS (M3J10KEHHU);

- HaJIH4YKe CIIUCKOB YYACTHUKOB, C/AIONIUX UTOrOBOE COYMHEHHUE (M3JI0KEHHE)
B MECTE NMPOBEJICHUS HTOTOBOI0 COYHHECHUA (MU3JI0KEHHA);

- paboToCocOOHOCTh TEXHHUECKUX CPE/ICTB B IOMEIIEHUH Ul PyKOBOIUTEIS,
cpeacTB BHAeoHaOMoOACHUA B yueOHbIX KaOMHETax, B INOMEIICHHH IS PYKOBOIHTEIIS,
KOPHIOpax, BXOJie B MECTO MPOBEICHUSI HTOrOBOTO COUMHEHUS (M3/I0XKEHHNA),

- HaMYue W paboTocrnocoOHOCTh 4YacoB, HAXOJAIMXCS B MOJE 3pEHHs
YYaCTHHKOB, B KaKJI0M KabHHeTe,

- HaJIH4ue JTUCTOB OyMaru Uis YepHOBHKOB Ha KaKI0ro Y4aCTHHKA HTOIOBOIo
counHeHus (M30KeHHs) (MHUHMMAaJTbHOE KOJMYECTBO — JiBa JIMCTa), a TaKKe
JIOTMOJIHUTEIBHBIX JINCTOB OyMaru /1t Y4epHOBHKOB;

- HaJIW4YHE B HEOOXOJMMOM KOJHMYECTBE MHCTPYKLUMH Ui yY4CTHHKOB
MTOrOBOI0 COUYMHEHHS (M3JI0MKEHMA), 3aYMTHIBAEMBIX YJICHOM KOMHCCHH M0 NMPOBEICHHIO
HTOrOBOr0 COYMHEHHA (M3/I0KeHHA) B y4eOHOM KaOMHETe Mepea HavyajloM INpOBEACHHS
MTOrOBOr0 COYMHEHHS (M3/10KeHHs ) (0/JHA HHCTPYKIMSA Ha OUH yueOHbIi KabuHeT);

- HaJIMYMe MHCTPYKUMH [UIS YYaCTHHKOB HTOTOBOIO COYHHEHHA (M3J10)KEHHS)
(Ha Ka)kJI0ro y4acTHHKA);

- HalMYMe OTYETHBIX OpM JUIA TPOBEACHUSA MTOrOBOrO  COYMHEHUS
(M3J107KEeHH);

- HaIM4YMe HeoOXoaMMoro KojuyecTBa opdorpaduyeckux ciosapeit s
YYACTHMKOB HMTOTOBOTO COYMHEHHMA, Op(porpaguueckux M TOJNKOBBIX CIOBaped /i
Y4aCTHMKOB HTOIOBOIO H3JI0XKEHHA,

- roTOBHOCTh y4eOHOro kaOMHeTa /Ul OpraHM3alMy TNUTaHUA YYaCTHHKOB
MTOrOBOTO COUYMHEHHSA (M310KeHu) (TIPH HEOOXO0MMOCTH);

- FOTOBHOCTH  MEIMLIMHCKOro  KaOuHeTra Juis  NPOBEIACHMA  MEIHKO-
NpoGHIAKTHYECKHUX MpoLeayp (TpH HATHYHH).

[IpuCyTCTBYET NPH NPOBEJEHHH PYKOBOJUTEIEM MHCTPYKTaXKa JIMLL, NPUBJICKACMbIX
K TIPOBE/ICHHIO HTOTOBOTO COYMHCHMA (M3JI0KEHHA), 110 MOPAZKY H MpOLeype MPOBEACHHA
MTOrOBOTO COUMHEHMS (M3/I0KEHUs).

[lpucyrcTBYeT IpH OpraHM3allH BXOAa Y4YaCTHHUKOB HTOrOBOIo  COYMHEHHA
(M37105KeHHA) B MECTO MPOBEICHUSN MTOrOBOIO COUMHCHMS (M3710)KeHHUs) U OCYLIECTB/ACT
KOHTpOJIb 3a cobimoaenueM TpeGosanuii [lopsaaka, B TOM 4YHCIE OCYMIECTBIACT KOHTPOIL
3a OpraHM3alell ca4n JMYHBIX Belled B CIEUHAIbHO BBUICICHHBIX MECTAX JUIA XpaHCHHA
NMYHBIX Bellel YYacTHWKOB WTOrOBOTO COYMHEHHMA (M3/IOKEHHA) M WIEHOB KOMHCCHH
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0 MPOBEACHUIO HTOrOBOr0 COYMHEHHs (M3/I0XKEHHS) 10 BXOJAa B MECTO IPOBEICHHS
MTOTOBOIO COYMHEHHsS (M3JI0XKEHHSA), KOHTPOJIb 33 BHINOJHEHHEM TpeGOBaHMA O 3ampere
Y4YaCTHHKaM MTOrOBOr0 COYMHEHHSA (M3J0KEHHA), WieHaM KOMHCCHH 110 IPOBEIEHHIO
HTOTOBOI'O COYHHEHHs (M3JI0JKEHHS) UMETh MpH cebe cpecTBa CBA3M.

IlpucyrcTByer npu 3anonHenuH compoBoxaaiommm Gopmel UC-17 «Axt 06
WICHTH()UKAIMHM JHYHOCTH YYAaCTHHUKA HMTOTOBOrO COYMHEHMS (M3JIOKEHHs)» B Clydae
OTCYTCTBMA Yy  YYaCTHHKAa  HMTOTOBOIO  COYMHEHWA  (M3JIOKEHHA) JIOKYMEHTa,
YJIOCTOBEPAIOIIETO THYHOCTb.

[IpucyTcTBYET NpH COCTaBICHHH DPYKOBOIMTENEM akKTOB O HEAOIYCKE B MECTO
IIPOBE/ICHUA UTOIOBOIO COUMHEHHUS (M3/I0KEHHA):

- YYaCTHHKAa UTOrOBOrO COYMHEHHS (M3JI0XKEHHUA), OTCYTCTBYIOIIErO B CITHCKAX
pacrpe/ie/IeHHs B JaHHOE MECTO NMPOBEICHUSI UTOMOBOTO COYMHEHHS (M3/10/KEHNA);

- BBIMMYCKHMKA MpOUUIBIX JieT, oOyvatrouierocs Mo oOpa3oBarebHbIM
NporpaMMaM CpeaHero npopeccuoHalbHOro 00pazoBaHus, 00y4arUIEerocs B HHOCTPAHHEIX
o0pa3zoBaTelbHbIX OpraHW3alMAX B  ClIydae OTCYTCTBHSL Yy HHX  JIOKYMEHTa,
YJIOCTOBEPAIOILErO JIMYHOCTb.

VKasaHHBIl aKT TOJANKMCHIBAETCS YIOIHOMOYEHHBIM npeacraButenem OMCY,
PYKOBOJMTEIEM W YYaCTHHKOM WTOrOBOTO COYMHEHMS (M3/10)KEHHA). AKT COCTABIIACTCA B
JIBYX OK3eMmruispax B cBoGoaHoit ¢opme. IlepBhiif OK3eMIUIAp  yMOIHOMOYEHHBINA
npeacrasurens OMCY nepenaer 8 PLIOW, Bropoii npesocraBiseTcs y4aCTHUKY HTOTMOBOTO
COYMHEHHS (H3/I0KECHHUSA).

Kourtposnupyer cobmozaenue [Topsaka, B TOM YHCIIE HE JO0IMyCKaeT HAJIMYME B MECTE
NMPOBE/ICHU HMTOrOBOr0 COYMHEeHMsA (u3noxkeHusa) (yd4eOHBIX KaOMHeTax, KOpHIOpax,
TyaJeTHBIX KOMHATaX, MEJHMIIMHCKOM KaOHHETe H T.JI.), Y YYaCTHMKOB MTOr0OBOTIO
COYMHCHHMA (M3/I0KEHHA), YIEHOB KOMHMCCHHM MO TPOBEJACHHIO HMTOrOBOI0 COYMHEHHSA
(M3710%K€eHMA), CpencTB CBA3H, (OTO-, ayAno- M BHICOANNApaTypsl, CHPaBOYHBIX
MAaTepHa/IOB, JIMTEPATy PHBIX HCTOYHUKOB, THCHMEHHBIX 3aMETOK M HHBIX CPE/ICTB XpaHCHU
1 nepenaud uHGopMmauud. He nomyckaeT HaauyHMe y yYaCTHHKOB WTOTOBOTO COYMHEHHSA
(M35107KeHMs) cOGCTBEHHBIX opporpaduyecknx u (H/IM) TOIKOBBIX CIOBapei.

He nomyckaeT BBIHOCA TMCBMEHHBIX 3aMETOK M MHBIX CPEICTB XPaHCHHSA U Nepeati
nH(pOPMALIMH, TEM MTOTOBOTO COYMHEHHSA (TEKCTOB HTOTOBOTO M3/IOKCHUA) HA OyMaKHOM
WIH DNEKTPOHHOM HOCHTENSX W3 Y4eOHBIX KaOMHETOB MECTa NpPOBEICHHSA HTOrOBOro
counHeHus (M310XKeHHs), a Takke GororpadMpoBaHKs TEM HTOrOBOIO COYHHCHHUA (TEeKcToB
MUTOT'OBOI'O M3J/I0XKEHUS).

Oka3biBaeT coACHCTBHE PYKOBOAMTENIO B PELICHHH BO3HHKAIOIMX B Mporecce
MTOrOBOI0 COYMHEHMS (M3/I0KEHHUS) CHTYalluii, HE PerIaMCHTHPOBAaHHBIX HOPMAaTHBHBIMH
NpaBOBBIMM aKTaMH M HacTosumed MHCTpyKIHEH.

B ciyuae npuHATHS pemeHus 00 yJaleHMH YYacTHHKA C MTOrOBOTrO COYMHCHHS
(M3/10KEHHS) COBMECTHO ¢ PYKOBOJIUTENEM 3aroOIHsET popMy UC-09 «AxT 00 ynaneHHH
y4acTHHKA HTOrOBOTO COYMHEHHSA (M3/I0KEHHS)» B NOMEIICHHH VI PYKOBOIMTE/A B 30HC
BUIMMOCTH Kamep BHAcoHaOmoaeHus. UYneH KOMHCCHM B YYCOHBIX KabuHerax
TOANMKMCHIBACT AaHHYI0 hopMy. PyKOBOIMTENb HA KAMEPY 3aYUTBIBAET TEKCT JOKYMCHTA.

[pu HAJTHYHH B MeCTe NPOBEIeHHA HTOr0BOI0 COTHHEHHS (u3/102KeHHS)
MeIHIHHCKOro paboTHuKa

[To mpUriameHHIo AEKYPHOrO MPOXOAMT B MEIHIIMHCKHH KabuneT (B ciy4ae ecCllu
YYaCTHHK MTOrOBOTO COYMHEHHA (M3JOKEHHA) M0 COCTOAHMIO 310pOBbA HE MOKET
3aBEpUIATh  BBINOJHEHHE  HTOTOBOTO  COYMHEHHS (u3noxeHus)) UIs  KOHTPOJIs
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MOATBEPK/ACHNA (He MOATBEPHKICHUA) MEIHIIMHCKAM PaOOTHHKOM YXY/LICHHS COCTOSHHUSA
3710pOBbA Y4aCTHHKA HTOTOBOTO COYMHEHMA (M3JI0/KECHHA).

B ciyyae nNOATBEPKIEHHS MEAMIIMHCKUM pPabOTHHUKOM YXY/IICHHS COCTOSHHUS
3710POBbSi YYAaCTHHKA MTOrOBOTO COYMHEHHMS (M3JI0KEHHA) M IPH COIJACHH YYacTHHKa
MUTOrOBOI0 COYMHEHHS (M3/10KEHHA) JOCPOYHO 3aBEPUIMTh HANUCAHUE MTOTOBOIO
COYMHEHHMs (M3JIOKEHMs), COBMECTHO C MEAMUMHCKHM pabOTHHKOM  3arojHAeT
cootBerctBytomme moias ¢opmel MC-08 «AKT 0 J0CpPOYHOM 3aBEpIIEHWH HAIHCaHHS
MTOrOBOI0 COYMHEHHMs (M3JI0KEHHA) MO YBaKHTEABHBIM IPHYMHAM» B MEIHLIMHCKOM
kabunere. ITocne 3anonnenus popmel UC-08 «AKT 0 10CpOYHOM 3aBepIICHHH HANUCAHUA
MTOrOBOTO COYMHEHMS (M3JI0KEHHS) [0 YBaKUTEIBHBIM IPHYMHAM» B MEIMIIMHCKOM
kabuHere ymoiaHomodeHHBIH npeacrtaBurens OMCY  npunocHT JaHHYO  GopMy
B TOMEIIEHHE Ul PYKOBOAMTENS M Ha KaMmepy 3auMTBIBAET TEKCT JOKyMeHTa. YieH
KOMHUCCHH B Y4e€OHBIX KaOMHETax M PYKOBOJAMTE/b CTaBAT CBOKO IOANMHMCH B YKa3aHHOM
aKTe.

Ilpu OTCYTCTBHH MEIHUHHCKOTO pa0OTHHKA B MeCTe NPOBeAeHHS HTOTOBOI0
COYHHEHHS (M3J10/KeHHS)

Y4acTHHK HTOrOBOTO COYMHEHHS (M3/I0KEHHA), KOTOPBIH 110 COCTOAHHIO 310POBbA
HEe MOXKeT 3aBepIINTh HAIMCAHHE WTOrOBOrO COYMHEHHs (M3JI0KEHHMS), IPHIJIALIACTCS
B MOMEIICHHE JUIs PYKOBOAHMTENA. YrosHOMo4YeHHBIH mpeactasuress OMCY coBmecTHO
C PYKOBOIMTEJEM COCTAaBISIOT «AKT O J0CPOYHOM 3aBEpLIEHMH HAIMCAHWS HTOrOBOIO
couMHEHHs (M3JI0KEHMA) 110 YBaKMTEIBHBIM npuunHam» (popma MC-08). Unen komuccuu
B yueGHBIX KaOHHETaX MOANMCHIBAET JaHHbIH aKT.

B cinyyae 3anonHeHus ¢opm ¢opmel MC-08 «AKT 0 JOCPOYHOM 3aBEpIICHHH
HAMMCAHHUA MTOTOBOrO COYMHEHMS (M3JI0XKEHHSA) 110 YBKHTEIBHBIM NPHYMHAM» W (WIH)
UC-09 «AKT 06 yJaJeHud Y4aCTHHKA MTOrOBOIO COYMHEHMS (M3JI0KEHHS)» OCYLIECTBIIACT
KOHTPOJIb HAJINYHS COOTBETCTBYIOIIHMX OTMETOK, IIOCTABJICHHBIX WWICHOM KOMHCCHH
B yueOHbIX KabuHeTaxX, B noysx «He 3akonunm» u (win) «YaaneHn» B GlaHKax perucTpaluu
TaKUX YYACTHHKOB UTOrOBOIO COUMHEHMS (M3JI0KEHHS).

o e e e e e e e e S M S O S e e o e e O e e e e S S S S R S SR S R Em o s e W e

YnonnomodenHoMy npencrasutesio OMCY Heo6XoiuMo NMOMHHUTB, YTO MTOrOBOE

COYMHEHHUE (U3/10KEHNE) TIPOBOAUTCS B CIIOKOHHOM M 100posKeaTenbHOi 00cTaHOBKe.

B JieHp MNpPOBEICHUS MTOTOBOTO COYMHEHHMS (M3JIOKCHHA) YIOIHOMOYCHHOMY |
npeacrasutemo OMCY B Mecre NpPOBEIEHHS HTOrOBOrO COYMHEHHUA (HBIID)KCHPHI):

janpemaercH:

a) OKa3blBaTh COAEHCTBHE YYACTHUKAM MTOrOBOTO COYMHEHHS (M3JIOXKEHHS) , B TOM |

ayJMo- M BHJCOANIAPATypy, CHPABOYHBIE MAaTepHaibl,  JIMTEPaTypHBIE HCTOYHHKH,

IIUCbMEHHBIC 3aMETKH M HHBIC CPEACTBA XPAHEHHA H NICpClayH HHqJOpMalIHH;

6) mnomp30BaTBCA CPEACTBAMM CBA3M BHE TMOMEIIEHHS JUIL PYKOBOAMTENS |

(l'lOJ'll:BOBaHHe CpeJICTBAMM CBA3H JIOITYCKAeTCs TOJBKO B INIOMCUICHHH JUIA PYKOBOJAHTCIIA B .
c

nydae ciyxeOHo# HeO0OXO0IMMOCTH).

[lo OKOHYAHHH NpPOBEAEHHS  HTOrOBOr0  COYHHEHHs  (W3JIOKeHHS)

ynoanomouenubiii npeacrasureas OMCY:
OCYHICCTBIACT KOHTPO/JAb 3a [OJNY4YCHHEM MaTcpHaIoB HTOTOBOTO COYHHCHHA

(M3710)KeHNs) PYKOBOJMUTENEM OT YICHOB KOMHCCHH B yueOHbIX KaOWHETaX B MOMEIICHUH
JUIi PYKOBOAMTENS 3a CMEHMATBbHO TMOJATOTOBICHHBIM CTOJIOM, HaXOIAMMCA B 30HE
BHAMMOCTH Kamep BujeoHabmonenus no ¢opme MC-14 «Cpoanas BenoMOCTh y4uera

i
I
1
I
I
I
I
I
:tmcne nepesiaBaTh MM CPEJACTBA CBA3M, JICKTPOHHO-BBIYMCIMTE/BHYIO TEXHHKY, (oTO-,
I
I
I
I
I
L
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YYaCTHHKOB M MCIOJIb30BAHUA OJAHKOB YYAaCTHMKOB HTOrOBOTO COYMHEHHS (M3JI0KEHHS)
no OO (MecTy NPOBEACHHUA )»:

w 3arevyaTaHHbI BO3BPAaTHBIH JOCTABOYHEIN MakeT ¢ O/1aHKaMM perucTpaluu;

- 3aneyaTaHHblif BO3BPATHBIM JOCTaBOYHBIH Maker ¢ OJaHKaM#W 3arucH
(BKJIIOUAA JIOTIONIHUTEIbHBIE OJIaHKH 3aMTUCH);

- 3arevyaTaHHblii BO3BPATHBIH JI0CTaBOYHBIN mnakeT ¢ OJlaHKaMM perucTpalud
H OnaHKaMM 3aMMCH  YYaCTHUKOB, JOCPOYHO 3aBEPUIMBLIMX HAMWCAHHE WTOrOBOIO
COYMHEHHMs (M3MIOKEHHS) WIM (M) YHAJEHHBIX C MTOTOBOTO COYMHEHHMS (HM3JIOKEHMS)
3a Hapywenue [lopsaka (ecim Takue y4acTHHKH ObLIH B ydeOHOM KabuHere).

- 3arevyaTaHHblii BO3BpATHBIA JOCTABOYHBIA IIAKET C HMCIOJIb30BaHHBIMH
auctaMu Oymaru 1A YepHOBHMKOB;

- HEUCIOIb30BAHHBIE TUCTHI OyMaru U1t YepHOBUKOB;

- dbopmy UC-05 «BeaoMocTe npoBeICHUA UTOrOBOIO COYMHECHHA (U3JI0KEHMSA)
B yuebHOM kabunere OO (MecTe NMPOBENECHUN )Y,

~ dopmy HC-05-01 «[IpoTokon mnpoBeAECHHS HMTOrOBOro  COYHHEHHA
(u3n0xeHus) B yuebnom kabunere OO (MecTe NpoBeIeHHU )»;

- dopmy UC-07 «BenomocTs KOPPEKLMH MEPCOHATBHBIX JaHHBIX Y4aCTHHKOB
HUTOrOBOI'O COYMHEHUS (U3JI0MKEHHS )»;

- dopmy HC-08 «AKT 0 J0CPOYHOM 3aBEpIICHHH HAMMCAHUS HTOrOBOIO
COYMHEHHS (M3JI0KEHU) 110 YBAKUTEIbHBIM IPHYHHAMY (IIPH HATTHYHH),

- dopmy HC-09 «Axkt 00 ynaneHmH y4yaCTHMKAa MTOrOBOrO COYMHEHHs
(u3n0keHus )» (IIpU HATMYHK);

- dopmy HC-13 «BenomocTh yuera BpPEMEHH OTCYTCTBHA YYaCTHHKOB
MTOrOBOI0 COUMHEHHUS (M3/10KeHHs) B yueOHOM kabunere OO (MecTe mpoBeIeHNA)»,

= dopmy UC-17 «AxT 00 MAeHTHOHKALMH JIHYHOCTH YYAaCTHHKA HTOrOBOIO
COYMHEHHA (M3J10KEeHUA)» (NIPH HATTHYUH);

- HEHCII0Ib30BAHHBIE WHIWBUAYAIBHBIC KOMILIEKTHI YYaCTHHKOB HTOrOBOIO
COYMHEHHUA (M3/I0XKEHUA);

- HEHCIIO/H30BaHHEIE JIONIOTHUTEIbHbBIE DJIaHKH 3aITHCH;

- ciykeOHbIe 3aMHUCKH (IPH HAJTHYHH).

Ha KaXJ0M BO3BPaTHOM JIOCTABOYHOM TaKeTe JOUKEH ObITh  3anoJHEH
CONpPOBOMMTEBHBIA OJaHK K  MarepHalaM MTOTOBOTO  COYMHEHHs  (W3JIOKEHHS)
(hopma MC-11), ykaszana crexyiouas nHpOpMaIs: KO/ M HaMMEHOBaHHE BHAA paboThI,
kon peruona, ko OMCY, kox OO-mecTa npoBe/IeHHA, HOMep KabuHeTa, JaTa NpoBe/ICHHs
MTOrOBOr0 COYMHEHHs (M3n0keHHs), HauMmeHoBaHne OO-MmecTa mposeieHus, aapec OO-
MeCTa IpOBEIEHHs, MOCTaBlIeHa MeTKa «X» B COOTBETCTBYIOWIEM T0jI€ B 3aBUCHMOCTH
OT COJEP)KMMOI'0 BO3BPATHOTO JI0CTABOYHOIO KOHBEPTA, YKa3aHO KOJIMYECTBO BIOIKEHHbIX
nUcTOB (O61aHKOB).

[IpucyTCTBYeT NMPU BCKPHITHM PYKOBOJIMTEIEM BO3BPATHBIX J0CTABOYHBIX MMAKETOB
¢ OpHrHHaZaMu OJaHKOB 3anucH (IOMOJHMTENBHBIX OJIAHKOB 3alMCH), TOJYYEHHBIX
OT WIEHOB KOMHMCCHM B y4yeOHBIX KaOHHeTax, lepecuere pYKOBOJIMTEIEM OpPHIHHATIOB
G1aHKOB 3amMCcH (JONOJHMTENBHBIX OJIAHKOB 3alMCH) M KOTMHPOBAaHHH MX TEXHHYCCKHUM
CTIELMAIHCTOM H HA3HAUEHHBIMH PYKOBOMTE/IEM AEKYPHBIMH (IIPH HEOGXOAMMOCTH).

KonupoBanne G1aHKOB HTOrOBOrO COYHMHCHMA (u3n0%keHus) ¢ BHECEHHOIT B OnaHK
perucTpaimu otmeTkoi «X» B mnone «He 3akonumwm win «VYjaanen», MOATBEPKACHHOM
NOMNMCHIO WIEHa KOMHCCHM [0 TPOBEJEHHIO HTOrOBOIO COYMHEHHMS (M3JI0XKCHUA)
B y4eOHbIX KaOMHETax, He POU3BOAUTCH.

[Tociie KOMHPOBAHUSA TEXHHYECKHH CICLHATUCT NIepelaeT PyKOBOIUTEIIO:
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- opuruHanel  OlaHKOB  3amMcH  (JIOMOJHMTEIbHBIX  OJIAHKOB  3almMCH)
YYaCTHUKOB UTOrOBOI'O COYMHEHHUSA (M3JI0KEHHA);

- JBa JK3EMILIApa KO GIaHKOB 3anucH (JOMOJMHHUTEIBHBIX OJIAHKOB 3aMHCH)
YYAaCTHUKOB HTOMOBOIO COUMHEHUS (M3/I0KEHHUS).

PyKkoBoaMTENb TEPEeCYMTHIBACT OpUIHMHAIBI OJaHKOB 3amuch  (IOMOJHMTEIBHBIX
6JIaHKOB 3alMCH) YYaCTHHKOB MTOrNOBOIO COYMHEHMS (M3JI0XKEHHs) M 3aledarhiBaeT
MX B HOBBIH BO3BpaTHBIA J0CTAaBOYHBIA INAaKET, BKJIAaAbIBas B HEr0 BCKPBITHIH BO3BpPATHBIN
JOCTaBOYHBLIH MakeT, B KOTOPBIH YIAKOBBIBAJIM OpUrMHAJIBI  OJIAHKOB  3aIUCH
(momonHHTEIBHBIX 0JIAHKOB 3aITUCH) YJIEHBl KOMHCCHH B y4eOHBIX KaOHHETaX.

Konuu OnaHkoB 3anucu (JAONMOJHUTENBHBIX OJIAHKOB 3alMCH) YIIAKOBBLIBAIOTCH
B OTJIC/IbHBIE BO3BpaTHBIE JIOCTABOYHBIE MMAKETHI MO aYAUTOPHUAM: OIMH KOMIUIEKT KOIHM
OankoB 3amucH (koruu O07aHkoB 3amuck Ne 1, Ne 2, 1ononHHTENBHBIX OJaHKOB 3aIlMCH)
OMEIIAOT B KOHBepT Ne 1, BTOpOii KOMIUIEKT KOmuii 6J1aHKOB 3aIUCH - B KOHBEpPT Ne 2.

BekpeiTHe M 3anedaTsiBaHue 0J1aHKOB 3aIIMCH MTOTOBOTO COUYMHEHMA (M3/10XKEHHA) B
BO3BpATHBIE JI0CTABOYHBIE MAKETHI, 8 TaKkkKe KOMUPOBaHHE OJIAHKOB IPOM3BOAMTECS B 30HE
BHAMMOCTH KaMep BUIACOHAOIIOICHHUA.

Ynonnomouennsli npeacrasurens OMCY coOBMECTHO ¢ pyKOBOAHTENEM O(GOpMIISET
HeoOXONMMBIE JIOKYMEHTHI 1O pe3yjbTaraM IIPOBEIAECHHS HTOrOBOIO0 COYMHEHHA
(M3710%KEHNs]) B MECTE MPOBEICHUSI UTOIOBOIO COUMHEHHS (M3JI0KEHHUS).

[lo 3aBepuIeHHH HTOrOBOTO  COYHHEHHA  (M3JIOKEHHMA)  YNOJIHOMOYEHHBIN
npeacrasutens OMCY  cocrasisier OT4eT O [POBEJEHHH MTOTOBOTO COYMHEHHS
(u3noxenus) B Mecte nposeneHns (popma MUC-10). [lepenaer ero pykoBoanTesio.

[IpHCYTCTBYET NpHM YNAkOBKE MAaTepHAIOB HMTOrOBOTO COYHHEHMS (M3JI0XKEHH:)
B ceiid-naker. [IpuHMMaeT OT pyKOBOAHMTENA celi()-NaKeT U Manky ¢ OTYETHBIMH (HOpMamMy
JUIS TiepelauM B JIeHb TMPOBEJEHHS MTOroBOrO COYMHEHHs (W3JIOXKEHHA) JIHILY,
nazHaueHHoMy OMCY B KayecTBe OTBETCTBEHHOIO 3a 10CTABKY OJIaHKOB JUIS MPOBEACHHA
MTOroBOro counHeHus (m3noxenus) u3 OMCY B PLION.



Mpuaoxenne 4
K NPHKAa3y MHHHCTEPCTBA 00pa3oBaHusA
bearopoackoi obacta
ot «7% » nosGps 2022 roaa Ne jﬁ, 4

HHCTpYKUHS A8 41eHa KOMHCCHH, OKA3bIBAIOWIEro HHPOPMAHOHHO-
TEXHHYECKYH NMOMOIIb, B TOM YHC/IE 110 OPraHH3allHH BHAeoHa0/II01e N,
NOJIYY4eHHI0 KOMIIJIEKTOB TeM COYHHEHHH, OpraHH3alHH NevYaTH TeM COYHHeHH I,
TeKCTOB H3JI0KeHHH, HHCTPYKUMH 1151 yYYACTHHKOB HTOr0OBOr0 COYHHEHHS
(H3/107KeHHs) H KONMHPOBAHHIO 0/IAHKOB HTOTOBOI0 COYHHEHH (H3/10KeHHS)

IMoaroToBKa K NpoBe1eHHIO HTOTOBOI0 COMHHEHHS (H3J10/KeHHHA)

TexunyecKkHil cnieHANHCT JJO/DKEH 03HAKOMHTHCS C:

¢benepasbHBIMM  HOPMATHBHBIMH  MPABOBBIMH  aKTaMH, pErIaMEHTHPYIOIIHMH
MPOBEJCHHE MTOrOBOI0 COYMHEHHS (M3JI0XKEHHA), B TOM YHCIE METOAMYCCKHMH
marepuaniaMu PocoOpHaasopa, peKOMEHAYEMBIMH K MCIIOJIb30BAHHIO NPH OpraHM3alMd H
MPOBEACHHH UTOTOBOTO COYMHEHHS (M3JI0KEHU),

perHoHa/IbHBIMH ~ HOPMATMBHBIMH IIPaBOBBIMH  aKTaMH, PpErJIaMEeHTHPYIOIUMA
MPOBEJIeHHEe HTOrOBOr0 COYMHEHUA (M3/105KeHHs ), B TOM uucie ITopsakom.

He no3anee 4eM 3a JeHb [0 HA4aJia NpPOBeJIeHHH HTOrOBOro COYHHEHHS
(M3J102KeHHA) TEXHHYECKHH crelHaJIHCT 00s3aH:

[ToAroTOBHTH M MPOU3BECTH NPOBEPKY pabOTOCTIOCOOHOCTH TEXHUYECKHX CPE/ICTB B
MOMEIIEHUH Juis pykoBojaurensi. IlomelieHue s PYKOBOAMTENS JIOKHO ObITh
000pYI0BaHO CIAEAYIOIIUMH TEXHHYECKHMH CPE/ICTBAMH:

—TeneOHHOMN CBA3BIO;

—[IPUHTEPOM;

— KOMMPOBAJIbHBIM alnnapaToM;

—[IEPCOHAIBHBIM KOMITBIOTEPOM, TOAKTIOYEHHBIM K ceTu «MHTepHeT», wia poctyna
Ha CHElMATH3UPOBAHHBIE CaliThl M MOPTaJbl B UENAX TMOJYYEHHS KOMIUIEKTOB TeM
HTOIOBOr0 COYMHEHHS (TEKCTOB JUIA M3I0XKEHHS).

OpraHu30BaTh Me4aTh OTYETHHIX (OPM JUIA TPOBEACHHS HMTOrOBOI0 COYHHEHHMA

(M3710KEHUA).

3anpemeno  KOMMpOBaHWe  OJAHKOB  MTOrOBOIO  COYMHEHMsS  (M3JIOXKEHHS)
NMPM HEXBATKE pacreyaTaHHbIX OMaHKOB HMTOTOBOTO COYHMHEHMS (M3JI0XKEHHS) 13 MecTax
NMpOBE/ICHHs HTOTOBOTO COYMHEHHS (M3JI0KEHMA), TaK KaK BCe OIaHKH MMEIOT YHHKAJIbHBIA
Koa paboThl M pacrevyaTblBAlOTCA IOCPEICTBOM CIICHHATH3NPOBAHHOIO MPOrpaMMHOTO
obecrnieueHus.

B 1eHp nNpoBeleHHS HTOrOBOr0 COYHHEHHS (H3JIOKEHHS) TEXHHYECKOMY
CHeLHAJTHCTY HeoOX0AHMO:

SIBUTCS B MECTO NPOBE/IEHHs HTOrOBOIO COYMHEHHUA (M3/I0XKEHHA) He mo3aHee 7:45,

Cobmonate CAHUTAPHO-2TTHACMHOIOTHYECKHE peKOMEeHIallnH, npaBuia,
HOPMAaTHUBBI.

He nozauee 08:00 BKIHOYHTH BUAEO3ANUCE B MOMEIIEHHH JUIS PYKOBOJHTENS MECTa
MPOBEJIEHUsS UTOTOBOTO COYMHEHMS (M3JI0XKEHHs), KOPHIOpax, BXOJAE B MECTO IPOBEACHHS
MTOrOBOrO COUMHEHHUS (M3I0KEHUA).

B 09:00 BK/II0OYHTH BHIEO3aNUCh B y4eOHBIX KaOHHETaX.

B 09:45 no MeCTHOMY BPEMEHH I0JIy4UTh TEMbl COUMHCHHA.

IMoay4eHHe KOMILJIEKTOB TeM HTOrOBOI0 COYHHEHHS
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KOMIUIEKTBl T€M WTOrOBOrO COYMHEHMS 3a 15 MHMHYT 10 NMPOBEAEHHS HMTOIOBOIO
COYMHEHHs 110 MECTHOMY BpEMEHM pa3MelIaloTcs Ha topic.rustest.ru, ccpulka Ha JaHHBIHA
pecype Takke pazmernaercs Ha opuuHaibHoM caiite ®I'BY « LTy (rustest.ru).

JUns moy4eHUss KOMIUIEKTa TEeM HTOrOBOrO0 COYHHEHHMs HEOOXOOMMO BBINOJHHTH
CJICAYIONINE JACHCTBHA:

[lepeiiT Ha pecypc www.rustest.ru WM 10 TpPAMOH CCBUIKE Ha pecypc
topic.rustest.ru;

Oto0pa3uTcs r1aBHOE OKHO ¢ TEMaMH UTOTOBOI'O COYMHEHHS.

B cpemneii obmactu  oroOpakaercs nepeueHb CyOBEKTOB B pa3OuBKe
no denepansueM okpyram (LIEHTPAJIBHBIN ®EIEPAJIBHBINA OKPYT).

Jlns mpocMoTpa TeM COYMHEHHH BbIOepHTE HEOOXOAMUMBIA CYOBEKT M IIEIKHHMTE
1o ero HauMeHoBaHHu1o (besnroposckas 06acTh).

B ciygae ecnmu Tembl ans BeIOpaHHOrO cyObekTa emie He OnyOJMKOBaHBI,
HauMeHoBaHHe cyOnekTa OyleT BbIJE/NIeHO CHHHM LIBETOM M NpPH Mepexoie Ha CTPaHHIly
cyObekTa Oyner BeiBeaeHO cooOuenne «llepedens Tem Oyzer noctyneH HauuHas ¢ 9.45
110 MECTHOMY BPEMEHMW.

B cinydae eciu Tembl yke OmyOJIMKOBaHb, TO HaMMEHOBaHHE CyObexra Oyzer
BBIZIEJICHO KPACHBIM, M TIPH Nepexo/ie Ha CTpaHMIly cyObekTa OyAeT BhIBEICH KOMIUIEKT TeM
MTOTOBOIO COYMHEHHS.

Jlns Toro 4yToOBI CKAYaTh KOMILIEKT TEM MTOrOBOr0 COYMHEHHS HAXKMHUTE Ha KHOIIKY
«Ckayvatp».

[Tocne HaxaTHsi HA KHOMKY OyJeT mpou3BejeHa 3arpyska aiiia B opmare *.rtf .
B ¢aiine GyaeTr ykasaHa MHCTPYKIHA [0 BBIMOJIHEHHIO, HAUMEHOBAHHE PErHOHA M TEMBI
HTOrOBOI0 COYMHEHHS.

Yro6sI pacrieyaTaTh TEMBI, HCIIONb3YHTE KHOTIKY «Pacneyararsy.

[locne  HaxaTHa Ha  KHONMKY  «PacmeyaraTb»  OTKpOeTCS  CTpaHMIIA,
ONTUMU3UPOBAHHAS [UIS TIEYATH.

Pa3MHOKHTH T€Mbl HTOrOBOIO0 COYMHEHHSA B HEOOXOAMMOM KOJHYECTBE U Iepeaarhb
PYKOBOJHMTENIO (TeMBI COYMHEHHs MOTYT OBITH pacreyaTaHbl Ha KajkKJOro YYacTHHKA WIH
pa3MmelieHsl Ha 10cKe (MHGOPMAIMOHHOM CTEHIE).

TlepenaTs TEKCTHI M3/IOXKEHHS, Pa3MHOXHB HX B HeoOXomumom Koimdectse. [l
YYACTHHKOB HM3/I0KEHHS C OrPAHHYCHHBIMH BO3MOXHOCTAMH  3J0pOBbS  (IITyXHX,
MO3HOOIJIOMKX M C/1a00C/BIIAMX YYAaCTHUKOB HMTOTOBOTO M3JIOKEHMSA, a TaKKe
YYaCTHHKOB C TSUKEIBIMH HapyLICHUAMH pPe€Yd, C pacCTpPOMCTBAMH ayTHCTHYECKOro
CNIEKTPa, ¢ 3a/Iep’KKOH TCHMXHYECKOr0 Pa3sBUTHS, ¢ HApYIIEHUSIMH ONOPHO-/ABHIaTeIBHOIO
anmapara, clensix, cJ1aboBHIALINX y4aCTHUKOB HTOrOBOrO COYHMHEHHUA (H3/I0XKEHHS)) TEKCT
JUISA U3JI0KEHHS 1eYaTaeTcs Ha KaKI0ro Y4acTHHKA U3/I0XKEHHA OT/IENIbHO.

Oxa3biBaTh TEXHHYECKYIO [OMOIIb PYKOBOJAMTENO M  YWICHaM KOMHCCHH
110 MPOBEICHUIO HTOTOBOIO COUMHEHMS (M3JI0KEHHs).

ITo OKOHYAHHH HTOrOBOr0 COYHHEHHS (M3/10KeHHs) TEXHHYECKHH CNelHATHCT:

[TpousBoauT npoBepKy paboTocrnocoOHOCTH KOMHPOBAIBHBIX CPE/ICTB.

[IpuHMMaeT y pyKOBOAMTENS OPUrMHaIbl OJaHKOB 3almMcH  (IOTOTHHTEIBHBIX

0J1aHKOB 3aITMCH) U OCYIIECTBICHMSA HX KOITHPOBAHHS.
Konupopahue 61aHKOB UTOTOBOIO COYMHCHHA (M3/I0KCHHS) ¢ BHECCHHOH B GlaHK

perucTpalii OTMETKOM «X» B mione «He 3akonymwi» U (win) «YaaneH», MoATBEPKIACHHON
MOANMCHIO YWiIEHAa KOMHMCCHH MO IIPOBEACHHIO HTONOBOro COYHHEHHSA (M3n10XKeHus1), He
MPON3BO/IMTCS, MMPOBEPKa TAKUX COYMHEHWH (M3/I0/KEeHHH) HE OCYIIECTBIIAETCH.
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IIpoussoaut kornupoBaHue OJAHKOB 3aruCH (IOMOJHUTEIBHBIX ONAHKOB 3alucH)
B JIBYX 3K3eMIUIApax no yuyeOHbIM kaOuHeram. BriaHku 3anmmcH, JONOJHUTENbHbBIE OJ1aHKH
3aMMCH KaXKI0r0 YYaCTHHKA NMPH KOMUPOBAaHUH J0JDKHEI HATH APYT 3a APYIroM.

KomupoBanue O6naHkOB 3amMcu (JOMOJHHUTENBHBIX OJAHKOB 3alMCH) IOJKHO
MPOHU3BO/IMTECA B XOPOIIEM KAaYeCTBE, BCE CUMBOJIEI JOJIKHBI OBITH OTIIEYaTaHbl H YHTAEMBI
JUIS KCIIEPTOB 110 NIPOBEPKE pabOT YY4ACTHUKOB UTOMOBOTO COYMHEHHS (M3II0KEH!S ).

ITocne KomUpoBaHUs NMepeaaeT pyKOBOAUTENIO:

- OpUrMHanel ONaHKOB  3alMcH  (JIOMOJIHUTENBHBIX OJIAHKOB  3alMCH)
VYaCTHUKOB UTOrOBOIO COUHHEHHUs (M3/I0KEHHA);

- JIBa 3K3eMIuIspa Konuii O61aHKoOB 3amucH (JI0TOMHHUTEBHEIX OJIAHKOB 3aMHCH)
YYaCTHMKOB UTOrOBOI0 COYMHEHMS (M3JI0KEHUA).

Ilocne ynakoBKM pYKOBOJAMTEIEM BCEX MAaTEpHalOB MTOrOBOr0 COYMHEHHA
(n3noxeHwuit) B ceiid-naker u mepejaud ero ynoaHoMoueHHOMY mnpeacraButemo OMCY,
OCTAHABJIMBAET BHIEO3aIMHCH B MECTE MPOBEACHUSA HMTOTOBOrO COYMHEHHS (M3JIOKEHUS).
3anuchIBaeT Ha OTYYK/1aeMble HOCHTENIM B JIBYX 9K3E€MIUISpax BHIEO M3 MECTa MPOBEIECHHS
UTOrOBOr0 COYMHEeHHs (M30kKeHHs) (Bce ydeOHBIe KaOMHETBI, KOPHAOPHI, BXOJ1 B MECTO
MPOBE/ICHUS UTOTOBOrO COUMHEHMS (M3JI0KEHHUS)) U NIEPEIAeT UX PYKOBOJHTEIIO.
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IIpnaoxenne 5
K NpHKa3y MEHHHCTEepeTBA 06paloBanus
Bearopoackoii obnactu

or «ﬁ» HosOpn 2022 roga Ne i 3

HHCTpYKIHS VIS 41€HOB KOMHCCHH [10 NPOBEIEHHI0 HTOM0OBOr0 COYHHEHHS
(H3/102KeHHs1), YYACTBYIOLIHX B OPraHH3alHH NPOBeIeHHA HTOrOBOro COYHHEHHS
(W3/10’keHHA) B ydeOHbIX KaOHHeTaX

IToaroToBKa K NMPoOBeIeHHIO HTONOBOT0 COMHHEHHS (H3J10KeHH )

YUneHsl KOMHCCHHM B Y4YeOHBIX KaOMHETax [0 Hayajla MPOBEIACHHH MTOrOBOrO
CoYHMHEHUs (M3/105KeHUs) 00A3aHbl 03HAKOMMUTHCS C:

denepalbHBIMM  HOPMATUBHBIMM  IIPABOBBIMH  aKTaMH, pPErJIaMEHTHPYIOIMMH
MPOBEJEHUE WTOrOBOIO COYMHEHHS (M3NOXKEHMA), B TOM UHCIE METOAMYCCKHMH
matepuasamMi PocoOpHan3opa, peKOMEHIYEMbIMH K HMCIIOJB30BAaHHUIO IIPH OpraHM3aluH H
MPOBEICHUN UTOTOBOTO COYMHEHHS (M3JI0KEHHU);

pPErHOHAIBHBIMH ~ HOPMaTHBHBIMU MPaBOBBIMH  aKTaMH, PperJlaMEHTHPYIOIHMH
IpOBe/IeH’e HTOrOBOIO COYMHEHHUS (M3/10JKeH ), B ToM uncie [Topsakom.

B 1eHb npoBeJeHHS HTOrOBOr0 COMHHEHHs (H3/I0KeHHN) YJIeH KOMHCCHH B y4eOHbIX
KaOMHeTax J0/IKeH:

SIBUTBCS B MECTO MPOBEJEHHMS WTOIOBOr0 COYHMHEHMs (M3JI0)KEHHS) HE I03/HEE
08:00.

3aperucTpupoBaThcss Y OTBETCTBEHHOIO  JEXKYPHOTO,  YIOJIHOMOYEHHOIO
PYKOBOZMTEJIEM Ha IPOBEJCHHE PErHCTPALMM WIEHOB KOMMCCHH II0 IIPOBEJICHHIO
MTOrOBOI'O COYMHEHMUSA (M3T0KEHUN).

Cobmonare CAHUTAPHO-3ITHIEMHOJIOTHYECKHE pPEeKOMEH/IAllNH, NpaBuIa,
HOPMAaTHBBI.

[TpoiiTH MHCTPYKT2K Yy PYKOBOJAMTENS [0 MNOPAAKY M IpoLeIype IpoBeJeHHs
MTOrOBOI'0 COYMHEHMS (M3TIOKEHNUA).

[Tonyunte y pykoBoauTeNs HHOOPMAIMIO O HA3HAUYEHHMH 4YIEHOB KOMMCCHH
110 MPOBEACHHIO UTOTOBOIO COUMHEHHMS (M3JI0KEHUS) N0 yueOHBIM KaGUHETaM.

[TomyuuTh y pYKOBOJUTENA CIEYIOUINE MATEPHAIIBI:

— MHCTPYKIMIO JUIS YYaCTHMKOB HTOrOBOrO COYHMHEHHMs  (M3JI0XKEHHA),
3a4YNTHIBAEMYIO YICHOM KOMHMCCHH IO MPOBEIECHHIO MTOTOBOTO COYMHEHHMs (M3/I0KEHHA) B
yueGHOM KabuHeTe nepej HauyalloM NPOBEJCHUA UTOrOBOI0 COYMHEHHS (M3/10XKeHH) (oaHa
MHCTPYKIMS Ha OIMH y4eOHBIH KaOuHeT);

—HMHCTPYKIMH JUI YYaCTHHKOB MTOrOBOTIO COYMHCHHA (M3/TOKEHMs) (Ha KaxIo0ro
Y4YaCTHHKA);

—OJIaHKH MTOIOBOI0 COYMHEHUA (M3JI0/KEHHUA )}

—JHCTEl Oymard Juis 4YEepHOBUKOB (2 JMCTa HA OJHOrO Y4YacTHMKa HTOrOBOTO
COUMHEHHUS (U3JI0KEHHUS ),

—oT4eTHbIE (POPMBI JUIA IPOBEJACHHSA HTOTOBOIO COYMHEHHA (M3I0XKEHNA);

—opdorpaduyeckue  ciaoBapu  JUId  YYAaCTHMKOB ~ HTOrOBOIO  COYMHEHMA,
opdorpaduyeckne 1 TOJTKOBEIE CJIOBApH JUIA YYaCTHUKOB H3II0KEHHUS.

IIpoiitTu B cBOi yueOHbIH KaOMHET, NPOBEPHTH €ro IOTOBHOCTh K IMPOBEACHHIO
MTOTOBOTO COUYMHEHMS (M3JI0KEHHS) M IPUCTYNMUTH K BBITIOIHEHHIO CBOMX 0053aHHOCTEH.

Pasnoxkuth Ha pabodynre MecTa YY4acTHHKOB HMTOFOBOTO COYMHEHHS (H3JIOKEHHSA)
JUCTEl Oymaru uis Y4epHOBHKOB (He MeHee JBYX JMCTOB), opdorpaduyeckue CIOBapH
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(oporpaduueckue M TOJKOBBIE CIOBAapH Ul YYACTHUKOB HTOrOBOIO M3JIOKEHHA),
MHCTPYKLIUH [UIS YYaCTHHKOB HTONOBOTO COUYMHEHHS (M3/10)KEHH) Ha KaXK/I0ro y4acTHHKA.

[loarotoBuTh Ha J0CKE (MHGOPMALMOHHOM CTeHJe) HeoOXOIMMYyH HH(OpMAIMio
JUIS 3aM0HEeHHUs OJ1aHKOB PErHCTPALIHH.

OG6ecreyuTs  OpPraHU30BaHHBIA  BXOJA  YYaCTHHKOB  HTOrOBOIO  COYMHEHMs
(u3noxkeHust) B ydueOHbI KaGWHET B COOTBETCTBHMM C paclpeleleHHEM [0 y4eOHBIM
KaOuHeTaM.

[Ipu Bxozme B y4eOHbIH KaOMHET y4aCTHHKH HMTOTOBOTO COYMHEHHS IPEIbABIIAIOT
JOKYMEHTBI, Y10CTOBEPAIOLIHE JIHYHOCTD.

Coo6mMTs YYaCTHHKY MTOTOBOTO COYMHEHMSI (M3JIOXKEHMS) HOMEpP €ro Mecra
B yueOHOM KaOHHETE.

ITpocieauth, 4YTOOBI YYaCTHHK WTOTOBOIO COYMHEHMS (M3JIOKCHHS) 3aHsI
OTBEJCHHOE €My MecTo cTporo B coorBercTBUH ¢ dopmoit MC-05-01 «IIporokon
MPOBENEHUS MTOrOBOTO COYMHEHHs (M3noXkeHus) B yuyeOHom kabunere OO (Mmecra
MPOBE/ICHUA ).

CneauTh, 4ToOBl YYACTHHKM MTOrOBOIO COYMHCHHMS (M3/IOKEHHA) HE MEHAJIHCH
MECTaMH.

B ciiy4yae OTCYTCTBHS Y Y4aCTHHKA MTOTOBOTO COUMHEHHSA (M30XKEHHS) TOKYMCHTA,
YIOCTOBEPSIONIEr0 JIMYHOCTh, WIEH KOMHCCHM B Y4eOHBIX KaOuHeTax JOIyCKaeT
B yueOHBIN KaOMHET YYacTHMKA MTOrOBOTO COUMHEHMS (M3JI0KEHHs) I0CIIe NPeAbsBICHHS
nM (opmer UC-17 «AkT 06 naeHTHOUKALIMN JIHYHOCTH YYaCTHHKA MTOTOBOIO COYHHCHMA
(M3710KeHUs)», KOTOpYI 3abupaeT y YYacTHHKA MTOrOBOIO COYMHEHMs (M3JIOKEHMS)
JUISL lajibHEIIeH nepeia4d pyKOBOIHTEIIO.

Bo BpeMs NpoBe/eHHS HTONOBOrO COYMHEHHMs (M3/I0KeHMs) Ha paboyem croie
YYacTHHMKA, KpoMe OaHKa perucTpaumy ¥ GIaHKOB 3anmucH (IOMOJHMTENbHOro OraHka
3aIIMCH), TUCTOB OyMary [Uid YepHOBHKOB, HAXOAATCA:

—pyuka (rejieBas WM KanuUIApHas ¢ YEPHUIAMHU YEPHOI'O 1LIBETA);

— JIOKYMEHT, Y0CTOBEPAIOIINN THYHOCTD;

—opdorpaduyeckuil  cioBapp I YYACTHHKOB ~ HTOIOBOrO  COYHMHEHHS
(opporpaduueckuii M TONKOBBI CJIOBapH JUIS YYAaCTHHKOB HTOTOBOIO H3IJIOKECHHS),
BbIJIAHHBIN B MECTE NPOBEJCHHS HTOTOBOTO COYMHEHHUS (M3/I0KEHH);

— MHCTPYKLIASA JUTS YYaCTHHKA HTOTOBOTO COYMHEHHS (M3II0KEHHU);

—CrneluaibHble TeXHHYECKHe CpejcTBa (JUIs YYaCTHHKOB HTOrOBOIO COYMHCHHA
(w3noxkenns) ¢ OB3, geTeii-MHBaNIMI0B, HHBAJIUAO0B) (IpH HEOOXOIMMOCTH);

—JIeKapcTBa U IUTaHKue (MpH HEOOXOAUMOCTH).

Cneauts, YTOOB YYaCTHHKHA HTOrOBOTO COYMHEHMS (M370JKECHHA) HE HMENH ¢ coboi
HHBIE NPEIMETHI, He BKIIIOYEHHBIE B MIEPEYEHb NPEAMETOB, MEPEYHUCICHHBIX BBIIIC.

Hauunas ¢ 09:45 mo MecTHOMY BpPEMEHHM TOJIYYHTH OT PYKOBOAUTENS TeMbI
COYMHEHMs (TEKCThl JUIS HW3JI0kKeHHs). TeMbl COYMHEHMS MOryT OBITh pacredyaTaHbl
Ha KaKI0TO Y4aCTHHKA WM pa3MeIeHsl Ha 10cKe (MHPOpMalHOHHOM CTEHJE).

TekeT s M3I0KEHHS PacreyaTsiBaeTCs JUIS YYaCTHHKOB WTONOBOTO H3JIOKCHHMA
C TOKEIBIMH  HapylIEeHHAMH PpeYd, C  3a[epXKKOH  IICHXHYECKOro  pa3BUTHA,
C paccTpoiicTBAMH AYTHCTHYECKOIO CIEKTpa, C HapyIICHWSMH OIOPHO-IBMIaTE/IbHOTO
anmapara, CIeNbIX, CIa0OBMAAIMX, TIyXMX, MO3JHOOMIOXIIMX |  ClaGoC/bIIamX
YYaCTHUKOB HTOTOBOIO M3JI0KEHHS

Jlo Hava/ia HTOroBOro COYHMHeHHS (M3JIOKEHHS]) YWieH KOMHCCHH B y4eOHbIX
KaOHHeTax J0.IKeH:

—NPOBECTH MHCTPYKTAX YYaCTHHKOB HTOTOBOTO COUMHEHHMS (M3JI0XKEHHS), KOTOpBIH
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COCTOMT M3 ABYX yacteii. [lepsas yacTe MHCTpyKTaxa npoojutes 10 10:00 no mectHOMY
BpeMeHH M BKouaeT B cels uHbopmupoBanue ydacthukoB o [lopsnke, B ToM umciae
0 ciaydasX YyJaqeHus C MTOrOBOrO COYMHEHHMs (M3JIOKEHHS), IPOJOIKHTEILHOCTH
HAMMCAHUS MTOrOBOr0 COYMHEHMS (M3IOKEHHS), O BPEMEHH M MECTC O3HAKOM/ICHHA
¢ pe3yJ/IbTaTaMH UTOrOBOTO COUMHEHHs (M3JI0KEHU), @ TAKKE O TOM, YTO 3allMCH Ha JTUCTaX
Gymaru Juisi YepHOBHKOB He 00pabaThiBalOTCA U HE MPOBEPAIOTCSH;

—BBIJIaTh YYACTHMKaM HTOrOBOTO COYHMHEHHA (M310)KeHHA) ONaHKH PperucTparu,
OJ1aHKH 3aITHCH;

—TpOBECTH BTOPYK0 YacTh HMHCTPYKTaka, KoTopas HauumHaercs He panee 10.00
110 MECTHOMY BPEMEHH,

—03HAKOMHMTh YYaCTHHKOB MTOTOBOTO COUMHEHHMS (M3JI0XKEHHA) C TEMaMH MTOrOBOrO
COYMHEHHMA (TEeKCTaMM JUIS M3JIOKEHHA) (CoaepKaTeJbHOE KOMMCHTHMPOBAHHE TEM
MTOrOBOI0 COYMHEHMS ¥ TEKCTOB JUIS HTOTOBOTO M3JI0JKEHHS 3alpelIeHO);

—[0cjie  O3HAaKOMJIEHHMS J1aTh YKa3aHHEe Y4YacTHHKaM HTOrOBOro COYHHEHHS
(u3n0KeHHA) cBepuTh KoA paborel Ha OnaHKax, IPUCTYNUTH K  3aMOJTHCHMIO
PErMCTPALMOHHBIX TOel GIaHKOB HTOTOBOTO COYMHEHMS (M3JIOKEHMS), yKa3aTb HOMeEp
TeMbl HTOIOBOTO COYMHEHHs (TEeKCTa I U3JI0KEeHHS ), 3anucaTh B OJIaHK 3aMiCH Ha3BaHHE
BBIOPAaHHO# TeMbl COUMHEHHA (TEKCTa 1A H3JI0KEHNU).

UnieHbl KOMHCCHH B y4eOHbBIX KaGUHETaX MPOBEPSIOT:

1) MPaBWIBHOCTh  3alOJHEHHS  yYaCTHMKAMH  HTOTOBOrO  COYHHEHHA
(M3/105)KeHHs) PETrMCTPALMOHHBIX TMoneH OJ1aHKOB, COOTBETCTBHE J[AHHBIX YYaCTHHKa
B JIOKYMEHTE, YI0CTOBEPSIOIIEM JHYHOCTD, H B OJIaHKE PErucTpalum;

2) COOTBETCTBHE KOZ0B paboThl Ha OsiaHKax perucrpalud U OsaHKax 3amHcH
y KaKI0ro y4acTHHKA HTOTOBOIO COYMHEHHS (M310XKEHHUS);
3) OnmaHk perucTpauMd M OJaHKM 3alMCH KaXIOro y4acTHHKa HMTOrOBOIO

COYMHEHMS (M3/I0KEHUs) Ha KOPPEKTHOCTh BITMCAHHOIO Y4aCTHMKOM MTOIOBOI0 COYMHEHHA
(M3/10%K€HHA) HOMEPA TEMBI HTOIOBOT'O COYMHEHHS (TEKCTa U1 H30XKEHHA).

Usensl KOMHCCHH B yueOHbIX kaOuHerax 3anonHsor none «Jlmer Ne_ » B GraHkax
3aIHCH.

[Tocne mnpoBefieHHs BTOPOH YacTH MHCTPYKTaXa WIEHHI KOMHCCHM B YYeOHBIX
kaOuHeTax OOBABIAIOT Ha4yallo, NPOMAO/DKMTEIBHOCTD W BpPEMS OKOHYAHHs HaNmMCaHHA
UTOrOBOTO COYHHEHHA (M3NMOXKEHHs) W (UKCHUPYIOT MX Ha Jocke (MHGOOpMAIIMOHHOM
CTEH/IE), MOCJHe Yero YYaCTHHKH MTOTOBOTO COYMHEHHA (M3JO0KEHHA) TpPUCTYIAIOT
K HaMmMCaHUIO UTOrOBOIO COYMHEHHUS (M3JI0KEHHA).

B ciyyae omo3jgaHMs  YYacTHHKA  MTOrOBOTO  COYMHEHHMA  (M3JI0XKEHHA)
OH JIONYCKaeTcs K HAIMCAHUIO HTOTOBOrO COYMHEHHA (M3JI0XKEHHd), NpU 3TOM Bpems
OKOHYaHMsI HAIMMCAHWA WTOTOBOrO COYMHEHMs (M3/10)KeHHus) He mpojuieBaercs. IloBTopHbIi
o6IMii MHCTPYKTaX /IS OMO3/aBUIMX YYACTHUKOB HE MPOBOAUTCH. TakoMy y4YacCTHHKY
MnpeocTaBIsieTcs HeoOXoauMas MHGOpMALUs [UIA 3aMOJHEHUS PErHCTPAIlMOHHBIX MOJICH
61aHKOB COUMHEHUA (M3TI0KEHHS).

IlpoBeeHHe HTOrOBOI0 COUHHEHHs (H3.I0KEHHS)

[Ipn mpoBeaeHHMH M3NOKEHHS TEKCT Ul M3JI0KEHHMS 3a4HMTHIBACTCS Y4YaCTHHKaM
MTOrOBOIO M3JIOKEHHs BCIYX TPYIKIBI MOc/ie o0bsBICHNA Havala NPOBEACHHS H3JI0KEHHUA.
WHTepBal MeX1y YTEHHEM COCTABJISET 2 MUHYTHI.

[nyxum, caaGocaplaiyM, MO3IHOOITIOXIIMM YYaCTHHKAM, a TAKXKe y4aCTHHKaMm ¢
TSOKEBIMUA HapYLIEHHAMH PeYH, C 3aJEPXKKOH ICUXHYECKOTO PasBUTHS, ¢ HApYIICHUAMH
OIOPHO-/IBUTATEJIbHOIO almapara, ¢ paccTpoicTBaMH ayTHCTHYCCKOrO CIEKTpa, CIICTBIM,
c1aboBMIAIMM TEKCT JUIS M3JIOKEeHHs Bbljaercds Ha 40 MHHYT, [0 MCTEYEHHH 3TOTO
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BPEMEHH WieH KOMHCCHHM B y4eOHBIX KaOMHeTaxX 3a0MpaeT TEKCT M YYACTHUKH MUIIYT
U3JI0KEHHE.

Bo BpeMs MPOBEJIEHHS UTOrOBOIO COYMHEHMS (M3JIOKEHNUS) YYaCTHUKAM HTOrOBOTO
COYMHEHMA (M3/I0XKEHHs) 3anpelieHo0 MMeThb npu cebe cpencTsa CBA3W, (oTO-, ayauo-
W BHJIEOANNaparypy, CpaBOYHbIE MaTepHasbl, NMMCbMEHHBIC 3aMETKH M HMHBIC CPEICTBA
XpaHeHHs M mepenaun uHdopmauuu, cobeTBeHHble opdorpaduueckiue U (M) TOIKOBBIC
cjloBapH. YYacTHHKAM HWTOrOBOTO COYMHEHHMA (M3JOKEHHA) TaloKe 3ampemacTes
[10JIB30BaThCA TEKCTAMH JIMTEPATYpPHOro MarepHana (XyI0XKEeCTBEHHBIE IPOU3BEACHHS,
JTHEBHUKH, MEMYapBbl, yOIMIHCTAKA, APYTHe TUTepaTypHbIC HCTOYHHKH).

VYacTHHKH WTOTOBOrO COYMHEHHS (M3J0XKE€HMs), [OMYCTHBIIWE HApYIICHHA
[Topsinika, YAAISIOTCA C WTOTOBOTO COYMHEHMSA (M3n0xkeHHs). PyKoBoauTenh COBMECTHO
¢ ynonHomoueHHBIM npeactasureneM OMCY coctaBisiorT «AKT 00 ynaneHHH yyacTHHKA
uToroBoro counHenus (usnoxenus)» (dbopma MC-09) B moMemeHwH s pyKOBOAHTEIA
B 30HE BHAMMOCTH Kamep BHICOHAOMOJeHUS. VY JAJICHHBIH YYaCTHHK, WIEH KOMHCCHH
B yueOHBIX KaOuHeTaxX MOAMKUCHIBAIOT 3TOT AKT.

UieH KOMHCCHHM B Yy4YeOHBIX KaOHHETaxX BHOCHT COOTBETCTBYIOLIYIO OTMETKY
B «BeIOMOCTh MpOBE/IeHHs] HTOTOBOrO COYMHEHNA (M3N0xeHus) B yueOHoMm kaGunere OO
(mecre npopenenus)» (popma MC-05). Y4YacTHHK HTOrOBOrO COYMHEHMS (M3IOKEHHS)
JI0JIKEH TOCTaBUTh CBOKO MOJAITHCE B yKa3aHHOU (opme.

B 6Gnanke perucTpalii yKa3aHHOTO Y4aCTHHKA HTOrOBOTO COUMHEHUS (M3I0KEHHS)
HeoOGX0IMMO BHECTH OTMETKY «X» B 1ojie «Y 1aieH». BHeceHHe OTMETKH B 1OJIE «Y alleH»
MOATBEPK/IA€TCS TMOAMUCHI0 4WieHa KOMMCCHHM IO TIPOBEICHHIO HTOrOBOIO COYMHEHHSA
(u3s103KEHuN).

B ciyuae HeXBaTKM MeCTa BO BTOPOM OJHOCTOPOHHEM O/IaHKE 3amyCH (3aTOHEHBI
JBa OJIHOCTOPOHHHX OJIaHKAa 3aMMCH), BBIJIAHHOM B OCHOBHOM KOMIUIEKTE, MO 3ampocy
YYAaCTHHKA MTOTOBOTO COYMHEHHs (M3/I0XKCHWs) 4WiICHbl KOMHCCHM B y4eOHbIX KabHHeTax
BBIIAIOT JOTOJHUTENbHbIH OJaHK 3aIUCH.

[lpu BBIZade JOTMONHMTENBHOrO OJaHKa 3alMCH WICH KOMHMCCHM B Y4eOHBIX
kaGHHEeTaX BHOCHT B nojie «JIucT Noy mopsaKoBblif HOMEp jMcTa paboTsl y4acTHHKA (1pH
yroM nuctaMd Ne 1 u Ne 2 sBnfAIOTCA /Ba OJIHOCTOPOHHHMX O/laHKa 3aIlMCH, BBIJAHHBIC

B OCHOBHOM KOMILUIEKTE), HAuMHas C TEPBOH TNO3MILHKH, HAIpUMeEp, , a TaKKe
IIEPEHOCHT KOJ paboThl y4acTHHKAa B COOTBETCTBYIOLIEE I10JI€ JONOIHHTEIBHOIO O1aHKa
3aIIMCH, B COOTBETCTBUH ¢ 00pa3iioM Ha OiaHKe.

Cneayroumii 10NOIHATENbHBIH 6/1aHK 3amicH 0QOPMIISETCS aHATIOTHYHO.

[To mepe HEOOXOAUMOCTH YUYAaCTHHKAM MTOrOBOIr0 COYMHEHMA (M3710KE€HUA ) BBIJIAIOTCA
nMCTHl GyMaru Jis Y4epHOBUKOB CO IITaMIoM 06pa3oBaTe/IbHOM OpraHM3altH.

Bo BpeMs MpOBEIEHHS WTOTOBOrO COYMHEHMS (M3JOXKCHHA) HICH KOMHCCHH
110 MPOBEIEHMIO HTOTOBOTO COYHHEHHMA (M3J10KEHUA) QUKCHUPYeT BCe BBIXO/IbI YUaCTHHKOB
UTOrOBOr0  COYMHeHMs (M310keHHs) w3 ydeOHoro kabuHeTa B  BEAOMOCTH
UC-13 «BenoMocTh y4era BpEeMEHHM OTCYTCTBHSA YYaCTHHKOB HTOTNOBOTO COYHMHCHHA
(u3n0xkenns) B yue6HoMm kaburere OO (MecTe MpoBeACHHSA)».

B ciydae ecqM YY4acTHHK MTOrOBOTO COYMHEHMS (M3JIOXNKEHHA) MO COCTOSAHHIO
3710pOBbS WM JAPYrHM OOBEKTMBHBIM [IPUYMHAM HE MOXKET 3aBEPIIMTH HANHCaHHE
HTOrOBOr0 COYMHEHHMA (M3I0XKEHHSA), OH MOXET MOKHHYTh MECTO INpPOBEACHUA HTOrOBOrO
COUMHEHHUS (U3II0KEHHSHA).

Jlis 9TOr0 OH CONpPOBOXKAAETCS JEXKYPHBIM B MEIMIIMHCKHI KaOuHeTr WIH
MOMeINeHne IS PYKOBOAMTENSA, TJ€ COCTaBIAETCS «AKT O J0CPOYHOM 3aBEpLICHHH
HAIMCAHWA MTOrOBOrO COYMHEHHs (M3NOMKEHHMs) 10 YBAKHUTEIBHBIM NpUuuHaM» (popma
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UC-08). Unen koMHcCHHM B yueOHBIX KaOMHETaX MOJMMCHIBAa€T JaHHBIA akT. BHOCHT
coorBercTBYIOIyI0 oTMeTky B ¢opmy HC-05 «Benomocts npoBeieHHs HTOrOBOroO
counHenms (u3noxeHuss) B ydeGuom kabuHere OO (Mmecte npoBeleHHs)» (Y4acTHHK
MTOrOBOI0 COYMHEHHs (M3JIOXKEHHS) IO/DKEH I0CTaBUTh CBOIO TIOANKCH B YKa3aHHOH
dopme'). B 6naHke perMcTpauMM YKa3saHHOrO YYacTHHKA HMTOrOBOrO COUMHEHHSA
(uznoxenus) B none «He 3akoHynn» HeOOXOAMMO BHECTH OTMETKY «X» Ui ydera
[IpU OpraHu3aiu npoBepku. Buecenne orMeTku B noje «He 3aKOHYMI» MOATBEPIKAACTCS
MOANMCHIO YWIeHa KOMUCCHH B y4eOHBIX KaOUHETax.

B caydae chaayd MTOrOBOrO COYMHEHHMA (M3JI0XKEHHA) YYaCTHUKOM COYMHCHHS
(M37103KeHHsA) B YCTHOM (popMe wieH KOMHMCCHM B y4yeOHBIX KaOMHETaX BHOCHT B OJIaHK
perucTpalii  YKa3aHHOTO  YYacTHMKA  MTOTOBOIO  COYMHEHHA  (M3JI0XKEHHA)
COOTBETCTBYIOIIYIO OTMETKY «X» B none «B ycTHO#H (opme» H 3aBepseT CBOEi MOAIMHUCHIO
BHECCHHE YKA3aHHOH OTMETKM B CIICIMAJIbHO OTBEJEHHOM TM0jIe JUIA IOCJCXYIOIICH
KOPpEeKTHOI nmpoBepku U 00paboTKH G1aHKOB UTOMOBOrO COYMHEHHS (M3JI0KEHMA) TAKOro
yuacTHuka. B ¢popmy UC-05 «BenoMocTs npoBeIeHHA HTOrOBOrO COUMHEHHSA (M3J10KEHHA)
B yueGHOM kabuHere oOpa3zoBaTeNbHON OpraHH3alliH (MecTe MpOBeJeHHs)» HeOOX0IUMO
TaK)Ke BHECTH OTMETKY B noJjie «Cmasan B ycTHOM dopme (OB3)».

3aBepuieHHe NpoBeJIeHHs HTOrOBOr0 COYMHEHHS (H3/I0XKEHHS)

VYacTHUKH MTOTOBOTO COYMHEHHMs (M3JI0KEHHA), JIOCPOYHO 3aBEpPIIMBLIHE
HAlMCaHHe MTOrOBOrO COYMHEHHMS (M3JOXKEHMs), CHAloT ONnaHKu perucTpaiuu, OGlIaHKH
3anucH (J0NOJMHHUTENbHbIE OJaHKM 3anmucH), JUCTHI Oymard Ui YEpHOBHKOB 4/IeHaM
KOMHCCHH B y4eOHBIX KaOMHeTaX Ha CreLHalbHO BBIICICHHOM B yueOHOM KabuHeTe MecTe
(cToue), HAXOASMIIEMCS B 30HC BHAMMOCTH Kamep BHACOHAOMIIOICHHUS, H MOKUIAIOT MECTO
MPOBEJICHNS HTOrOBOTO COYHMHEHMA (M3JI0KEHNA ), HE J0KHAACH YCTAHOBICHHOTO BPEMEHH
3aBepIICHUs HTOrOBOr0 COYMHEHHS (M3JI0XKEHHU).

3a 30 MHHYT H 32 5 MUHYT 710 OKOHYaHHs HTOTOBOTO COYMHEHHUA (M3/I0KCHHS) YWICHBI
KOMHCCHM B ydeOHBIX KaOHHeTaX coOOIIAIOT y4YaCTHHKAM MTOTOBOIO COYMHEHHSA
(M3710KEHUSA) O CKOPOM 3aBEpIICHMM HANMCAHHA WMTOrOBOrO COYMHEHHs (M3JI0XKEHHA)
1 0 HeoOXOJMMOCTH MEPEHECTH HAIUCAHHBIE COYMHEHMsS (M3JI0KEHUs) U3 JIMCTOB Oymaru
1 YEPHOBUKOB B OJIaHKH 3aIMCH (B TOM YHMCJ/IE B JOTIOIHUTE/IbHBIE OJTAHKH 3aIMCH).

[To wMcTeYeHMHM YCTAHOBJIEHHOrO BPEMEHM 3aBEPILICHHA MTOrOBOIO COYMHCHMS
(M37105KEHNA) WIEHBI KOMHMCCHHM B Yy4eOHBIX KaOuHeTax oOBABIAIOT 00 OKOHYAHHH
BBITIOJTHEHHS! HTOIOBOI'O COYMHEHHUS (M3I0KEHHA).

Y4YacTHMKM HWTOrOBOrO COYMHEHHMA (M3JIOKEHHWS) CIaloT 4YWIeHaM KOMHCCHH
110 NMPOBE/ICHHIO HTOrOBOIO COYMHEHHUS (M3/105KeHHs ) O/1aHKH perucTpaiuu, OIaHKH 3ariCH
(nononHUTENbHBIE OJaHKH 3amucH), JUCTBI Oymard Uis 4YEpHOBMKOB Ha CIECHHAIbHO
BBIJICJICHHOM B yueOHOM KabuHere MecTe (CTOJIE), HaXOAAIIEMCs B 30HE BUAMMOCTH Kamep
BHICOHACIOICHHS, |, TIOC/E TPOBEPKM M 3aNONHEHMS WICHOM KOMHMCCHH B y4eGHOM
KabuHeTe HeoOXOAMMBIX TM0Jeif, MOKMIAAIOT MECTO IPOBEIAECHHS HTOrOBOr0 COYHHEHHA
(M3JI0KEHHUSA ).

Unen KoMHCCHH B y4eOHbIX KabuHerax CTaBHMT «Z» B o0nactd OJaHKa 3allHCH
(WM JONONHHMTENBHOrO OJ1aHKa 3allMCH), OCTaBLIeHCs He3anonHeHHOH. Kak mnpasuiio,
JaHHBIA 3HAK «Z» CBHICTE/ILCTBYET O 3aBEPUICHMHM HAMHWCAaHWA WTOroBOI0 COYHHEHHS
(370KeHus), KoTopoe odopmisercs Ha OsiaHKaX 3anucH (AONOMHHTENbHBIX OrlaHkax
3aIMCH NPH MX MCIONB30BAHMM), @ TAKKe CBMIETEICTBYET O TOM, YTO JaHHBIH y4aCTHHK

! B ciayyae HEBO3MOKHOCTH YHYaCTHHKOM TOCTABHMTH TMOAMHCH, CBOKO TOAMHCH B tdhopme
HUC-05 cTaBUT 4ieH KOMHCCHH.
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HTOTOBOTO COYMHEHHMSA (M3/103KEHMs) 3aBEpIIM/ HAlMCAHWE CBOEr0 UTOrOBOr0 COYMHEHHA
(u3nokenust) ¥ Oosee He Oyaer BO3BpamiaTbhes K OQGOPMICHHIO CBOEro HTOrOBOTO
counHeHMs (M310KEHNHA) Ha COOTBETCTBYIONIMX OaHKaX (MPOJOIKEHUIO OQOPMIICHHUS).

VKa3aHHBIH 3HAK TPOCTAB/IAETCS HA IOCIEAHEM JIMCTE COOTBETCTBYIOWIEro OiaHKa
sanucu. Hanpumep, €CiM y4acTHHK HMTOTOBOrO COYMHEHMS (M3/I0XKEHHS) 3aBepIIi
HAMmMCaHWE WTOrOBOr0 COYMHEHHS (M3N0XKEHHs), OhOpPMHJI CBOE HMTOrOBOE COYHHCHHE
(M310)keHME) Ha  ABYX OJAHOCTOPOHHMX OnaHkax 3amMcd W OJHOCTOPOHHEM
JOTIOJIHUTEIbHOM OJIaHKe 3amucH, TO 3HAK «Z» CTaBUTCA Ha OJHOCTOPOHHEM
JOTIOJIHATEIBHOM ~ OnaHKe 3anMcH B obmacT  ykasaHHoro OnaHka, —ocraBuieiics
HE3aMOHEHHOM YYaCTHHKOM HMTOrOBOTO COYMHEHMS (M3/70KeHHMs). 3HAK «Z» B JaHHOM
cJydae Ha OCHOBHBIX OJHOCTOPOHHHMX OJaHKaxX 3alucH HE CTABUTCA, JakKe €CIM Ha HUX
uMeeTcs HeGolblas He3anoaHeHHas 00/1acTh.

B 6nankax perMcTpalii¥ YYaCTHHKOB MTOTOBOTO COYMHEHHMS (M3/I0XKEHHS) WICHBI
KOMHCCHH B yueOHbIX KaGuHerax 3amonsstoT mone «KonudectBo Grankos 3anucu». B
YKa3aHHOE M0JIe BITUCBIBACTCS TO KOJIMYECTBO OIaHKOB 3aITMCH, BKJIKOYas JAONOIHITEIbHBIC
GaaHKy 3anucH (B CIyYae €C/IM TAKWe BBIIABAIUCH M0 3aMpOCy YYaCTHUKA), KOTOpoe ObLIo
Hcnonp30BaHo ydyacTHUKOM. [Tone «KonmuecTBo OMaHKOB 3alMCH» 3aMOHACTCA WICHOM
KOMHCCHH 110 TpPOBEJEHMIO WTOrOBOTO COYHHEHMsS (M3/10XK€HHs), HavyuHas C IepBOH

MO3HULIMH, HAPUMEP, 0]o]3]

UneHs! KOMHMCCHMM B YydueOHBIX KaOMHETax 3alONHAIOT OTYETHbIE (OPMBI,
MCIIO/IB30BAHHBEIE BO BpEeMs IPOBEICHHsST MTOrOBOTO COYMHEHHMs (M3JOKEHHA), a TaKKe
dopmy UC-05 «BeaoMOCTh MpOBEJEHHS HTOTOBOTO COYMHEHHS (M3/IOKEHHs) B ydeOHOM
kabunere OO (Mecte mnpoBeaeHus»). B cBOIO ouepe/b, YYaCTHHK NPOBEPACT IaHHBIE,
BHECEHHBIE B BEJIOMOCTb, MOATBEpXK1asd UX JIMYHOM MOIMUCHIO.

Odopmienne OTYETHBIX (OPM, HCIOIb3YEMBIX BO BpEMs IPOBEACHHS HTOrOBOTO
COuMHEHHs (M3/103KEHH), OCYIIECTBIEHHE PACK/IaIKH U MOCIEAYIOLIeH YITAKOBKH YICHaMH
KoMHccHM B ydueOHBIX kaOunerax OnaHKOB — perucTpannu, OJaHKOB — 3alycH
(nonosHUTENBHBIX OJIaHKOB 3amHMCcH), COOpaHHBIX Y YYaCTHHKOB HTOTOBOTO COYMHEHHA
(M3710)KeHHs), OCYLIECTB/AETCS B CICLHAIBHO BBIICICHHOM B yuyeOHOM KaOmHeTe mecTe
(cTose), HaXOAALIEMCS B 30HE BHAMMOCTH KaMep BHICOHAOII0 IeHHUs

CxeMa YNakOBKM TMPHHATBIX OT YYaCTHHKOB MaTepHaJOB HMTOrOBOr0 COYHHEHHA
(M3n0KEeHUA):

1) mnepecuntarh 6JaHKH PErHCTPALIMM U 3areyaTaTh UX B BO3BPATHBIH J10C1aBOYHbIA
MaKeT;

2) mnepecuntaTh OnaHKM 3amucH (BKIKOYAs JIONOJHHTENBHBIC ONaHKH 3aITHCH)
W 3aredaTaTh MX B BO3BPATHbIN J0CTABOYHBIHA [IAKET MOKOMILICKTHO;

3) mnepecuurath OJaHKH perucTpaiii M OJaHKH 3aMMCH YYaCTHUKOB, J1I0CPOYHO
3aBEPUIMBIINX HAMHMCAHHE WTOrOBOTO COYMHEHMA (M3M0XKeHHsA) WK (M) yJaJeHHBIX
C WTOrOBOr0 COYMHEHHs (u3n0keHus) 3a HapyuweHue [lopanka (ecnu Takue y4YaCTHHKH
Obu1M B yueOHOM KaOHMHETe), U 3anedaTaTh UX B BO3BPATHBIH JI0CTaBOYHBIH MaKeT;

4) mepecunTaTh MCMOIB30BaHHBIE JHMCTHI Oymard Uis 4EPHOBMKOB W 3areyararb
MX B BO3BpPaTHBIH JI0CTABOYHBIA MAaKeT.

BxiajpiBanie 0GaHKOB perucTpauud H OJIAaHKOB 3aHCH HTOrOBOIO COYHMHEHHSA
(M37105KEHMA) B BO3BpAaTHBIE JOCTABOYHBIE IAKETHI HEOOXOAMMO MPOMU3BOAHMTH JHLCBOH
CTOPOHOH BHYTPH NakeTa.

[Tpouece 3areyaTeiBaHusi OJIAHKOB HMTOrOBOIO COYMHEHHsS (M3/I0XKEHMS) YICHBI
KOMHCCHH B y4eOHBIX KaOHHETaX ICMOHCTPHPYIOT Ha KaMepy BH/ICOHA0/IOICHHA.

Ha Ka)I0OM BO3BPaTHOM JIOCTABOYHOM IAKeTE 3arl0JHUTh CONPOBOAUTEIBHBIN O/1aHK
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K MarepuajgaM HTOrOBOro couuHeHus (msnoxkeHus) (popma MC-11), ykasas cienyiouryio
uHdOpMalMIO: KOJ M HauMeHoBaHue Buaa paborel, kox permona, kox MCY, kox OO,
HOMep KaOHMHeTa, JaTa MpOBEJEHHUS MTOrOBOrO COYMHEHMS (M3JI0JKEHHS), HAWMEHOBaHHE
00, aagpec OO, nocraBUTh METKy «X» B COOTBETCTBYIOLIEM TIOJ€ B 3aBHCHMOCTH
OT COAEP)KUMOT0 BO3BPaTHOIO JIOCTABOYHOIO KOHBEPTA, YKA3aTh KOJIMYECTBO BJIOXKEHHbIX
aucToB (61aHKOB).

IIpu 5TOM 3anpemaercs:
- KCIIONB30BaTh Kakue-TMO0 WHBIE NakeThl (KOHBEPTHI M T.J1.) BMECTO BbIJI@HHBIX
BO3BPATHBIX JIOCTABOYHBIX MAKETOB;
- BKJ4JbIBaTh BMECTE C MaTepHajaMH MTOrOBOTO COYMHCHHS (M3JI0XKEHHS) Kakue-Iubo
JIPyTHE MaTepHAIbI;
~ CKpeIuIsTh 6J1aHKM UTOrOBOIO COYMHEHMS (M3/10’KEeHNS) (CKPEIKaMHu, CTEIIEPOM H T.11.);
- MEHATh OpPHMEHTAIMI0 O0JaHKOB HTOrOBOTO COYHHEHHA (M3/I0)KEHHA) B BO3BPATHBIX
JIOCTaBOYHEBIX MaKeTax (BepX-Hu3, JuleBas-000poTHasA CTOPOHA),
— pasjeNnaTh KOMILIEKT Ha OCHOBHBIC M JIONOJIHUTE/IbHBIE O/IaHKH.

YiieHsl KOMHMCCHH B y4eOHBIX KaOMHeTaxX INepealoT PYKOBOIMTENIO Clleaylolne
MaTepHaTbl HTOTOBOTO COYMHEHHSA (M3/I0KEHHU):
- 3arIe4aTaHHbIi BO3BPATHBIN 0CTaBOYHBIH NMaKkeT ¢ OJIaHKaMM PerucTparum;
- 3aleyaTaHHEI BO3BPATHBIM JOCTABOYHBIM NakeT ¢ OnaHkamu 3anucH (BKIOYas
JIOTIOJTHUTEIbHbIE OJIAaHKH 3aMHuCH);
- 3anevyaTaHHBI BO3BpATHBIA JOCTABOYHBIA NakeT ¢ OJaHKaMM pErucTpaluy |
O/1aHKaMH 3a1MCH YYaCTHHKOB, JJOCPOYHO 3aBEPUIMBIIMX HAIUCAHHE UTOrOBOIO COYMHEHHS
(u3noxeHus) Wiy (M) yJaTCHHBIX C MTONOBOTO COYMHEHMA (M3I0XKEHMS) 3a HapylleHHE
[Topszka (ec/iu Takue yyacTHUKH ObLTH B yueOHOM KabHHETE).
- 3arevyaTaHHBIil BO3BPATHBINA JOCTABOYHBINH TMMAKET € MCIOJIBb30BaHHBIMHM JIMCTAMH
Oymaru Juis 4epHOBHKOB;
- HEUCII0/Ib30BAHHBIE JIUCThI OyMaru /Ui 4EPHOBHUKOB;
= dopmy HUC-05 «BeaoMocTs NpoBeJeHHA HTOrOBOrO COYMHEHHS (M3JI0KEHHs) B
yueOHOM kabuHete OO (MecTe MpOBEACHHMA ),
- dopmy HMC-05-01 «IIpoTokon mnpoBeAeHHA HTOrOBOTO COYMHEHHs (M3NIOXKCHHSA) B
yueOHOM Kabunere OO (MecTe MpoBEIECHHS )Y,
- dopmy HC-07 «BenomocTh KOppEKIMHM IE€PCOHAIBHBIX [JaHHBIX YYaCTHHKOB
MUTOrOBOI'0 COYMHEHMS (M3JI0KEHUA )»:
- dopmy UC-08 «AKT 0 10CPOYHOM 3aBEPIICHHH HAUCAHUA MTOrOBOIO COYMHEHHA
(M3710K€HNS ) 110 YBOKUTEIbHBIM MPHYHHAMY (IIPH HAJIHYWH);
- dopmy UC-09 «Axt 06 yJaneHuH y4aCTHHKAa HTOrOBOrO COUMHEHHSA (M3JI0XKEHHA)»
(MpH HATHYHK);
- dopmy HUC-13 «BemomocTe ydera BpPEMEHH OTCYTCTBHMS YYaCTHHKOB HTOIOBOTO
counHeHus (u3noxeHns) B yuebHoM kadbunere OO (MecTe NpoBeICHHSN)»;
- dopmy HC-17 «Axkr o0 wHACHTHOHKAUMH JHYHOCTH YYacTHHKa HTOroBOIO
courHeHHs (M310KeHUA)» (MPH HAJTHYUH);
- HEMCIIOIb30BaHHbIE  HMHAMBHM/IYaJIbHbIC  KOMIUIEKTBI ~ YYaCTHHKOB  HMTOrOBOIO
COUMHEHMUs (M3T0KEeHUA);
= HEHCIT0/1b30BaAHHLIC JOIOJIHHTC/IBHBIC O1aHKH 3aMMHCH;
- cayxeOHble 3aIUCKH (NPH HAJTHYMH).

UneHbl KOMHCCHH MO IPOBEACHHIO HMTOTOBOIO COYMHEHHs (M3NIOKEeHHs) mocie

mepeaud  BCEX MATEPHAIOB HTOrOBOrO COYMHEHMA (M3/I0KEHHS) PYKOBOIHMTEIIO,
KOMHMpOBaHHsA OJAHKOB 3anucH (IOMONHMTENBHBIX OJIAHKOB 3alMCH) MOKHJIAIOT MECTO
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MPOBE/ICHHA HTOTOBOI0 COYMHEHHS (M3/10KEHHUS ) C pa3pellieHHs] PYKOBOJUTE]IS.
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Ipunoxenne 6
K NpHKA3y MHHHCTEpCTBA 00pa3oBanusd
Bearopoackoii o61acte
ot « /4 » nonbps 2022 roga Ne ,ﬁ’ $ 58

HHCTPYKUHSA 115 4I€HOB KOMHCCHH 110 NPOBeIeHHI0 HTOr0BOI0 COYHHEHHS
(M3J107K€eHHs), YYACTBYIOIIHX B OPraHH3ALHH HTOTOBOIr0 COMHHEHHA (M3JI0/KeHHS)
BHe y4eOHbIX KaOuHeTOB

IMoaAroToBKa K NPOBeAeHHIO HTOTOBOT0 COYHHEHH (H3/10/KeHH)

JlexypHble 10 Hayaja MpOBEJAEHHHM HMTOTOBOrO COYMHEHHS (M3JI0XKEHHs) 00s3aHbl
O3HAKOMHThCS C:

denepabHBIMH ~ HOPMATHBHBIMM  TIPAaBOBBIMH ~ aKTaMH,  PErJIAMEHTHPYIOLIMMH
NPOBEJICHHE WTOrOBOr0 COYMHCHHMA (M3/10KEHHA), B TOM UHCIE METOAMYECKHMH
MmarepuasiaMu PocoGpHaa3opa, peKOMEHIYEMBIMH K MCIIOJIb30BAHMIO NPH OpPraHM3allik M
MPOBEJICHUH UTOTOBOTO COYHHEHMSA (M3JI0XKEHHA);

perMoOHaJIbHBIMH  HOPMATHBHBIMM IIPAaBOBLIMM  aKTaMH, pPErJaMeHTHPYIOIIMMH
MPOBEJEHHE HTOIOBOTO COYMHEHHA (M3/105KeHMs), B ToM dncie [lopsikom.

B neHb npoBeieHHst HTOrOBOT0 COMHHEHHS (H3J10KeHH ) 1eXKy PHbIe 10/IKHBI:

- ABUTBCS B MECTO MPOBEICHNS HTOIOBOIO COUMHEHMS (M310KeHUs) He no3Hee 8:00;
- 3aPEerHCTPUPOBATBCS Y  OTBETCTBEHHONO  JIEXKYPHOrO,  YIOJHOMOYEHHOro
PYKOBOJAWTE/IEM Ha [POBEACHHE PErUCTPALIMH WIEHOB KOMHCCHH TI0 [POBEICHHIO
MUTOTOBOTO COYMHEHMS (M3JI0/KEHHUA ),

- co0JII01aTh CaHUTapHO-31THAEMUOIOHYECKHE PEKOMEH IAIIMK, TIPaBHIIa, HOPMATHBBI.
- OTBETCTBCHHBIN JICHKYPHBIA, YMOJIHOMOYEHHBIH PYKOBOJHMTEJIEM Ha IPOBEACHHE
PEruCTpalMy 4IEHOB KOMHCCHHM MO IIPOBE/ICHHIO HMTOTOBOTO COYMHEHHMS (M3JI0XKEHWA),
JOKEH ABHTHCA B MECTO MPOBEACHHS HTOTOBOIO COYMHEHHA (M3JO0KEHMs) HE IO3JHEE
07:45 u nonyuutrs y pykoBoautens c¢opmy HC-03 «Cnucok 4WICHOB FOMHCCHH
[0 TPOBEJCHUI0 UTOrOBOr0 COMMHEHMA (M3JIOKEHHA) W oOIeCTBEHHBIX Habmonarenciy.
He nosanee 08:00 mo MecTHOMY BpEeMEHM Ha BXOJ€ B MECTO IPOBEICHHA HMTOTrOBOIO
counHeHus (M3JTOKEHHs) I[POBEPHUTh HAJIWYHE JOKYMEHTOB Y WICHOB KOMHCCHH
MO0 TMpPOBEAEHHI0 MTOrOBOTO COYMHEHMS (M3JI0KEHWA), YCTAHOBUTH COOTBETCTBHE
MX JUYHOCTH MPEJCTaBICHHBIM JOKYMEHTaM, a TaK)Ke [POBEPUTH HATHYHE YKa3aHHBIX JIHLL
B CITMCKE YJIEHOB KOMHUCCHH 1O MPOBEIEHHIO HTOTOBOI'O COUHHEHHS (M3JI0KEHHA),

- OCTaBHUTh JIMYHBIE BEIIH B MECTE [UIA XPAHEHMS JIMYHBIX BEIIEH JIUL, IPUBJICKACMbIX
K HNPOBEACHUIO MTOrOBOTO COYMHEHMS (M3JIOXKEHHA), KOTOpPOE pacrojioXKeHO 10 BXOoaa
B MECTO INPOBEJICHAS WTOTOBOTO COYMHEHMA (M3710iKeHHsA). BXOAOM B MeCTO MpoBeiCHHsA
HUTOrOBOr0 COYMHEHHA (M3JI0)KEHHMA) ABJISETCA MECTO, TJie JeXKYpHBIC, pacrnpele/CHHbIE
HA OpraHM3alMI0 BXOJA YYAaCTHUKOB MTOTOBOIO COYMHEHMA (M3IOKEHHMS) B MECTO
MPOBEJACHUA HUTOrOBOTO COYMHEHMA (M310KeHMA) (Ianee — ACKYpHBIC, OCYIIECTBIAIONMHIE
OpraHu3alHi0 BXOJa YYaCTHMKOB WTOMOBOIO COYMHEHHS (M3/I0KEHHA), OpPraHU3yIOT BXOX
YYaCTHUKOB MTOrOBOTO COYMHEHHA (M3710KEHHA);

- NPOATH HMHCTPYKTaX Y PYKOBOAMTENIS MO TOPAAKY M TpoLeaype IpOBeIeHHs
WTOrOBOr0 COMMHEHMS (H3JI0KEHUA),

- MOJYYHUTH Y PYKOBOAMTENS HHOOPMALIMIO O HA3HAYEHMH W PAcTIpE/IC/ICHHH Ha MeCTa

NeKYpCTBa;
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He no3auee 08:45:
- nonyuuts ot pykosomrens ¢opmel MC-04 «Cnucok y4acTHHKOB HTOrOBOTO
coynHeHus (uanoxkenms) B OO  (mecte npoBeleHMs)» WIS pasMCLICHHA
Ha WHOOPMALMOHHOM CTEHJE NPH BXOJE B MECTO INPOBEICHHA HTOrOBOr0 COYMHCHHA
(M3710KEHHS ),
- MpOMTH Ha CBOE MECTO JEKYPCTBA M MPHUCTYNUTH K BBINOJHEHHIO CBOMX
00A3aHHOCTEH.

: llexypﬁomy HeoOXOJUMO TOMHHMTB, 4YTO MTOIOBOE COYHHEHHE (H3IIO)KCHHC) "
| TIPOBOJIMTCS B CIIOKOMHOM M 106posKkeiaTeIbHOM 00CTaHOBKE. !
' B JeHb MpOBEJEHHS MTOrOBOTO COYMHEHHS (M3/I0KeHHsA) (B MEPHOA ¢ Momcn'ra'
| ! BXoza BMECTO NpOBENCHHS HMTOrOBOTO COYMHEHHS (M3/IOKEHHA) H IO oxouqanml

| UTOTOBOrO COYMHEHMS (M3JIOKEHHs) B MECTE IPOBEIEHHUS MTOrOBOr0 COYHMHEHHS |
| (M3/105KEHHUA ) 3arpelnaercs: l
. a) uMerb npu cebe cpejcTBa CBA3H, 3IEKTPOHHO-BBIYHUCIHTEIBHYIO Tt’)(HHl(y

; GOTO-, ayaHo- M BHICOANIApaTypy, CIPaBOYHBIC MaTepUalbl, THCbMCHHBIC 3aMCTKH u,
| MHBIE CPEJICTBA XpaHEHHs W repejadyd MHOOpPMALMH, XYIOKECTBEHHYIO JIMTEpaTypy H |
P '
: ) OKa3bIBaTh COJCHCTBHE yYaCTHUKAM UTOrOBOIO COUHHEHHS (M3JI0KEHHS), B TOM :
| YMCIIE TIEpe/laBaTh UM CPE/ICTBA CBA3M, HICKTPOHHO-BBIYHUCIHTEIBHYIO TEXHUKY, (OTO-, |
| ayMo- M BHCOANNAparypy, CIpaBOYHBIE MaTEpHalbl, JHTEpaTypHblE MaTepHasl, !
: [IACBMCHHBIC 3aMETKM M MHBIC CpE/ACTBAa XpaHEHHA M Mepeaaud HH(bopmauHH,:
| XyI0’KECTBEHHYO JIMTEPATypy M T.J.; :
| B) BHIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT MPOBEJCHUS UTOrOBOr0 COYMHEHHS !
:(Hanoxcemm) TeMbl COYMHEHHH, TEKCTH M3JIOKEeHHH Ha GyMaKHOM WM 3IeKTpPOHHOM '
| HocuTessix, hoTorpagupoBaTh HiIH NEPEINHUCHIBATE UX.

JIexkKypHBIH, OCYWIECTBIAIOIMA OpraHM3ali0 BXOJa VYYaCTHHKOB HTOrOBOTO
COUYMHEHHS (M3JI0KEeHHUs ), J0/DKeH 00ecneynTh OpraHu3alMioO BXo/ia Y4aCTHHKOB HTOrOBOIO
COYMHEHHA (M3JI0KEHHA) B MECTO MPOBEACHUA HTOrOBOIO COUMHEHHUS (U3JTIOKEHHUSA).

Jlo Bxoja B Mecto nposeaenus (Hayunas ¢ 09:00) nexypHBIH, OCYIIECTBIISIONIHMA
OpraHM3alMi0 BXOJa YYaCTHHKOB HTOTOBOTO COYMHEHHMSA (M3/IOXKEHHA), HO/DKCH yKas3aTh
VYaCTHHKAM MTOrOBOrO COYMHEHMSA (M3JI0KEHMA) HA HEOOXOAMMOCTH OCTaBHTH JIMYHBIC
BEIH (CpEe/ICTBA CBA3M M MHBIE 3alpEIIeHHBIE CPE/ICTBA M MaTepPHasIbl U JIp.) B CIEUHAIBHO
BBIJICJICHHOM MeCTe JUIS JIMYHBIX Beuleil [0 BXOJAa B MECTO IPOBE/ICHHS MTOrOBOIO
COYMHEHHA (M3JI0KEHHA).

[Ipu BXOJ€ B MECTO MPOBEIEHHS WTOrOBOr0 COUMHEHHs (M3JIOXKEHHS) JICKYPHBIH,
OCYHICCTRIAIONIMI OPraHM3alii0 BXOJA YYaCTHHKOB MTOTOBOIO COYMHEHHs (M3/I0XKEHHS),
JIOJKEH TPOBEPHTH JOKYMEHTBI, YIOCTOBEPSAIOIIME JIHYHOCTH YYACTHMKOB MTOrOBOTO
COYMHEHHUA (M3/I0KEHMA), M HAJIHYME YYAaCTHHKOB B CIIMCKaxX pacHpe/c/iCHHA B JTaHHOE
MECTO TMpOBEEHHs WTOrOBOro CoYMHeHMs (uM3noxkenus). B caydae OTCYTCTBHA
Mo oOBEKTHBHBIM MPHYMHAM Yy o0ydaromerocs AOKyMEHTa, YAOCTOBEPSIOIEro JUYHOCTE,
OH JIONMYCKAeTCsi B MECTO IPOBEJCHHS HTOrOBOrO COYMHEHHs (M3JIOKCHMA) IOCIe
[MMUCHMEHHOTO MOATBEPHKICHHS €ro JIMYHOCTH JIMLIOM, OCYLIECTBI/ISIOUIMM CONPOBOXK/ICHHE
yYacTHMKA MTOTOBOTO COYMHEHMs (M3JI0XKCHHs) Ha BpeMs TNPOBEACHHSA MTOroBOIO
CouMHeHns (M3/10%KeHHs) (KIaCCHBIM PYKOBOJAMTEIEM WIH YIOJHOMOYEHHBIM JIMIIOM).
Jlumo,  ocyuiecTpisiomiee  conpoBoxienue, 3amonuser  dopmy HUC-17  «AkT
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06 WAeHTH(HKAIMK JAYHOCTH YYACTHHKA MTOTOBOTO COYMHEHMs (M3nokeHus)». Dopma
UC-17 «Axt 00 wuaeHTHQUKALMHM JIMYHOCTH Y4YaCTHHKAa HTONOBOrO COYHHEHHA
(M3710%KEHNA)» OTAAETCA YYaCTHHKY HTOTOBOTO COYMHEHHA (M3MOXKEHHA) IS Tepejadu
YjIeHy KOMHCCHH B yueOHBIX KaOMHeTaXx.

B ciydae OTCYTCTBHSl JIOKYMEHTa, YAOCTOBEPAIOLIEr0 JIHYHOCTH, Y BBIMYCKHHKA
NpouUUIBEIX JeT, oOyuaromerocs 1o  o0pa3oBaTe/bHLIM — MPOrpaMMaM  CPEJIHEro
npodeccronanbHOro 00pasoBaHus, 00y4alOIErocss B MHOCTPaHHBIX 00pa3oBaTeIbHBIX
OpraHu3alMfaX, OHH HE JIONYCKalOTCd B MECTO MPOBEIEHHS HWTOrOBOr0 COYMHEHHUA
(M310/KEHHS ).

[Ipy OTCYTCTBHM YYAaCTHWKA WTOrOBOTO COUMHEHMA (M3JI0XKEHHS) B CIIUCKAX
pacripe/ie/ieHHs B JIAHHOE MECTO NMPOBEICHHA HTOTOBOIO COUYMHEHMSA (M3JI0KEHHA) YUaCTHHK
UTOrOBOI0 COYMHEHMS (M3/I0KeHMs) He JIOMYyCKaerTcss B MECTO [IPOBEJCHHSA HTOrOBOTO
COYMHEHHA (M3/10KEHHA).

B BhIlIENepeunCIeHHBIX ClTyYasx HeoOX0AUMO MPUIJIACHTE PYKOBOIUTEIS, KOTOPKIH
B MPUCYTCTBHH ymoiHOMoYeHHoro mpeactasutenss OMCY cocraBiser akT 0 HeIOIMycKe
TAKAX YYaCTHHKOB MTOrOBOIO COYMHEHHA (M3/10KE€HHA) B MECTO IPOBEJCHHA MTOIOBOroO
COYMHEHHS  (M3IOKEHMA). YKa3aHHBIH aKT  TOANMMCHIBAETCS  YNOJHOMOYEHHBIM
npeacrasutenieM OMCY, pyKoOBOAMTENEM H  YYaCTHHKOM HTOrOBOro  COYHMHEHMS
(u30KeHus). AKT COCTaBisieTcs B JBYX JK3eMiuispax B cBoOoaHoit ¢opwme. [Tepsbrii
IK3EMILISAP yHoJHoMOYeHHBIN npeactapute b OMCY BMecTe ¢ OCTAIBHBIMH MaTepHaiaMu
WTOrOBOTO COYMHCHHMS W3JIOKEHHMsA Tmepenaer auiy, HasHadeHHomy OMCY B kauectse
OTBETCTBEHHOTO 3a JIOCTaBKY MaTepHAJIOB MTOroBOro co4ymHeHnus (usnoxenuns) us PLIOU
B OMCY, BTOpOIi NpeocTaBIseTcs YY4aCTHUKY HTOIOBOIO COYMHEHUS (M3JI0KCHHA).

JIeKypHBIN, OCYIIECTBJIAIOUIMA OpraHH3alMi0 BXOJa YYacTHHKOB HTOIOBOIO
COYMHEHHUS (M3/10)KEHHUA), HATOMMUHACT YYAaCTHHKAM WTOrOBOrO COYMHEHHS (M3JIOKEHHS),
4yr0 B cooTBeTcTBHM ¢ myHKTOM 27 Ilopsaka nmposenenus [MA-11 B neHp npoBeaeHus
UTOrOBOr0 COYMHEHHS (M3/I0KEeHHs) (B MEpPHOI ¢ MOMEHTa BXOJa B MECTO MpPOBEACHHA
HUTOrOBOT0 COYMHEHHA (M3JIOKEHHA) M JI0 OKOHYAHMA UTOrOBOIO COYMHEHHA (M3JI0KEHHA)
B MeCTe IpOBeJEHHSs WTOrOBOrO COYMHEHHS (M3J0)KEeHHS) 3amperiaeTcs UMeTh npu cebe
cpejacTBa CBSI3H, 3JeKTPOHHO-BBIYMCIMTEIBHYI0  TEXHHKY, ¢doro-, ayauo-
M BHJIEOanmnaparypy, CIpPaBOYHLIE MaTepHasbl, JIMTEPATYPHLIE MaTepHalbl, NMUCHMEHHbIE
3aMETKM M HWHBIE CpEACTBA XpaHEHWs W rnepeaaud HHOopMmauuu. JlexypHblii,
OCYIIECTB/ISIOLIMI OpraHu3alMi0 BX0Ja YYaCTHHKOB HTOrOBOTO COYMHEHMS (HM3JI0KEHHS),
mpe/ularaeT cIaTh BCE 3alpelliCHHBIE CPEJCTBA B MECTO XPAHEHMs JIMYHBIX BeLICH
YY9aCTHHKOB MTOIOBOTO COYMHEHHS (M3/I0KEHHS ) HIIA CONPOBOXKIAIOMIEMY.

Ha smane nposedenun umozo6020 cO4UHEHUA (UTOHCEHUA) OEHCYPHBII 00NICEH:

- MOMOraTh y4aCTHUKAM MUTOrOBOIO COYMHEHHUA (M3/I07KEHHA) OPHEHTHPOBATHCS
B IIOMEINEHHUSX MeCTa IPOBEAEHUS MTOrOBOr0 COYMHEHHS (U3JIO0XKEHHA), YKa3bIBaTh
MECTOHAXO0K/JACHHE HYKHOro ydeOHOro KaOuHeTa, a TaKkKe OCYIIECTBIATH (OHTPOJb
3a TMepeMelleHHeM [0 MeCTy NPOBEICHUS MTOrOBOrO COYMHEHHS (M3JI0XKEHHS) JIMLL,
AMEIOIINX MIPaBO MPHUCYTCTBOBATh B MECTE NMPOBEACHHA HTOIOBOIO COYHHEHHSA (M3J10XKEHHA)
B JIEHb NPOBEICHHS UTOrOBOI0 COUMHEHHS (M3JI0KEHNA ),

- CJIEIMTh 3a COO/MIOJICHHEM THIUMHBI M TOpAJKa B MeECTe IpPOBEIACHHA
HUTOIroBoro COHHHCHHA (H3HO}KCHH}I);

- cieanuTh 3a coO/MoaeHHMEM TIOpsijika MPOBEACHHA HTOrOBOI0 COYHMHEHHA
(M3710)KeHHs) B MeCTe MpOBEJeHHs MTOrOBOIO COYMHEHHA (M3JI0KEHMSA) W HE JIOIyCKaTh
caeayromux HapymeHuii ITopsika y4acTHHKaMH HTOrOBOTO COYMHEHMA (M3J10XKEHHA),
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YIeHAMH KOMHMCCHH 10 TPOBEACHHIO HTOTOBOrO COYMHEHHS (M3JIOKEHHS), B TOM 4YHCIe
B KOPHIOpAX, TYyaJeTHBIX KOMHATaX, MEJIUIIMHCKOM MyHKTE H T.1L.:

- HAIMUMA B MeCTe [POBEJCHHS WTOrOBOrO COYMHEHMA (M3JI0XKEHHS)
Y YKa3aHHBIX JIMLl CPEJCTB CBS3M, SJIEKTPOHHO-BBIUMCINTENBHON TEXHHKH, HOTO-, ayauo-
M BUJICOANNapaTypsl, CIPABOYHBIX MATEPHAJIOB, JIMTEPATYPHBIX HCTOYHHKOB, MHCbMEHHBIX
3aMETOK M MHBIX CPE/ICTB XpaHEeHHs U nepeaaud uHGopMalmu;

- BBIHOCA M3 Y4eOHbIX KaOMHETOB M MECTa NMPOBEJCHHUS UTOrOBOr0 COYHMHEHHS
(M3J10KEHUS) MATEPHATIOB HWTOMOBOTO COYMHEHMA (M3JIOKEHHMA) Ha OyMaXHOM HIH
eKTPOHHOM HOCHTENSX, (ororpadupoBaHUs MaTEPHAIOB MTOrOBOr0  COYMHEHHA
(n3J10KEHHA);

- CONPOBOYXK/IaTh YYACTHUKOB HTOTOBOTO COYMHEHHS (M3/I0XKEHHUS) NP BBIXO/E
13 yuyebHoro kabMHeTa BO BpeMs MPOBECHHS HTOrOBOI0 COYMHEHNA (M3JI0KEHHUA).

B ciayyae CcONPOBOXIEHWS YYaCTHHKa MTOrOBOTO COYHHEHHMs (M3JIOKEHHSA)
K MEIHLMHCKOMY pabOTHMKY NpHIJIACHTh YHoJHOMOYeHHOro mnpeactaButens OMCY
B MEJMLIMHCKHI KaOHHET.

B ciayvyae BbIABICHHS HapylUIEHWH MOps/JAKa IMPOBEJACHHS HTOrOBOr0 COYHMHEHHSA
(M37105K€HHA) ClIeyeT He3aMeVTUTEIbHO 00paTUThC K YIIOJTHOMOYEHHOMY MPEJICTABUTEITIO
OMCY wiH pyKOBOAMTEIIO.

Ha srane 3aBeplueHHs HMTOrOBOr0 COYMHEHMsS! (M3JI0XKEHHA) JEKYPHBIH JIO/KEH
BBIMIOJTHATh BCE YKa3aHWs PYKOBOJAWTEIS M YNOJHOMOYeHHOro mnpeacraButenss OMCY,
OKa3piBaTh COJEHCTBHE B pELICHWH CHTYalHil, HE TMpPEeXyCMOTPEHHBIX HACTOAIICH
HucTpykuueii.

[Tocsie 3aBepiIeHUs UTOrOBOTO COMMHEHHS (M3JI0KEHHUSA ) IeKYPHBIE TOKHIAIOT MECTO
MPOBEICHUS UTOTOBOTO COUMHEHHS (M3I0XKEHHS ) TOJIBKO MO YKA3aHHUIO PYKOBOIMUTEIIS.
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Mpunoxenne 7
K NPHKa3y MHHHCTEPCTBA 00pa3oBanus
Bearopoackoii 0bacTu

OT « _ﬁ» nonGps 2022 roaga Ne 5/,25 '

HHCcTpyKIHs il MEAHIHHCKOTO pafoOTHHKA MeCTa NpoBeIeHHs HTOr0BOI0
COYHHEeHHs (H3I0/KeHHS)

B 1eHb mNpOBeAeHHS HMTOroBOr0 COYHHEHHS (H3JIOKEHHsS) MeAHUHHCKHI
PabOTHHK J0/I/KeH:

B 08:30 sBUTECS B MECTO NPOBEJACHHS MWTOrOBOTO COUMHEHHS (M3JI0XKECHHSA)
M 3aperuCTPUPOBATHCA Y JCKYPHOrO, YNOTHOMOYEHHOTO PYKOBOJMTE/IEM Ha MpPOBEACHHE
PErucTpaLMy YIEHOB KOMUCCHH 10 TTPOBEAEHHIO HTOMOBOI'0 COUMHEHHS (M3JI0XKEHIIA);

OCTaBHTh JTMYHBIE BEIIH B MECTE VIS XPaHEHUA JTHYHBIX BELIEH JIMIL, MPUBIEKaCMBIX
K TPOBEJEHHIO WTOrOBOrO COYMHEHHS (M3J10)KEHHs), KOTOPOE PacrojiokeHO 10 BXOJa B
MECTO MPOBE/IEHUS HTOTOBOTO COUMHEHUA (M3JI0KEHHA);

co0:1r01aTh CAHUTAPHO-2TTHAEMHOIOrHYECKHE PEKOMEH1alliH, IPaBuIa, HOPMaTHBBI;

MOJYYHTh OT PYKOBOJAHMTENA YKAa3aHHYK) HHCTPYKLUMIO M O3HAKOMHTBCA C HEH,
a Taxoke JKypHas yyeTa y4aCTHHKOB MTOTOBOIO COYMHEHHS (M3JI0KeHUs), 0OpaTUBIIMXCA K
MeauIMHCKOMY paboTHHKY (nanee — XypHan);

NpOHTH B OTBEJEHHOE UIA HEro IOMEIIeHHE B MECTe TMPOBEIEHHA HTOrOBOIo
COYMHEHHS (M3/10)KEHNS) ¥ IPHCTYTUTH K BBIIIOIHEHHIO CBOMX 00A3aHHOCTEH.

IIpoBeenne HTOrOBOro COYHHEHHs (M3JI0KEHHSA)

BXO/la B MECTO IPOBEJACHHS MTOrOBOrO COYMHEHHWS (M3JIOKEHHMS) M JO OKOHYAHMSA
MTOTOBOIO COYMHEHHS (M3JI0KEHHA) B MECTE TPOBEJACHHS WTOrOBOIO0 COYMHEHHUS
(M310)KEHHUA ) METMIIMHCKOMY pabOTHHKY 3aIpeniacTcs:

a) uMeTh NnpHu cebe cpejacTsa CBA3U (B ciydyae HEOOXOAMMOCTH BbI30Ba OpHraibl
CKOpPOH T[OMOIIM B TIOMELIEHHWH JUIS PYKOBOAHMTENSN €cThb TeledoH), 3JIeKTPOHHO-
BBIYHCIIUTEIBHYIO TEXHHKY, (OTO-, ay/IMO- H BHACOATINAPATYpy, CIPaBOYHBIE MATEPHAIBI,
MUCBMEHHBIE 3aMETKM M HHBIC CpeACTBa XpaHEHMs M Tepefadd  MHGOpMalMH,
XYA0KE€CTBEHHYIO JIMNTEPATYPY M T.1.;

0) oKa3bIBaTh COJCHCTBHE YYaCTHMKaM MTOIOBOTO COYMHEHHSA (M3JIOKEHHS), B TOM
YyHCIIe TepeaaBaTh (MOay4aTh OT HUX CPEACTBA CBA3M) MM CPEACTBA CBA3M, JIEKTPOHHO-
BBIYHMCJIUTEIBHYIO TEXHUKY, (OTO-, ayaMO- ¥ BUACOANNAPaTypy, CIPaBOYHbIE MaTCPHAIIbI,
MUCBMEHHbIE TPHHAUICKHOCTH, MMUCbMEHHBIC 3aMETKH MW MHBIC CPEACTBA XpaHEHHs
¥ nepeiaud HHPOpMALIUH, XyI0KECTBEHHYIO JIMTEpPATypy U T.1.;

B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT MPOBEACHHA WTOrOBOIO COYMHEHHA
(M37105KeHMS) TeMBbl COYMHEHMH, TEKCThl M3J0XKEHHH Ha OYMaXXHOM WIH 3JICKTPOHHOM
HOCHTEIAX, (pOTOrpadMpoBaTh MK NEPEIHCHIBATH HX.
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VY4yer Yy4YacTHHKOB HTOrOBOr0 COYHHEHHS (H3J10%KeHHs), OOpaTHBIUHXCSH
B MeJIHUHHCKHH NMYHKT, H COCTABJICHHEe AKTA O J0CPOYHOM 3aBepIIeHHH HANHCAHHA
HTOrOBOI0 COMHHeHHs (H3/107KeHH ) 10 00beKTHBHBIM NPHYHHAM

Meauumuckuii paboTHHk a0/DKeH BecTH XKypnan. Bee nons XKypHana o6A3aTeNbHbI
K 3aMOJIHEHUIO. YYAaCTHMK HWTOTOBOrO COYMHEHMS (M3JI0KEHMS), MOJYYMBIIHHA JODKHYIO
MEIULMHCKYIO [IOMOIIb, BIIpAB€ OTKa3aThCAd OT COCTABJICHUS aKTa O JIOCPOYHOM
3aBepIICHUN HAMMCAHUS MTOTOBOIO COYMHEHHS (M3/I0KEHHs) M0 OOBEKTUBHBIM NPHYHHAM
M BEpHYThCA B Y4eOHBIM KaOMHET Ui NPOJO/DKEHHS HAMHWCaHUs MTOrOBOr0 COYMHEHMS

1
B 1eH» npoBeA€HHS HMTOrOBOrO COYMHEHMS (M3/10XKeHHs) (B MEpHOA C MOMEHTa
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(M310KEHNA ). MeauuuHcKOMY pabOTHUKY HEOOX0MMO MOCTaBHUThH «X»
B COOTBETCTBYIOIEM MoJjie JKypHaia.

B ciayuae eclM Y4acTHHK MTOTOBOTO COYMHEHHS (M3/I0XKEHHMSA) XOYET IO0CPOYHO
3aBEpIINTh HANMCAHHA MTOrOBOTO COUMHEHHMS (M3JIOKEHHUSA), MEIMIMHCKHI paboTHHK
NMOATBEPKIAET YXYIUICHAE COCTOAHHA 3/0pOBbS YYaCTHMKA HTOrOBOrO COYMHEHHA
(M37105KEHMs) ¥ NP TOMOIIM JEKYPHBEIX MpPUIJIAMIACT YNOTHOMOYEHHOIO MpeACTaBHTE/IA
OMCY B MeAMUMHCKHII KaOMHET /Ul COCTAB/ICHHA aKra O JOCPOYHOM 3aBEpIICHHH
HAMMCAHMS WTOTOBOTO COYMHEHMs (M3JIOKEHHSA) 10 OOBEKTHBHBIM  NPHYHHAM.
MeanimHckoMy paGoTHHKY HEOOXOAMMO IOCTaBUTh «X» B COOTBETCTBYIOMIEM [0I€
Kypuana. B ¢opme MC-08 «AKT 0 10CPOYHOM 3aBepUICHHM HANMCAHHMS HTOrOBOIO
COYMHEHMA (M3/IOKEHHA) M0 YBaKHUTEIbHBIM MPHYMHAMY, BBIIAHHOH PYKOBOIUTEIEM,
3anojHuTe MHGOpMalMioo «JlocpouyHO 3aBEpLIM HANWCAHHE WTOrOBOTO COYHHCHHSA
(M310KEHNA) 10 CIIeAYIOIMM NPHYHHAMY H [TOCTABHTH CBOIO MOAINKCH B COOTBETCTBYIOLIEM
MeCTe.
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IIpuaoxenne 8
K NPHKAa3y MHHHCTEPCTBA 00pa3oBaHus
_bearopoackoii obnacta
or «/_i_» Honbps 2022 roxa Ne _J%-j é

HucTpyKuus As ofuecTBeHHOro HabnoaaTe s NpH NpoBeleHAH
HTOroBOr0 COYHHEeHHs (H3/I0KeHHH)

O6mecTBeHHBIN HabMoAaTeNlb NOHKEH ABHUTHCA B MECTO MPOBEACHHUA HTOrOBOTO
COUMHEHMA (M3/10)KEHUs) He TMO3/(Hee YeM 3a OJIMH Yac JI0 Hayalla IIPOBE/ICHUS MTOroBOIo
counnerns (u3nokenus). Ilpu cebe [OKEH HMETh JIOKYMEHT, Y/JO0CTOBEPAIOLINH
JIMYHOCTB.

Cobmopars CaHUTAPHO-3MUAEMHOJIOTHYECKHE PEKOMEH/IALIMH, rnpasuia,
HOPMATHUBBI.

B nensx obecriedeHus COOMIOACHUsS TOpPs/IKa NMPOBENACHHS MTOrOBOTO COYHMHEHMSA
(M310)keHKs) 0OIIECTBEHHBIM HAOMIOATEIAM [IPEIOCTABIACTCS NPABO NpPHU MPEABABICHUH
JIOKYMEHTA, yIOCTOBEPSIONIETO IHYHOCTD, U YIOCTOBEPEHHUs 00IIECTBEHHOTO HaOmoaTes
NPUCYTCTBOBATH HA BCEX JTalax MpOBEACHHs HTOrOBOTO COYMHEHMS (M3/I0KCHHS) B MecTe
NPOBEJIEHHS UTOrOBOTO COUMHEHHs (M3NoXKeHus) Oe3 3axoza B yueOHbIC KaOMHETBI, B TOM
YyHCle:

—IpH OpPraHM3alMK BXOJa YYACTHHKOB MTOTOBOIO COYMHEHHS (M3/IOXKEHHS) B MECTO
MPOBE/IEHUS HTOTOBOTO COUMHEHHS (M3/I0KEHHA),

—B KOpHIOpax MECTa MPOBEICHHUA HTOTOBOTO COYHHEHHUS H3JIOKCHHS;

—B TOMEIIEHHH JUIS PYKOBOAWTENS TIpH [IPOBEJAEHMH WTOrOBOrO COYHHEHHA
(M3J10KEHUS);

—B [OMEILICHHM /I8 PYKOBOAHWTENS TNpPH KOMHPOBaHMM OPUTMHAIOB OIaHKOB
peructpaiuu MU OGJaHKOB 3allMCH YYaCTHHUKOB HTONOBOIO COYHMHEHHS (u3rnokeHus), INpH
YIIAKOBKE OPHUIHMHANOB M KOMHii GJaHKOB PErMcTpaiuy ¥ OJIAHKOB 3alMCH YYaCTHUKOB
WUTOrOBOI0 COYMHEHHS (M3M0KEHHS).

O61iecTBeHHBIE HA0MIOaTe M UMEIOT MPABO UCIOJB30BATh CPEJACTBA CBA3H TOJIBKO
B TIOMEIIEHUH JUIS PYKOBOIMTEIISL M TONBKO B CBA3M CO CTyKeOHOH HEOOXOAMMOCTEIO.

O6mecTBeHHBIN Hab/MI0JaTeb MMEET IMpaBO HANpaBUTh B [ICHb NpPOBEACHHA
WUTOFOBOTO0 COYMHEHMs (M3JI0KEeHUS) WH(OPMALMIO O BHIABICHHBIX HAPYIICHHAX IIPH
IPOBEJCHHH UTOrOBOrO COYMHEHHs (M3I0XKEHHMA) B JAHHOM MECTE NPOBEAEHHA UTOTrOBOI0
counHeHHs (M3n0kKeHns) B MUHHCTEPCTBO.

O61ecTBeHHBIN HabM0aaTe b 00s3aH:

- 3a61arOBpEMEHHO  O3HAKOMHMTBCA € (eaepaibHBIMH  HOPMAaTHBHBIMH
MpaBOBHIMM  AKTaMM, PErIAMEHTHPYIOIMMHA  TIPOBEICHHE  HTOTOBOrO  COYMHCHHA
(M310%KeHNA), B TOM 4HCle  MeToauueckumu  Marepuaiamu  PocoGpuansopa,
PEKOMEHIYEMBIMH K WCIOJIB30BAHMIO TPH OpraHM3allid M IMPOBEJCHWH HTOroBOr0
COYHHCHHA (H3J'IO}KGHH_FI)I, PEruoHaibHBIMH HOpMaTHBHBIMH IIpaBOBBIMH AKTaMH,
perjaMeHTHPYIOIMMH TPOBEJICHHE MTOTOBOTO COYMHEHHs (M3I0XKEHHA), B TOM 4HCIC
[Topsaaxkom;

= UMeTh ¢ coboii MpH MNOCEIICHHUH MecTa IpOBEACHHS HUTOTrOBOro COYMHCHHA
(M3710%KEHNUA) M TIPEABSABIATh WICHAM KOMHCCHM 10 MPOBEJCHHIO HUTOrOBOI0 COYMHCHHA
(M3/105KEHNs) JIOKYMEHT, YAOCTOBEPSIONMH JIMYHOCT, U YAOCTOBEPECHHE OOIICCTBEHHOrO
Halo1aTels;
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- mepel  HAyaloM ~ MTOrOBOTO  COYMHEHHMS  (M3JIOKEHHs)  INOJY4HTh
y pykosogutens ¢opmy MC-12 «AKT 0OOWECTBEHHOro HaOMOJNCHMA 3a NPOBEICHHEM
urorosoro counHenus (u3noxenus) B OO (MecTe MPOBEACHHA)»;

- MOJYYUTH OTMETKY B Y/JOCTOBEPEHMH OOLIECTBEHHOro HabioxaTens o jare
W BpEMEHH TNOCENEHHA MM MecTa MPOBEJCHHA WTOTOBOrO COYMHEHHS (W3NIOKEHUA),
3aBEPEHHYIO MOJNHUCHIO PYKOBOJIUTEIS,

- 3aMoJIHWTh aKT OOIIEeCTBEHHOro HaOMI0JeHHSA 3a MPOBEACHHUEM HTOI0OBOIO
counHeHus (M3TOKEHMA) B MeCTe MPOBEIEHHS MTOrOBOIO COUHHEHMS (M3JI0XKEeHHUs)
(dbopma UC-12) u caath €ro pyKOBOIUTEINIO;

- co60aTh YCTAHOBJICHHBIH IOPAIOK MPOBEJACHHA HTOrOBOTO COYMHCHHMA
(M310XKEHNA), PEKUM HMHPOPMAIMOHHOH Ge30macHOCTH, TPeOOBaHUS HICHOB KOMHCCHH
MO NPOBEICHUIO HMTOTOBOTO COYMHEHHMs (M3JIOKEHHMA) B MECTC MPOBEACHUA HTOrOBOro
COYMHEHHS (M3TI0KEHHUSA).

22, OO6ecTBeHHbIN HaOMOaTeb HE BIpaBe BMEIIMBATHCA B XOA NOArOTOBKH
H NpOBEJIEHHs HMTOrOBOr0 COYMHEHHA (M3/10%KeHHs) (paccajk¥ YYaCTHHKOB HTOTOBOIO
COUMHEHMS (M3710)KeHHs1), BCKPBITHA KOHBEPTOB C OJaHKaMM HTOTOBOTO COYHMHEHHA
(M3/10:KeHM ), KOMMPOBAHKs, YIIAKOBKH M OTIPABKH KOHBEPTOB ¢ OPUIHHATAMH U KOIUAMH
6J1aHKOB PErMCTpaluy U 6;1aHKOB 3alMCH Y4aCTHHKOB HTOTOBOIO COYMHEHHA (M3710KEeHH).

4:3: OGiecTBeHHbIH HabMI0AaTeIb HECET OTBETCTBEHHOCTH 3a 310ynorpedieHue
CBOMM TIOJIOKEHHEM B LEIAX YAOBJICTBOPEHHS KODHICTHOW WJIM MHOH JIMYHOH
3aMHTEPECOBAHHOCTH B TOpA/IKE, YCTAHOBJICHHOM 3aKOHOZATeNbCTBOM Poccuiickoi
denepanny.
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Mpuaoxenne 9
K NPHKAa3y MHHHCTEPCTBA 00pa3oBaHHs
Bearopoackoii 06aacTn
ot « /5 » nonbps 2022 rona Ne 3476

UHCTPYKUHS 15 YHACTHHKA HTOTOBOI0 COMHHEHHS (M3JI07KeHH ), 3a4HTbIBaeMan
Y/JIeHOM KOMHMCCHH [0 IPOBEJIeHHIO HTOTOBOI0 COYHHEHHS (H3JI0XKEeHHS), yHaCTBYIOIHM
B OPraHM3alHK NPOBEeHHS HTOTOBOI0 COYHHEHHS (M3JI0KeHHs) B y4eOHbIX
kaOHHeTAX, nepeJ HAYA/J0M NPOBEJCHHS HTOrOBOro COYHHEHHS (H3/I0KEHHS)

TekcT, KOTOpbIH BBIIEIEH KHPHBIM IIPH(PTOM, T0/KEH OBITH NPOYNTAH Y4aCTHUKAM
MTOTOBOIO COUMHEHHUS (M3/I0KEHHs) CIOBO B CJIOBO. DTO JejaeTcs JUls CTaHAapTH3aluH
NPOLIEAYPHI TPOBEIECHHA HTOTOBOTO COUMHEHHA (M3JI0KEHHS).

Kommenmapuu, ommeuennvie Kypcusom, He uumaiomcs yuacmuuxam. OHu Oanbl
6 HOMOWYb YTeHY KOMUCCUU 6 yyebHbIX kaburemax.

MHCTPYKT@X YYacTHUKOB M TPOIElypa HWTOrOBOTO COYMHEHHs (M3JI0KEHHS)
IPOBOJATCA B CIIOKOIHHOI U 100poskenaTebHOM 06cTaHOBKE.

IooecomosumenvHvle MEPONPUAMUA:

Mo 09:45 no mecmromy eépemeru ogpopmums Ha 0ocke 6 yuebHom kaburneme obpasey
pecucmpayuoHiLX nonell 61aHKo8 YHaACMHUKA UMO208020 COYUHEHUS (UBNIONCEHUS).
3anonnume nons: «Koo pezuonar, «Koo obpasoeamenvholi opeanuzayuu», «Mecmo
npoeedenua», «Homep kabunemar, «Hdama nposedenus», «Koo euda pabomoi,
«Haumenosanue euoa pabom».

Ocmaswuecs nons — «Knacc: nomep u 6yxear, «Homep memwry, ®HO, oannvie
0oKyMeHma, yO0ocmoeepalowe20 JIUYHOCMb — VHACMHUKU  UMO206020  COYUHEHUS
(uznoxcenus) 3anoansiom camocmosmenvro. Ilone «Konuuecmeo 6rankos 3anucuy
3aNONHAEMCA YNeHOM KOMUCCUU 8 Y4YeOHbix KabuHemax no 3a6epuieHul Umoz206020
COYUHEHUA (UN0NCEHUS) 6 NPUCYMCMEUU YHACMHUKA (8 YKA3AHHOE Nole 8NUCLIBAemcs mo
Koauyecmeo GIAHKOE 3anNUCU, BKIIOYAA OONOTHUMENbHble GIaHKu 3anucu (6 ciydae ecau
maxue vl0a6anuUCh NO 3aNPOCy YH4ACMHUKA), KOMOopoe Obli0 UCNONb306AHO YYACMHUKOM).
ITone «Konuuecmeo 6nankoe 3anucuy» 3aNONHAEMCA YIEHOM KOMUCCUU NO NPOG6EOEHUI0

EEI

UMO208020 COYUHEHUA (UBNONCEHUR), HAYUHAA C NEPEOU NOZUYUU, Hanpumep,

B NTorosoe co-HeHne (anoxeHue)
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CraeneHina o yHacTHWKe

DEnaATRA
LW

Or-ecTeo
U S 1 .

Lowoymaes-1 Cepam

HHomeo

IToas, 3ano/IHsAEeMbIe
YYACTHHKOM 110 YKA3aHHIO
Y/1IeHa KOMHCCHH

VkazaHud no 3anoJIHeHHI0

31 - ko benropojackoii 06;1acTi B COOTBETCTBUHM C

Koa peruona KOMPOBKO# eiepaibHOro CpaBoYHUKa CYOBEKTOB
Poccuiickoii ®eepaiu
Kon o6pa3zoBaTensHOM OpraHu3alii, B KOTOPO
o0yyaeTcs y4aCTHHK, B COOTBETCTBHH C KOJMPOBKOMH,
npuHaTOM B Benropoackoi obnactu (y4aCTHHKH
Koxa oGpazosare/bHOM P P v
WUTOTOBOIrO COYMHECHHSA, Y4acTBYIOLIME B COYMHCHHUH I10
OpraHu3aluu

JKEJJAHMIO, BITMCHIBAIOT KOJ1 00pa3zoBaTe/IbHOM
OpraHU3alMH, B KOTOPOil TAKON yJaCTHHK MOJIYYHI
yBEIOMJIEHHE HA HTOTOBOE COYMHEHHE)

Knacc: Homep, OykBa

Hudopmarms o kiiacce, B KOTOpoM 00y4daeTcs y4acTHHK
(Y4aCTHHKH HTOTOBOIO COYMHEHHS, Y4aCTBYIOIIHE B
COYMHEHMH TI0 JKEJIAHUIO, YKA3aHHBIE OIS HE 3aIl0IHAIOT)

MecTo npoBeeHuA

Kon obpa3oBaTenpHOM OpraHu3aliy, B KOTOPOH Y4aCTHHK
MUIIET COUMHEHUE (M3T0KECHHE)

Howmep kabunera

Homep yueOHoro kabunera, B KOTOPOM IPOBOAHTCSA
COYMHEHHME (M3/10KEHNUEe)

Jlara npoBeJeHUA

JlaTa npoBeicHHs] COYMHEHUS (M3/10KEHHS)

Kon Buna pabotsl

20 — counHeHue, 21 — H3I0KEHHE

HaumeHoBaHue Bu/ia paboTel

VKassiBaeTcs BUI pabOThI: COYMHEHHE HITH H3JI0KEHHUE

Howmep Temsl

VYKa3bIBaeTCs B COOTBETCTBHHU ¢ BBIOpaHHO#H TeMoi

Ha umoz06om couuxeHuu 00Onyckaemcs ucnonb3oeanue opgozpaguieckozo cnosaps,
Ha U3NONCeHUU — Ooppozpaguueckozo U MONKO6020 CNO6APEU, 6bIOAHHBIX VHACMHUKY
YIEHOM KOMUCCUU 8 Y4eOHbIX KabuHemax.

WHCTpyKUHSA A5l y42CTHHKOB HTOFOBOIO COMMHEHHS (M3/10)KeHHH)

Iepsas vacme unempykmaica (Hasano nposedenus 0o 10.00 no mecmuomy 6pemen):
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VYBaxkaemble YYACTHHKH, CeroJHsi Bbl Y4YacTByeTe B HANHCAHHH HTOroBOro
coudnHenust (u3aoxkenus). Ilpocaywmaiite HHCTPYKUHIO 0 TOpsiKe IpOBeIeHHS
HTOrOBOro COMHHEHHNA (H3/I0KEeHHH).

HanomuuaeM, 4TO BO BpeMsi NMPOBeJACHHS HTOTOBOr0 COYHHEHHS (H3/107KeHH)
BamM HeoOxoaumo cobaoaaTL  MOPSIIOK MPOBEAEHHS HTOroBOro COYMHEHHSA
(W3J107KeHHs).

Bo Bpems paGoThl B yueOHOM KaOHHETE 3anpelaercs:

uMeTs mnpH cebe cpeacTBa CBs3H, (OTO-, aAyAHO- H BHAeOANNapartypy,
CNpaBoYHbIE MATEPHAJIbI, NMHCbMEHHbIE 3aMETKH H HHBbIE CpPeACTBA XpaHeHHs
H nepelavd HHPOPMALIHH;

N0Jb30BATHCH TEKCTAMH JIMTEPATYPHOro MaTepHaja (XyA0KeCTBEeHHBIMH
NpPOH3BeleHHSIMH,  /JHEBHHKAMH, MemMyapamMH,  NyOJHIHCTHKOH,  JAPYrHMH
JHTEPATYPHBIMH HCTOYHHKAMH), coOcTBeHHbIMH opdorpapudeckumu M (HJIH)
TOJIKOBBIMH CJIOBAPSAMH.

Y4acTHHKH HTOr0BOr0 COMHHEHHS (M3JI0KeHHN), HAPYIIHBIIHE YCTAHOBJIEHHbIE
TpeGoBaHus, YAAJISIOTCA ¢ HTOFOBOT0 COMHHEHH (H3J10KeHH ).

O6pamaeM Balle BHHMaHHEe, MTO BO BpeMs NpoOBeJeHHS HTOrOBOro COYHHEHHS
(u3sokennsi) Ha pabodeM cToJie mOMHMO OJIAHKA perHcTpauud H 0JIAHKOB 3aNHCH,
HaxoasATCs:

py4ka (rejieBasi HJIH KalW/IJIIpHAs ¢ YePHHJIAMH YepHOro UBeTa);

AOKYMEHT, YA0CTOBEPAIOIIHA JIHYHOCTD;

JIEKApPCTBA H NHTaHHe (MPH HE0OXOAHMOCTH);

opporpadpuyecknii  caoBapp IS YYACTHHKOB  HMTOrOBOro  COYHHEHHs
(2191 Y9aCTHHKOB HTOr0BOI0 H3J102KeHHA — opdorpadpHuecKHii H TOJKOBBIH C/I0BAPH);

HMHCTPYKUHSA I YYACTHHKA HTOMOBOI0 COYHHEHH (H3JI0KEeHH);

JHCTbI OyMaru A1t 4epHOBHKOB;

cnenHajJbHble TeXHHYecKHe cpeacTBa (aas yvactHukoB ¢ OB3, jereii-
HHBAJIH/I0B, HHBAJH/A0B) (NPH He0OX0AHMOCTH).

Huble npeaMerbl, He BKJIKYeHHble B [aHHBLIA MepeyYeHb, SBJIAIOTCH
3anpemeHHbIMH.

Bbl MosKeTe [Je/IaTh MOMETKH HA JHcTax Oymard aias YepHoBHKoB. OOpamaem
Ballle BHHMaHHE HAa TO, 4TO0 3aNHCH B JHcTax Oymarn IS  YepPHOBHKOB
He NPOBEPHIOTCH.

[Mpoao/KHTENLHOCTh  BBINMOJHEHHS HTOrOBOr0 COYMHHEHHS  (M3JIOZKEHH:)
cocTasaser 3 yaca 55 MunyT (235 MuHYT).

O3HAKOMHTBCS ¢ Pe3y/IbTATAMH HTOrOBOI0 COMMHEHHS (H3J105KeHHs) Bbl MOKeTe
B CBOeH IIKOJie HJAH B MeCTax, B KOTOPbIX ObLIH 3aperHcTPHpPOBAHBLI HA y4dacTHe
B HTOrOBOM COYHHEHHH (H3/I0KEHHH).

Ilo BCceM BOMpoOcaM, CBA3AHHLIM C TNOPSAKOM TNpOBeAeHHEM HTOroBOro
counHeHus (M3/107KeHHs), Bbl MOkKeTe o0pamaTbes K Ham. B caydae neobxoaumocTH
BBIX0a U3 KaGHHeTa 0CTABbLTE BAIIM MATEPHAILI HTOFOBOI0 COYHHEHHS (H3JI0KeHHS)
M JHCTHI OymarH Ui YepHOBHKOB Ha cBoem pabodem ctoje. Mbl mpoBepHM
KOMIIEKTHOCTH OCTABJIEHHBLIX BAMH MATEPHAJIOB H JIHCTOB OyMarH Uil 4epHOBHKOB,
mocjie 4ero Bbl CMOeTe¢ BbIHTH H3 y4eOHoro kabunera. B mecre npoBeaeHHs
MTOTOBOI0 COYMHEeHHs (H3/10%KeHHs) Bac OyeT coOnpoBOKIATEH A€XKyPHbIH.

B cayuyae mI0Xoro caMoO4YyBCTBHS He3aMe/UIHTe/JbHO o0pamaiirec K HaM.
HanoMHuHaeM, 9TO M0 COCTOSHHIO 310POBbS HJIH APYIrHM 00beKTHBHbLIM NMPHYHHAM BbI
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MOKeTe J0CPOYHO 3aBEpPIINTb HANHCAHHE HTOrOBOI0 COYMHEHHS (H3JIOXKeHHS)
H NPHHATH HA nmepecaavy.

Bmopas uacmo uncmpyxkmaoica nposooumcs ne paree 10:00 no mecmruomy epemeHu:

Cranu H3BECTHBI TEMbI COYHHEHHS (TEKCTHI H3JI0KEHH).

Unen komuccuu 6 y4eOnbix Kabunemax 3a4umvi6arom y4acmHuKkam memol UMo206elx
COYUHEHUN (MEKCM USTONCEHUS He 3a4UMbléaemcs,).

IMpucrynaem K 3anojHeHHIo 0JIaHKAa PperHcTPalHH.

3anuceiBaiiTe 6yKBbI H UHPPLI B COOTBeTCTBHH ¢ 00pa3nom Ha Gaanke. Kaxnas
urdpa, CHMBOJ 3aNTHCLIBAETCH B OTACIBHYIO KJIETKY, HAYHHASA C NePBOi KIeTKH.

3ano/IHATe perHCTPAllHOHHBIE MOJA B COOTBETCTBHH ¢ HHpOpMaNHe#d HA J0CKe
(vHpOPMALHOHHOM CTeHJEe) rejieBOH HWJIH KaNWLISIPHOH pYYKOH ¢ 4YepHHJIAMH
qyepHoro usera. [Ipn oTcyTeTBHH Takol py4uKkH obpamaiiTech K HaM.,

Obpamume 8HUMaHUe Y4ACMHUKO8 HA OOCKY.

3anosnsieM KOJA pernoHa, Koa odpazoBaTe/IbHOW OPraHH3allHH, HOMep H OyKBY
Kjacca, MeCTO MNpoBeJeHHs, HoMep KaOHHeTa, [JaTy NpPOBeJIeHHS HTOroBOro
COYHHEHHS (H3/107KeHHH ), KO/ BHAa paboThbl, HAHMeHOBaHHe BHAa PaboThI.

3amosiHsieM cBeJeHHS 00 YYACTHHKe HTOrOBOro COYHHEHHS (HM3JI0KeHHs ), NMOoJIA:
hamuiaus, HMA, 0TYECTBO, JaHHbIE JOKYMEHTA, yI0CTOBEPAIOIIEro JHYHOCTD.

Coenambp nay3y ons 3anoaHeHUs y4acmuukamu noaet Oaanka pe2ucmpayuu.

OsnakombTech ¢ HHPopmaumeid B cpeaHedi 4acTH 0JaHKa perscTpauHH
M [OCTABbTE BAaWly MNOANHCH B MOJe «IOANHCH YYACTHHKA», PACIHOIOKEHHOM
B Cpe/HeH 4acTH 0/1aHKa perucTpaunHH.

Cnyxebubie nojas «3anoJHAETCH OTBETCTBEHHBIMY He 3anoHsiTe.

IpucTynaem K 3an0/IHeHHIO PerHCTPANlHOHHBIX MoJieil O/1aHKa 3aMHCH.

PerucrpanHonHbie nojisi B OjlaHKe 3aNHCH 3aN0JHAIOTCHS B COOTBETCTBHH
¢ uadopmanuei Ha focke H O1aHKe perHCcTpalnHH.

Unenvt Komuccuu 6 yuebHwlx KabuHemax npoeepaiom NpasulbHOCMb 3ANOJIHEHUS
6rankoe  peaucmpayuu,  coomeemcmeue  OAHHBLIX  YYACMHUKA 6  OOKYMeHme,
yoocmoeepsaioujem IudHOCMb, U 8 baanke peucmpayuu. 3anonnsom noas «/JIuem Ne  »
80 6cex 6IaHKax 3anucu.

HHCTPYKTAXK 3aKOHYEH.

Ilepen TemM, KaKk Bbl NPHCTYNHTe K HANHCAHHIO HTOrOBOr0 COYHHEHHS
(W3107KeHNHs), BOHIIHTE HOMep, BhiOpaHHoli Bamu Tembl, B nose «Homep TeMbl»
B O/laHKe perHcTpanHd ¥ 0JaHKaX 3anHCH, NepeNHIIHTe TeMy COYHHEHHS (TeKcTa
H3/I0KeHHs1) B OMAaHKH  3aNHCH, BHHMATEJbHO MPOYHTAHTE HHCTPYKIUHIO
AJNS YYACTHHKA HTOTOBOr0 COYHMHEHHS (HJIH H3JI0XKeHMs), KOTOpasi JIEKHT Yy Bac
Ha paboyeM cToJIe.

(Coenams naysy)

Bbi MoKeTe NIPHCTYNATH K HANHCAHHIO HTOMOBOI0 COYHHEHHS (M3/I0KEeHHS).

HauaJio HanHCAHHSA HTOrOBOI0 COYMHEHHs (H3/I0KeHH): (00vAsUMb 6peMA).

OKkoHYaHHe HANTHCAHHS HTOrNOBOI0 COMHHEHHs (M3JIOKeHHS): (YKasamb épems).

3anuwume Ha 0ocke 8pems HAYANA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUR
(uznoorcernusn).

Bpewms, omeederHoe HaA UHCMPYKMANC U 3ANONHEHUE PeSUCMPAYUOHHBIX noneu
61aHKO8 UMO206020 COYUHEHUS (U3N0dceHus), 68 obujee 6pems NpPoGeOdeHuUs UMO208020
COYUHEHUR (UINONCEHUR) HE EKNIOYACMCA.
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IIpu nposedenuu UNONCEHUS. NOcne _00bAGNEHU HAYANAd NpPOBeOeHUs umo208020
UBNONCEHUS, WIeH KOMUCCUU 6 yyebHblx Kabunemax pa3bopyueo wumaem _meKcm
U3N0KHCEHUS MPUXCObl. Hnmepean mescoy ymenuem cocmaensiem 2 MuHymoi.

JIng  Y4acMHUKO8 UMO208020 UNIONCEHUA € MANCENbIMU _HADVUWEHUAMU _peyl,
C_3a0epoiCKOoll NCUXUYECKO20 PA36UMUS, C_PACcCMmpotcmeamu aymucmuyecKko20 chekmpa,
C__HAPYWeHUAMU _ONOPHO-06U2AMENbHO20 _annapama, ciensly, CAabo6uOAWUX, 2NYXUX,
NO30HO02NOXWAUX U CAAOOCABIUAUUX  VIACTHUKOE  UMO206020  UBNIONCEHUS _MeKem
Ol UMO206020 UINONCEHUS 6blOAeMCa 0N YMeHUs U NPOBEOeHUs NOo020MOEUMeNbHOU
pabomsr Ha 40 munym. B 3mo eépema yuacmuuxku mocym pabomams ¢ _aucmamu_bymazu
Ol 4epHOBUKOB, _ BbINUCHIBAS _ KNIOYE8ble  CN06d, COCMABNAA __ NIAH___ U3NONCEHUA
(nepenuceisames mekcm _ONA_UMO206020 UNONCEHUS 6 AUCmbl_bymazu 0N _4epHOBUKOE
sanpeweno). Ilo ucmeuenuu 40 munym unex_xomuccuu 6 yuebnvix xaburnemax 3abupaem
meKcm 0N _UmMo206020 UINONCEHUA, U VYACMHUKU NPUCMYNAIOM K HANUCAHUIO WiN0208020
UBNIONCEHUAL.

Kenaem ynaum!

3a 30 MuHym 00 OKOHHGHUS HANUCAHWA UMO208020 COYUHEHUA (UNONCeHUS)
Heobxo00uMo 06bABUMDB.

JIo OKOHYAHHS HANHCAHHS MTOrOBOr0 COYHHEHHS (M3/I0KeHHS])) OCTAJIOCH
30 munyr. He 3a0biBaliTe NepeHOCHTh 3aNMHCH H3 JHCTOB Oymard AJs YepHOBHKOB
B 0JIAHK 3aIHCH.

3a 5 Mmumym 00 OKOWYGHUS UMO208020 COYUHEHUA (U3NOJHCEHU) HeobXO00uUMo
06bABUMD.

JIo OKOHYAHHMS HANHCAHHS HTOrOBOI0 COYHHEHHS (M3JI0KeHHsl) OCTAI0CH
5 MuHYT.

Ilo oxoHuaHUU 6peMeHU UMO2068020 COYUHENUR (U3N0ANCEHUR) 0OBAGUMD!

Hrorosoe counnenne (u3noxenne) oxkondero. Ilosoknre Ha kpail cro/ia CBOH
OaaHKH.

Unen komuccuu 6 yyebnvix Kabunemax ocywujecmeénsiom cbop 61aHKOE Y4ACMHUKOE
8 OP2aHU308AHHOM NOPSOKE.
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Ipuaoxenne 10
K NpHKa3y MEHHCTEPCTBA 00pa3oBanus
Bearopoackoii 061acTH

oT «ﬁ» nosbps 2022 ropa Ne B éz

UHCTpYKIHSA A5 Y9ACTHHKA HTOT0BOI0O COYHHEHHS
K KOMIUIEKTY T€EM HTOr0OBOI0 COMHHEHHs

BriGepure Toabk0 OJJHY M3 npeiokeHHbIX TeM UTOTOBOTO COYMHEHMs, B OaHKe
perucTpandd H OJaHKH 3aNHCH YKajKHTe HOMep BbIOpaHHOH TeMbl HTOroBOro
coOuMHeHHs, B 0/IaHKe 3aNHCH NepenHIIHTe HA3BaHHe BLIOPAHHOH TeMbl HTOrOBOro
counnenns. HanummTe COYMHEHHE-pacCykKIeHHe Ha oTy TeMy. Pekomennyembiit 06bEM —
ot 350 cnos. Ecau B counHenun MeHee 250 c1oB (B 1o/ICY€T BKIIOYAKOTCS BCE C/IOBA, B TOM
yucie M cIykeOHBIe), TO 3a TaKyI0 paboTy CTaBHTCH «HE3a4ET.

Wtoropoe COUMHEHNE BHIMOJIHACTCS caMocTodTe/IbHO. He jlorycKaeTcs CriuchiBaHHe
courHenus ((pparMeHTOB COYMHEHMS) M3 KaKOro-aubo MCTOYHHKA WM BOCHPOM3BEIEHHE
Mo MaMATH Yyxkoro Tekcra (pabora JApyroro y4YacTHHMKA, TEKCT, OIMYOIHKOBaHHbBIH
B OYyMaXXHOM M (MJTH) 2JI€KTPOHHOM BHJIE, H IP.).

JlonmyckaeTcs MpAMOE MM KOCBEHHOE [MTHPOBaHHME C 00A3aTeNbHOM CCHUIKOH
Ha MCTOYHMK (CChUIKA jaercs B cBoOomHO# ¢opme). OObeM NMTHPOBAHMA HE JIOJDKEH
npesbiare 00beM Bamero codcTBeHHOrO TEKCTA.

EciM COYMHEHHE IPU3HAHO HECAMOCTOSTEIBHBIM, TO BBICTABIACTCS «HE3A4ET»
3a paboTy B 1e/I0M (TaKOe COYMHEHHE HE POBEPACTCA 110 KPUTEPHAM OLICHUBAHMUA).

B pamkax 3asBIeHHOH TeMbl CHOPMYJMPYHTE CBOK IO3HIMIO, JOKaXuTe e,
MOJIKpEIIAs apryMEHThbl IPUMepaMu U3 OITyOJIMKOBAHHBIX JIMTEPATYPHBIX IPOU3BE/ICHHIL.
MOXHO NpHBJIEKaTh MPOM3BEIEHUS YCTHONO HAPOJHOrO TBOPYECTBA (32 MCKIIOYCHHEM
MaJIBIX JKaHPOB), XyJAOXKECTBEHHYIO, JOKYMEHTAIbHYIO, MEMYapHYIO, ITyO/IHIHCTHYECKYIO,
HayYyHyl0 M Hay4yHO-TONYJSpHYIO JuTepaTypy (B Tom uuciae (uiocodekyro,
[ICHXOJIOTHYECKYIO, JINTEPaTyPOBEIHECKYI0, MCKYCCTBOBEAYECKYH0), IHEBHHKH, OYEPKH,
JIATEPATYpPHYIO KPUTHKY M JIpyrHe MpOH3BeIeHHUs OTeYECTBEHHOH U MHUPOBOH JIMTEPaTyphI.
JlocTaTo4yHO OMOPEl HA OIMH TEKCT (KOTHYECTBO NPUBICYEHHBIX TEKCTOB HE TaK BayKHO, KaK
riyOGuHA PacKpPBITHA TEMBI ¢ OIIOPOi Ha JIMTEPaTyPHBIH MaTepHa).

[Tpomymaitte komnosuiio counHenus. Cobmonaiite peuesie H opdorpaduueckue
HOpMBI (pa3spelraeTcs Monb3oBaThes opdorpapuueckum ciaoBapéMm). COUHHEHHE MHUIIHMTE
4ETKO U pa3bopumBO.

[Ipu oleHKE COYMHEHHS B TEPBYIO OYepeb YUMThIBaeTcs cobimoienne TpeboBaHmit
o0BeMa M CaMOCTOATEIBHOCTH HAIMCAHUA COYMHEHHSA, COOTBETCTBHE BBHIOpAHHOH Teme,
YMEHHE apryYMEHTHPOBATH MO3ULIMIO U 00OCHOBAHHO NMPHBJIEKATh JIUTEPATYPHBIH MaTepHall.



Mpunoxenne 11
K NpPHKA3Y MHHHCTEPCTBA 06pa3oBaHus
Bearopoackoii obnacta | |

0T « _/j:» nosibps 2022 rona Ne jé 2?1

WHCTpYKIHSA A5 YY4ACTHHKA HTOTOBOI0 H3/107KeHHS K TEKCTY HTOrOBOI0 H3J10/KeHHA

[Tpocnywaiite (mpountaiite) TekcT. B 0.aaHKe 3alHCH HTOrOBOro H3JIOKEHHA
nepenHUIATe HA3BaHHE TeKCTa s Hijoxkenus. Hamvwmre noapobHoe wH3jIOKeHHE.
Pexomenayemeiii 06béM — 200 cioB. Ecau B u3noxenun mexee 150 cios (B moacuér
BKJIIOYAIOTCA BCE CJIOBA, B TOM YMCIIEe M CIy)KeOHBIE), TO 3a TaKyl paboTy CTaBHTCS
«He3aue™.

WtoroBoe M3/0KeHHE BBIMOJIHAETCS caMocToATe bHO. He jlomyckaercsi cruchiBaHHE
M3J0KEHNS M3 Kakoro-jiubo ucroynuka (pabora Ipyroro y4acTHHKA, MCXOIHBIA TEKCT
u ap.).

Ecnu M3/I0KeHWe NPU3HAHO HECAMOCTOATENbHBIM, TO BBICTABJIACTCA «HE3a4YeT»
3a paboTy B 11E/IOM (TaKoe M3JI0JKEHHE HE MPOBEPAETCA 110 KPHTEPUAM OLICHUBAHHS).

Crapaifrech TOYHO M TIOJHO MepeaaTh COJAEpKAHUE MCXOJAHOIO TEKCTa, COXpaHsSHTEe
3JIEMEHTHI €ro cTis (M3/10KeHHEe MOXKHO MHCaTh OT 1-ro wiu 3-ro JMua).

OGpaiaiite BHUMaHUE Ha JIOTHKY M3JI0)KEHHS, pedyeBble U opporpaduueckue HOpMBI
(paspemaeTcs Mojb30BaThca opdorpagHIeCKUM M TOIKOBBIM CI0BapPAMH).

W3noxenne nuuuTe 4€TKO ¥ pa3bopumBo.

[Ipn ouenke u3lokKeHHs ocofoe BHUMaHWE yhensercs coOroJeHHI0 TpeboBaHMi
00BEMA M CaMOCTOATEIBHOCTH HANIMCAHNS M3JI0KEHHS, €ro COAEpPIKaHHIO H JIOTHYHOCTH.




